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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
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BP 0450  
Philosophy, Goals, Objectives and Comprehensive Plans 
 
The Board of Trustees recognizes that students and staff have the right to a safe and secure campus where they are free from 
physical and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive learning 
environment that includes strategies for violence prevention and high expectations for student conduct, responsible behavior, and 
respect for others. 
 
The Superintendent or designee shall oversee the development of a districtwide comprehensive safety plan that is applicable to 
each school site. (Education Code 32281) 
 
The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and forwarded to the Board for approval. 
(Education Code 32286, 32288) 
 
The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy, and 
administrative regulation and shall approve the plan(s) at a regularly scheduled meeting. 
 
By October 15 of each year, the Superintendent or designee shall notify the California Department of Education (CDE) of any schools 
that have not complied with the requirements of Education Code 32281. (Education Code 32288) 
 
Tactical Response Plan 
 
Notwithstanding the process described above, any portion of a comprehensive safety plan that addresses tactical responses to 
criminal incidents that may result in death or serious bodily injury at the school site, including steps to safeguard students and staff, 
secure affected school premises, and apprehend criminal perpetrator(s), shall be developed by district administrators in accordance 
with Education Code 32281. In developing such strategies, district administrators shall consult with law enforcement officials and 
with representative(s) of employee bargaining unit(s), if they choose to participate. 
 
When reviewing the tactical response plan, the Board may meet in closed session to confer with law enforcement officials and 
approve the tactical response plan, provided that any vote to approve the tactical response plan is announced in open session 
following the closed session. (Education Code 32281) 
 
Safety Plan(s) Access and Reporting 
 
The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily available for 
inspection by the public. (Education Code 32282) 
 
However, those portions of the comprehensive safety plan that include tactical responses to criminal incidents shall not be publicly 
disclosed. 
 
The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with local law 
enforcement, the local fire department, and other first responder entities. (Education Code 32281) 
 
The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option response drills conducted at 
district schools in accordance with Education Code 32289.5. (Education Code 32289.5) 
 
Development and Review of Comprehensive School Safety Plan 
 
The school site council shall consult with local law enforcement, the local fire department, and other first responders in the writing 
and development of the comprehensive school safety plan. When practical, the school site council shall also consult with other 
school site councils and safety planning committees. (Education Code 32281, 32282) 
 
The school site council may delegate the responsibility for developing a comprehensive safety plan to a school safety planning 
committee composed of the following members: (Education Code 32281) 

1. The principal or designee 
2. One teacher who is a representative of the recognized certificated employee organization 
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3. One parent/guardian whose child attends the school 
4. One classified employee who is a representative of the recognized classified employee organization 
5. Other members, if desired 

 
Before adopting the comprehensive safety plan, the school site council or school safety planning committee shall hold a public 
meeting at the school in order to allow members of the public the opportunity to express an opinion about the plan. (Education 
Code 32288) 
 
The school site council or safety planning committee shall notify, in writing, the following persons and entities of the public meeting: 
(Education Code 32288) 

1. The local mayor 
2. A representative of the local school employee organization 
3. A representative of each parent/guardian organization at the school, including the parent teacher association and parent 

teacher clubs 
4. A representative of each teacher organization at the school 
5. A representative of the school's student body government 
6. All persons who have indicated that they want to be notified 

 
In addition, the school site council or safety planning committee may notify, in writing, the following entities of the public meeting: 
(Education Code 32288) 

1. Representatives of local religious organizations 
2. Local civic leaders 
3. Local business organizations 

 
Content of the Safety Plan 
 
Each comprehensive safety plan shall include an assessment of the current status of any crime committed on campus and at school-
related functions. (Education Code 32282) 
 
The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, and surveys of students, 
parents/guardians, and staff regarding their perceptions of school safety. 
 
The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety and address the 
school's procedures for complying with existing laws related to school safety, including all of the 
  
following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3 
 
2. Routine and emergency disaster procedures including, but not limited to: 

a. Adaptations for students with disabilities in accordance with the Americans with Disabilities Act 
b. An earthquake emergency procedure system in accordance with Education Code 32282 
c. A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds, and 

equipment for mass care and welfare shelters during disasters or other emergencies affecting the public health and 
welfare 

 
3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code 48915(c) and other 

school-designated serious acts that would lead to suspension, expulsion, or mandatory expulsion recommendations 
 
4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079 
 
5. A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant to 

Education Code 200-262.4 
 
6. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to Education 

Code 35183, the provisions of that dress code and the definition of "gang-related apparel" 
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7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school 
 
8. A safe and orderly school environment conducive to learning 
 
9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5 
 
10. Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals with guns on 

campus and at school-related functions 
 
Among the strategies for providing a safe environment, the comprehensive safety plan may also include: 
 

1. Development of a positive school climate that promotes respect for diversity, personal and social responsibility, effective 
interpersonal and communication skills, self-esteem, anger management, and conflict resolution 

 
2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to prevent bullying, hazing, and 

cyberbullying, as well as behavioral expectations and consequences for violations 
 
3. Strategies aimed at preventing potential incidents involving crime and violence on school campuses, including vandalism, 

drug and alcohol abuse, gang membership and violence, hate crimes, bullying, including bullying committed personally or 
by means of an electronic act, teen relationship violence, and discrimination and harassment, including sexual harassment 

 
4. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural education and literacy, 

character/values education, social and emotional learning, media analysis skills, conflict resolution, community service 
learning, and education related to the prevention of dating violence 

 
5. Parent/guardian involvement strategies, including strategies to help ensure parent/guardian support and reinforcement of 

the school's rules and increase the number of adults on campus 
 
6. Provision of safety materials and emergency communications in language(s) understandable to parents/guardians 
 
7. Annual notification to parents/guardians related to the safe storage of firearms 
 
8. Prevention and intervention strategies related to the sale or use of drugs and alcohol which shall reflect expectations for 

drug-free schools and support for recovering students 
 

9. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial system, and the 
schools that lead to the development of a set of common goals and community strategies for violence prevention 
instruction 

 
10. District policy prohibiting the possession of firearms and ammunition on school grounds 
 
11. Measures to prevent or minimize the influence of gangs on campus 
 
12. Procedures for receiving verification from law enforcement when a violent crime has occurred on school grounds and for 

promptly notifying parents/guardians and employees of that crime 
 

13. Procedures for the early identification and threat assessment of, and appropriate response to, suspicious and/or 
threatening digital media content 

 
14. Assessment of the school's physical environment, including a risk management analysis and development of ground 

security measures such as procedures for closing campuses to outsiders, installing surveillance systems, securing the 
campus perimeter, protecting buildings against vandalism, and providing for a law enforcement presence on campus 

 
15. Independent security assessment of the school's network infrastructure and selected web applications to identify 

vulnerabilities and provide recommendations to improve cybersecurity 
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16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches, community intervention 
professionals, school counselors, school resource officers, and police officers on school campuses. Guidelines may include, 
but are not limited to, the following: 

a. Strategies to create and maintain a positive school climate, promote school safety, and increase student 
achievement 

 
b. Strategies to prioritize mental health and intervention services, restorative and transformative justice programs, 

and positive behavior interventions and support 
 
c. Protocols to address the mental health care of students who have witnessed a violent act at any time, including, 

but not limited to, while on school grounds, while coming or going from school, during a lunch period whether on 
or off campus, or during or while going to or coming from a school-sponsored activity 

 
17. Strategies for suicide prevention and intervention 
 
18. District policy and/or plan related to pandemics 
 
19. Procedures to implement when a person interferes with or disrupts a school activity, remains on campus after having been 

asked to leave, or creates a disruption with the intent to threaten the immediate physical safety of students or staff 
 

20. Crisis prevention and intervention strategies, which may include the following: 
 

a. Identification of possible crises that may occur, determination of necessary tasks that need to be addressed, and 
development of procedures relative to each crisis, including the involvement of law enforcement and other public 
safety agencies as appropriate 

 
b. Threat assessment strategies to determine the credibility and seriousness of a threat and provide appropriate 

interventions for the potential offender(s) 
 
c. Assignment of staff members responsible for each identified task and procedure 
 
d. Development of an evacuation plan based on an assessment of buildings and grounds and opportunities for students 

and staff to practice the evacuation plan 
 
e. Coordination of communication to schools, Governing Board members, parents/guardians, and the media 
  
f. Communication with parents/guardians of reunification plans and the necessity of cooperating with first responders 
 
g. Development of a method for the reporting of violent incidents 
 
h. Development of follow-up procedures that may be required after a crisis has occurred, such as counseling 

 
21. Training on assessment and reporting of potential threats, violence prevention, and intervention techniques. Such training 

shall include preparation to implement the elements of the safety plan 
 
22. Environmental safety strategies, including, but not limited to, procedures for preventing and mitigating exposure to toxic 

pesticides, lead, asbestos, vehicle emissions, and other hazardous substances and contaminants 
 
23. Continuity of operations procedures to ensure that the district's essential functions are not disrupted during an emergency, 

to the extent possible 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Bidwell Elementary Safety Committee 
The Bidwell Elementary Safety Committee: 
 
Wendy Wilson, Principal 
Alex Cisneros-Ketchum, Teacher 
Lea Goodson, Teacher 
Teena Reitz, Teacher 
Kimberly Marley, Para Professional 
Lacy Trunnell, Parent 
Linda Smith, Grandparent 
Miranda Graffam, Parent 
Mike Thomas, Parent 
Jen Hess, Parent 
 
 
 
 
Assessment of School Safety 
Bidwell Elementary continually assesses the safety of school facilities to support a safe and orderly school environment for students 
and staff. The assessment includes: annual facilities inspection, review of data for disciplinary incidents, attendance, and survey 
results. Annual safety training for staff and students to provide opportunities to practice drills and to assess protocols and needs. 
Safety assessment is ongoing. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
The Bidwell Safety team meets a minimum of three times per year.. At each meeting the team reviews roles and responsibilities. The 
team also debriefs school response to emergency drills and incidents. Bidwell school screens all adults requesting entry to the 
campus during school hours using RAPTOR. All visitors are required to wear a visible visitor badge. All classrooms and 
paraprofessionals are equipped with walkie-talkies radios. Teaching staff carry these radios with them whenever they are outside of 
their classroom. Emergency drills are held one time per month and are calendared for the year. Drills include: fire, earthquake, 
lockdown, and intruder on campus.  In case of a dangerous intruder or other danger staff and students will follow a Hide, Run, Fight 
protocol. Posters explaining Hide, Run, Fight are in an emergency folder in each classroom, in a folder for all substitute teachers, and 
are posted classrooms and other multiuse rooms on campus. 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
 
Board Policy 
 
Child Abuse Prevention And Reporting: BP 5141.4 
 
The Governing Board is committed to supporting the safety and well-being of district students and desires to facilitate the 
prevention of and response to child abuse and neglect. 
 
The Superintendent or designee shall develop and implement strategies for preventing, recognizing, and promptly reporting known 
or suspected child abuse and neglect. The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to resources available within the community as 
needed. 
 
Child Abuse Prevention 
 
The district's instructional program may provide age-appropriate and culturally sensitive child abuse prevention curriculum which 
explains students' right to live free of abuse, includes instruction in the skills and techniques needed to identify unsafe situations and 
react appropriately and promptly, informs students of available support resources, and teaches students how to obtain help and 



 

Comprehensive District Safety Plan 11 of 88 3/4/24 
 

disclose incidents of abuse. 
 
The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention. 
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code 
51900.6) 
 
The Superintendent or designee may display posters, in areas on campus where students frequently congregate, notifying students 
of the appropriate telephone number to call to report child abuse or neglect. (Education Code 33133.5) 
 
In addition, student identification cards for students in grades 7-12 shall include the National Domestic Violence Hotline telephone 
number. (Education Code 215.5) 
 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse 
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse 
prevention. 
 
Child Abuse Reporting 
 
The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse 
and neglect in accordance with law. 
 
Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code 
32282) 
 
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known 
or suspected incidents of child abuse and neglect. 
 
The Superintendent or designee shall provide training regarding the duties of mandated reporters as required by law and as 
specified in the accompanying administrative regulation. (Education Code 44691; Penal Code 11165.7) 
 
Definitions 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
 
3. Neglect of a child as defined in Penal Code 11165.2 
 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of employment 
(Penal Code 11165.5, 11165.6) 
 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 
physical control over a student that a parent/guardian would be legally privileged to exercise, not exceeding the amount of physical 
control reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 
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4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, for purposes of self-defense, or to obtain weapons or other dangerous objects within the 
control of a student (Education Code 49001) 
 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by a student 
(Education Code 49001) 
 
6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; athletic coaches, administrators, 
and directors; licensees, administrators, and employees of a licensed child day care facility; Head Start program teachers; district 
police or security officers; licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse 
prevention program. (Penal Code 11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause 
a reasonable person in a like position, drawing when appropriate on the person's training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, acting in a professional capacity or within 
the scope of employment, the mandated reporter has knowledge of or observes a child whom the mandated reporter knows or 
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at 
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11165.9, 11166.05, 11167) 
 
Any district employee who reasonably believes to have observed the commission of a murder, rape, or lewd or lascivious act by use 
of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 shall 
notify a peace officer. (Penal Code 152.3, 288) 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the 
report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom the person knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 
 
Reporting Procedures 
 
1. Initial Telephone Report  
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make 
an initial report by telephone to any police department (excluding a school district police/security department), sheriff's 
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department, county probation department if designated by the county to receive such reports, or county welfare department. 
(Penal Code 11165.9, 11166) 
 
Such reports shall be made to the following agency(ies): 
 
Tehama County Child Protective 
 
Services 310 South Main Street 
Red Bluff, CA 96800 
1-800-323-7711 
 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2. Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall prepare and either 
send, fax, or electronically transmit to the appropriate agency a written follow-up report, which includes a completed California 
Department of Justice (DOJ) form (BCIA 8572). (Penal Code 11166, 11168) 
 
The DOJ form may be obtained from the district office or other appropriate agencies, such as the police department, sheriff's 
department, or county probation or welfare department. 
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 
mandated reporter 
 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
 
d. The name, address, telephone number, and other relevant personal information about the person(s) who might have abused or 
neglected the child 
 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to the mandated reporter. 
(Penal Code 11167) 
 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any 
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 11166.05. (Penal Code 11167) 
 
3. Internal Reporting The mandated reporter shall not be required to disclose the mandated reporter's identity to a supervisor, the 
principal, or the Superintendent or designee. (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform 
the Superintendent or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency. (Penal Code 11166) 
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Training 
 
Within the first six weeks of each school year, or within the first six weeks of employment if hired during the school year, the 
Superintendent or designee shall provide training on mandated reporting requirements to district employees and persons working 
on their behalf who are mandated reporters. (Education Code 44691; Penal Code 11165.7) 
 
The Superintendent or designee shall use the online training module provided by the California Department of Social Services 
(CDSS). (Education Code 44691) 
 
The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In 
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or 
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal 
Code 11165.7) 
 
The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training. (Education 
Code 44691) 
 
In addition, at least once every three years, school personnel may receive training in the prevention of child abuse, including sexual 
abuse, on school grounds, by school personnel, or in school-sponsored programs. (Education Code 44691) 
 
Victim Interviews by Social Services 
 
Whenever CDSS or another government agency is investigating suspected child abuse or neglect that occurred within the child's 
home or out-of-home care facility, the student may be interviewed by an agency representative during school hours, on school 
premises. The Superintendent or designee shall give the student the choice of being interviewed in private or in the presence of any 
adult school employee or volunteer aide selected by the student. (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform the person of the following requirements prior to the interview: (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable the child to be as 
comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 
which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school. (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the 
address and telephone number of the child's parent/guardian. (Education Code 48906) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse 
occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those guidelines and/or procedures, an interpreter 
shall be provided. 
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To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee shall also file a report 
when obligated to do so pursuant to Penal Code 11166 using the procedures described above for mandated reporters. 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 3200-3205. 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of 
their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 
11165.7, 11166.5) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of the person's position shall sign a statement 
indicating knowledge of the reporting obligations under Penal Code 11166 and compliance with such provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of the mandated reporter's professional capacity or outside the scope of employment. 
Any other person making a report shall not incur civil or criminal liability unless it can be proven that the person knowingly made a 
false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 
 
2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, the mandated 
reporter may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166) No employee shall be subject to 
any sanction by the district for making a report unless it can be shown that the employee knowingly made a false report or made a 
report with reckless disregard of the truth or falsity of the report. (Penal Code 11166, 11172) 
 
 
(B) Disaster Procedures 
 
BP 3516  
 
The Board of Trustees recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of a 
disaster on district students, staff, and schools. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive 
school safety plan.  (Education Code 32282) 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 



 

Comprehensive District Safety Plan 16 of 88 3/4/24 
 

administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she shall 
also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health professionals, 
parents/guardians, and students. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3513.3 - District Police/Security Department) 
 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for multiple-
jurisdiction or multiple-agency operations and with the National Incident Management System. 
 
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs.  (Education Code 32282) 
 
(cf. 1330 - Use of School Facilities) 
 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them.  
(Government Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
 
 
Legal Reference: 
EDUCATION CODE 
32001  Fire alarms and drills 
32040  Duty to equip school with first aid kit 
32280-32289  School safety plans 
32290  Safety devices 
39834 Operating overloaded bus 
46390-46392  Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5  Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109  Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3  Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550  Fire drills 
560  Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
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12101-12213 Americans with Disabilities Act 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response:  Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA:  http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Attorney General's Office:  https://oag.ca.gov 
California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services:  http://www.caloes.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Federal Emergency Management Agency:  http://www.fema.gov 
U.S. Department of Education, Emergency Planning:  http://www2.ed.gov/admins/lead/safety/crisisplanning.html 
U.S. Department of Homeland Security:  http://www.dhs.gov 
 
 
 
Policy RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT 
adopted:  July 17, 2018 Red Bluff, California 
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AR 3516  
 
The Superintendent or designee shall ensure that district and/or school site plans address, at a minimum, the following types of 
emergencies and disasters: 
 
1. Fire on or off school grounds which endangers students and staff 
 
(cf. 3516.1 - Fire Drills and Fires) 
 
2. Earthquake, flood, or other natural disasters 
 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
3. Environmental hazards, such as leakages or spills of hazardous materials 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.2 - Integrated Pest Management) 
 
4. Attack or disturbance, or threat of attack or disturbance, by an individual or group 
 
(cf. 3515.2 - Disruptions) 
(cf. 3515.7 - Firearms on School Grounds) 
(cf. 5131.4 - Student Disturbances) 
 
5. Bomb threat or actual detonation 
 
(cf. 3516.2 - Bomb Threats) 
 
6. Biological, radiological, chemical, and other activities, or heightened warning of such activities 
 
7. Medical emergencies and quarantines, such as a pandemic influenza outbreak 
 
(cf. 5141.22 - Infectious Diseases) 
 
The Superintendent or designee shall ensure that the district's procedures include strategies and actions for prevention/mitigation, 
preparedness, response, and recovery, including, but not limited to, the following: 
 
1. Regular inspection of school facilities and equipment, identification of risks, and implementation of strategies and measures 
to increase the safety and security of school facilities 
 
(cf. 3513.3 - District Police/Security Department) 
(cf. 3515 - Campus Security) 
(cf. 3517 - Facilities Inspection) 
(cf. 3530 - Risk Management/Insurance) 
 
2. Instruction for district staff and students regarding emergency plans, including: 
 
a. Training of staff in first aid and cardiopulmonary resuscitation 
 
b. Regular practice of emergency procedures by students and staff 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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3. Specific determination of roles and responsibilities of staff during a disaster or other emergency, including determination 
of: 
 
a. The appropriate chain of command at the district and, if communication between the district and site is not possible, at 
each site 
 
b. Individuals responsible for specific duties 
 
c. Designation of the principal for the overall control and supervision of activities at each school during an emergency, 
including authorization to use his/her discretion in situations which do not permit execution of prearranged plans 
 
d. Identification of at least one person at each site who holds a valid certificate in first aid and cardiopulmonary resuscitation 
 
e. Assignment of responsibility for identification of injured persons and administration of first aid 
 
4. Personal safety and security, including: 
 
a. Identification of areas of responsibility for the supervision of students 
 
b. Procedures for the evacuation of students and staff, including posting of evacuation routes 
 
c. Procedures for the release of students, including a procedure to release students when reference to the emergency card is 
not feasible 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5142 - Safety) 
 
d. Identification of transportation needs, including a plan which allows bus seating capacity limits to be exceeded when a 
disaster or hazard requires students to be moved immediately to ensure their safety 
 
(cf. 3543 - Transportation Safety and Emergencies) 
 
e. Provision of a first aid kit to each classroom 
 
f. Arrangements for students and staff with special needs 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
g. Upon notification that a pandemic situation exists, adjustment of attendance policies for students and sick leave policies for 
staff with known or suspected pandemic influenza or other infectious disease 
 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
(cf. 5113 - Absences and Excuses) 
(cf. 6183 - Home and Hospital Instruction) 
 
5. Closure of schools, including an analysis of: 
 
a. The impact on student learning and methods to ensure continuity of instruction 
 
b. How to provide for continuity of operations for essential central office functions, such as payroll and ongoing 
communication with students and parents/guardians 
 
(cf. 3516.5 - Emergency Schedules) 
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6. Communication among staff, parents/guardians, the Board of Trustees, other governmental agencies, and the media during 
an emergency, including: 
 
a. Identification of spokesperson(s) 
 
(cf. 1112 - Media Relations) 
 
b. Development and testing of communication platforms, such as hotlines, telephone trees, web sites, social media, and 
electronic notifications 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
c. Development of methods to ensure that communications are, to the extent practicable, in a language and format that is 
easy for parents/guardians to understand 
 
d. Distribution of information about district and school site emergency procedures to staff, students, and parents/guardians 
 
7. Cooperation with other state and local agencies, including: 
 
a. Development of guidelines for law enforcement involvement and intervention 
 
b. Collaboration with the local health department, including development of a tracking system to alert the local health 
department of a substantial increase of student or staff absenteeism as indicative of a potential outbreak of an infectious disease 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
8. Steps to be taken after the disaster or emergency, including: 
 
a. Inspection of school facilities 
 
b. Provision of mental health services for students and staff, as needed 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall assemble key information that would be needed in an emergency. Such information may 
include, but is not limited to, a list of individuals and organizations who should be contacted for assistance in an emergency, current 
layouts and blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate routes, a roster of 
employees with their work locations, student photographs and their emergency contact information, a clearly labeled set of keys, 
location of first aid supplies, and procedures and locations for turning off fire alarms, sprinklers, utilities, and other systems. Such 
information shall be stored in a box in a secure, easily accessible location, with a duplicate kept at another location in case the 
primary location is inaccessible. 
 
 
 
Regulation RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT 
approved:  July 17, 2018 Red Bluff, California 
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Directed Evacuation 
 
What: A directive to evacuate that moves all students, staff, and visitors to safety outside the school building or off campus. 
Why:  To evacuate when conditions outside are safer that than those inside the building (e.g. fire, bomb threat) 
Code: A bell system known on campus as “Fire Alarm” will be used to notify staff. 
 
On-Campus Evacuation Procedures: 
• Ensure the children have proper clothing according to weather conditions 
• Go to the designated on campus evacuation area, as indicated on the Evacuation Routes posted in the classroom 
• Stay with students, keeping them in a group. 
• Take roll and account for all your students (bring your class list) and immediately report any missing children to the Student 

Supervision Coordinator/ Site Administrator. 
• Wait to be contacted to return to the building. Do not move to another side of the building unless told to do so.  
 
Off-Campus Evacuation Procedures: 
• Upon hearing the fire alarm ring, an announcement will be made stating, “Evacuation Off-Campus.” 
• Ensure the children have proper clothing according to weather conditions 
• Take roll and account for all your students (bring your class list) and immediately report any missing children to the Student 

Supervision Coordinator/ Site Administrator. 
• Escort students to the designated site 
• Again, take roll and account for all your students (bring your class list) and immediately report any missing children to the 

Student Supervision Coordinator/ Site Administrator. 
• Wait for further instructions 
• Refer all media who want to speak with you or student to Site Incident Commander. 
• No child will be released to a parent until signed out at by the Student-Parent Reunion Coordinator. 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
 
 
BP 5144.1  
Students 
 
The Board of Trustees desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board 
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, 
but not limited to, the following: (Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
4. During, going to, or coming from a school-sponsored activity 
 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
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Appropriate Use of Suspension Authority 
 
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and 
Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 
 
No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education 
Code 48900) 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in 
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion 
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program 
which meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board. (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school Board Policy Manual Red 
Bluff Union Elementary School District or at a school activity off school grounds: (Education Code 48915) 
 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained 
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
 
2. Selling or otherwise furnishing a firearm 
 
3. Brandishing a knife at another person 
 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
 
6. Possessing an explosive as defined in 18 USC 921 
 
For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall have the 
discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it 
makes a finding of either or both of the following: (Education Code 48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 
student or others 
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A vote to expel a student shall be taken in an open session of a Board meeting. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
 
No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 - 
Preschool/Early Childhood Education. 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall 
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion 
data shall be reported to the Board annually and to the California Department of Education when so required. 
 
In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by 
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the 
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the 
district is meeting its goals for improving school climate as specified in its local control and accountability plan. 
 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any 
of the following: (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for 
the length of day prescribed by the Board of Trustees for students of the same grade level 
 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910 
 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 
(Education Code 48925) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
 
Grounds for Suspension and Expulsion: Grades K-12 
 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows 
and in the sections "Additional Grounds for Suspension and Expulsion: Grades 4-12" and "Additional Grounds for Suspension and 
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Expulsion: Grades 9-12" below: 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon 
another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence (Education Code 48900(b)) 
 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 
 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing prescription products (Education Code 48900(h)) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
11014.5 (Education Code 48900(j)) 
 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
 
12. Possessed an imitation firearm (Education Code 48900(m)) Imitation firearm means a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
(Education Code 48900(m)) 
 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 
the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education 
Code 48900(o)) 
 
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 
 
17. Engaged in an act of bullying (Education Code 48900(r)) 
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Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of 
an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to self or property; cause the student to experience a substantially detrimental effect on physical 
or mental health; or cause the student to experience substantial interferences with academic performance or ability to participate in 
or benefit from the services, activities, or privileges provided by a school. (Education Code 48900(r)) 
 
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in the section "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has 
any of the effects described above on a reasonable student. 
 
Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi- nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or that 
involves athletic events or school-sanctioned activities. 
 
Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 
 
a. A message, text, sound, video, or image 
 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 
impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, 
who exercises average care, skill, and judgment in conduct for a person of the student's age, or for a person of the student's age and 
disability. (Education Code 48900(r)) 
 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 
(Education Code 48900(t)) 
 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
 
Additional Grounds for Suspension and Expulsion: Grades 4-12 
 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that the student: 
 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 
(Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 
interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of those 
characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
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characteristics. (Education Code 233; Penal Code 422.55) 
 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 
 
Suspension from Class by a Teacher 
 
A teacher may suspend a student from class for the remainder of the day and the following day for any of the acts specified in 
Education Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above or for disruption 
or willful defiance at any grade level, including grades K-8. (Education Code 48910) 
 
When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
the student shall be appropriately supervised during the class periods from which the student has been suspended. (Education Code 
48910) 
 
As soon as possible after the teacher decides to suspend the student, the teacher shall ask the student's parent/guardian to attend a 
parent-teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and 
a school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) A student 
suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of the 
class and the principal or designee. (Education Code 48910) 
 
A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which the student was suspended. (Education Code 48910) 
 
The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" for which a recommendation of expulsion is required. 
(Education Code 48915(c)) 
 
The Superintendent, principal, or designee may impose a suspension for a first offense if it is determined that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 
 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 
(Education Code 48911) 
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A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 
transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, the 
student may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 
 
Length of Suspension 
 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 
(Education Code 48911) 
 
Due Process Procedures for Suspension 
 
Suspensions shall be imposed in accordance with the following procedures: 
 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 
designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
the student, and shall be given the opportunity to present the student's version and evidence. (Education Code 48911) 
 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists 
involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without 
this conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of 
the conference and the conference shall be held within two school days, unless the student waives the right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or designee. 
(Education Code 48911) 3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable 
effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also 
be notified in writing of the suspension. (Education Code 48911) 
 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
 
In addition, the notice may state the date and time when the student may return to school. 
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian 
to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
 
If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to 
respond to such requests without delay. However, no penalties may be imposed on the student for the failure of the 
parent/guardian to attend such a conference. The student may not be denied reinstatement solely because the parent/guardian 
failed to attend the conference. (Education Code 48911) 
 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 
 
a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 
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b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were 
invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 
 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need 
to invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. 
(Education Code 48853.5, 48911, 48918.1) 
 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 
students. (Education Code 48918.1) 
 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the 
student to participate in an alternative disciplinary program designed to correct the behavior and keep the student in school.  
 
Suspension by the Board  
 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K- 12," "Additional 
Grounds for Suspension and Expulsion: Grades 4-12," and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above 
and within the limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the 
semester. The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall 
hold a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 
 
The Board shall provide the student and parent/guardian with written notice of the closed session by registered or certified mail or 
personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other 
student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 
 
On-Campus Suspension 
 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, 
or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
 
1. The on-campus suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 
suspension. 
 
4. The student shall be responsible for contacting the student's teacher(s) to receive assignments to be completed in the supervised 
suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign schoolwork. 
 
At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 
 
Superintendent or Principal's Authority to Recommend Expulsion 
 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 
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alternative means of correction would address the conduct, the Superintendent or principal shall recommend a student's expulsion 
for any of the following acts: (Education Code 48915) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense 
for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication or other medication prescribed by a physician 
 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as 
quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether the student should be expelled. The 
hearing shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has 
committed the act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for 
the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion 
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. 
(Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 
 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 
student and parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion under 
certain conditions. The offer shall be made only after the student or parent/guardian has been given written notice of the expulsion 
hearing pursuant to Education Code 48918. 
 
Stipulated Expulsion 
 
The stipulation agreement shall be in writing and shall be signed by the student and parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of the right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
 
A stipulated expulsion agreed to by the student and parent/guardian shall be effective upon approval by the Board. 
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Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, the Superintendent or designee shall give the complaining witness a copy of the district's suspension and expulsion policy 
and regulation and shall advise the witness of the right to: (Education Code 48918.5) 
 
1. Receive five days' notice of the scheduled testimony at the hearing 
 
2. Have up to two adult support persons present at the hearing at the time the witness testifies 
 
3. Have a closed hearing during the time the witness testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 
 
Written Notice of the Expulsion 
 
Hearing Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 
calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
 
3. A copy of district disciplinary rules which relate to the alleged violation 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about 
the student's status in the district to any other district in which the student seeks enrollment This obligation applies when a student 
is expelled for acts other than those described in Education Code 48915(a) or (c) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 
nonattorney adviser Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active 
member of the State Bar of California. Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
 
7. The opportunity to confront and question all witnesses who testify at the hearing 
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 
including witnesses 
 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the 
student's attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 
 
If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the 
district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 
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Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing 
be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 
 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 
 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have 
the right to testify in closed session when testifying in public would threaten serious psychological harm to the witness and when 
there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped deposition or 
contemporaneous examination in another place communicated to the hearing room by closed-circuit television. (Education Code 
48918(c)) 
 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 
 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student 
or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or administrative 
panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. All subpoenas 
shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20. (Education Code 48918(i)) 
 
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the 
Board in closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to 
such an objection shall be final and binding. (Education Code 48918(i)) 
 
If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be 
subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in 
item #4 below. (Education Code 48918(i)) 
 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension 
and Expulsion: Grades 4- 12," and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above. (Education Code 
48918(h)) 
 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
 
In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall 
be included in the hearing record. 
 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 
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a. Any complaining witness shall be given five days' notice before being called to testify. 
 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 
parent/guardian or legal counsel, present during the testimony. 
 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
 
d. The person presiding over the hearing may remove a support person who is disrupting the hearing. 
 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 
heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by a 
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 
 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement 
of complaints, the district shall provide a nonthreatening environment. 
 
i. The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks 
in testimony. 
 
ii. At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which the complaining witness may leave the hearing room. 
 
iii. The person conducting the hearing may: 
 
a. Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
 
b. Limit the time for taking the testimony of a complaining witness to normal school hours, if there is no good cause to take the 
testimony during other hours 
 
c. Permit one of the support persons to accompany the complaining witness to the witness stand 
 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 
from school, unless the student requests in writing that the decision be postponed. (Education Code 48918(a)) 
 
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in 
which the student is enrolled. (Education Code 48918) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 
 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend 
expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immediately reinstated and permitted to return to the classroom instructional program from which the referral was 
made, unless another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is 
made by the student's parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, 
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including the student's teachers, regarding other placement options for the student in addition to the option to return to the 
classroom instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion 
shall be final. (Education Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend 
the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional 
program from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or 
is waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 
 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend 
the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 
district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day of 
the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not later 
than the last day of the semester following the summer session or intersession period in which the expulsion occurred. (Education 
Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 
employment, community service, or other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 
include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 
Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12," or "Additional Grounds 
for Suspension and Expulsion: Grades 9-12" (Education Code 48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the student and parent/guardian (Education Code 
48916) 
 
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
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4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 
48918) 5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of 
the student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take 
into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 
 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts 
listed under "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12," 
or "Additional Grounds for Suspension and Expulsion: Grades 9-12" above or violates any of the district's rules and regulations 
governing student conduct. (Education Code 48917) 
 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 
during a period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal 
the expulsion to the County Board, the alternative educational placement to be provided to the student during the period of 
expulsion, and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 
student's status with the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal 
of the expulsion order with the County Board. (Education Code 48917) 
 
Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) If the student submits a written request for a copy of the written transcripts and supporting documents 
from the district simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student 
with these documents within 10 school days following the student's written request. (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
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Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve 
the possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. 
(Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district 
law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 
48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. 
(Education Code 48902) 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered 
at a community day school established at any of these 
 
3. Not housed at the school site attended by the student at the time of suspension When the placement described above is not 
available and when the County Superintendent so certifies, students expelled for only acts described in items #6-12 under "Grounds 
for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above may be referred to a program of study that is provided at another comprehensive middle, junior, or senior high school or at 
an elementary school. (Education Code 48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in 
any of grades 7-12. (Education Code 48916.1) 
 
Readmission After Expulsion Prior to the date set by the Board for the student's readmission: 
 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the 
student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have 
been met. School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their 
willingness to comply with these regulations. 
 
2. The Superintendent or designee shall transmit to the Board a recommendation regarding readmission. The Board shall consider 
this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult student, it 
shall be honored to the extent that privacy rights of other students are not violated. 
 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of 
the Board's decision regarding readmission. 
 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that 
the student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 
 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 
 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program which the 
Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another 
school district. (Education Code 48916) 
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No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal 
or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 
 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 
student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
 
BP 5145.7  
Students 
 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The 
Board prohibits, at school or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone. 
The Board also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment. 
 
The district strongly encourages students who feel that they are being or have been sexually harassed on school grounds or at a 
school-sponsored or school-related activity by another student or an adult, or who have experienced off-campus sexual harassment 
that has a continuing effect on campus, to immediately contact their teacher, the principal, the district's Title IX Coordinator, or any 
other available school employee. Any employee who receives a report or observes an incident of sexual harassment shall notify the 
Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures or BP/AR 1312.3 - Uniform Complaint Procedures, as applicable. Because a complaint or 
allegation that is dismissed or denied under the Title IX complaint procedure may still be subject to consideration under state law, 
the Title IX Coordinator shall ensure that any implementation of AR 5145.71 concurrently meets the requirements of BP/AR 1312.3. 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed appropriate under the 
circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of the district's sexual harassment policy by 
disseminating it through parent/guardian notifications, publishing it on the district's web site, and including it in student and staff 
handbooks. All district staff shall be trained regarding the policy. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment. 
Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
 
2. A clear message that students do not have to endure sexual harassment under any circumstance 
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3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the harassment has not 
complained 
 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved 
 
5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, 
every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of the harassment, 
shall be investigated and action shall be taken to respond to harassment, prevent recurrence, and address any continuing effect on 
students 
 
6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
 
7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the 
right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 
 
8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school environment for a 
student who is the complainant or victim of sexual harassment and/or other students during an investigation 
 
Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or 
sexual violence in violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may 
include suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be 
taken into account. 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence 
toward any student shall be subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
Record-Keeping 
 
In accordance with law and district policies and regulations, the Superintendent or designee shall maintain a record of all reported 
cases of sexual harassment to enable the district to monitor, address, and prevent repetitive harassing behavior in district schools 
 
 
Definitions 
 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 
unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 
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Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be 
regarded as sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment 
for the complainant or victim of the conduct. 
 
For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 1972, sexual harassment is 
defined as any of the following forms of conduct that occurs in an education program or activity in which a district school exercises 
substantial control over the context and respondent: (34 CFR 106.30, 106.44) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in unwelcome 
sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively 
denies a student equal access to the district's education program or activity 
 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291 
 
Examples of Sexual Harassment 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment under state and/or 
federal law, in accordance with the definitions above, include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer- generated images 
of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way. 
 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of 
sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
12. Electronic communications containing comments, words, or images described above 
 
Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of 
the Education Amendments of 1972 in accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, as well as to 
oversee investigate, and/or resolve sexual harassment complaints processed under AR 1312.3 - Uniform Complaint Procedures. The 
Title IX Coordinator(s) may be contacted at: 
 
Human Resource Director 
1755 Airport Blvd. Red Bluff, CA 96080 
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530-527-7200 
hr@rbuesd.org 
 
Notifications 
 
The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on the basis of 
sex as required by Title IX and that inquiries about the application of Title IX to the district may be referred to the district's Title IX 
Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 CFR 106.8) 
 
The district shall notify students and parents/guardians of the name or title, office address, email address, and telephone number of 
the district's Title IX Coordinator. (34 CFR 106.8) 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 
CCR 4917) 
 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, 
procedures, and standards of conduct are posted (Education Code 231.5) 
 
3. Be summarized on a poster which shall be prominently and conspicuously displayed in each bathroom and locker room at each 
school. The poster may be displayed in public areas that are accessible to and frequented by students, including, but not limited to, 
classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and procedures for reporting a 
charge of sexual harassment; the name, phone number, and email address of an appropriate school employee to contact to report a 
charge of sexual harassment; the rights of the reporting student, the complainant, and the respondent; and the responsibilities of 
the school. (Education Code 231.6) 
 
4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the 
district's web site in a manner that is easily accessible to parents/guardians and students. (Education Code 234.6; 34 CFR 106.8) 
 
5. Be provided as part of any orientation program conducted for new and continuing students at the beginning of each quarter, 
semester, or summer session (Education Code 231.5) 
 
6. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct (Education Code 231.5) 
 
7. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to 
students or parents/guardians (34 CFR 106.8) 
 
The Superintendent or designee shall also post the definition of sex discrimination and harassment as described in Education Code 
230, including the rights set forth in Education Code 221.8, in a prominent location on the district's web site in a manner that is 
easily accessible to parents/guardians and students. (Education Code 234.6) 
 
Reporting Complaints 
 
A student or parent/guardian who believes that the student has been subjected to sexual harassment by another student, an 
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the incident to a teacher, the 
principal, the district's Title IX Coordinator, or any other available school employee. Within one school day of receiving such a report, 
the principal or other school employee shall forward the report to the district's Title IX Coordinator. Any school employee who 
observes an incident of sexual harassment involving a student shall, within one school day, report the observation to the principal or 
Title IX Coordinator. The report shall be made regardless of whether the alleged victim files a formal complaint or requests 
confidentiality. 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess whether the 
conduct may create or contribute to the creation of a hostile school environment. If the Title IX Coordinator determines that a 
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hostile environment may be created, the complaint shall be investigated and resolved in the same manner as if the prohibited 
conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student or 
parent/guardian of the right to file a formal written complaint in accordance with applicable district complaint procedures. 
 
Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against students shall be investigated and resolved in accordance with 
law and district procedures. The Title IX Coordinator shall review the allegations to determine the applicable procedure for 
responding to the complaint. All complaints that meet the definition of sexual harassment under Title IX shall be investigated and 
resolved in accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. 
 
Other sexual harassment complaints shall be investigated and resolved pursuant to BP/AR 1312.3 - Uniform Complaint Procedures. If 
sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Coordinator, 
shall take prompt action to stop the sexual harassment, prevent recurrence, implement remedies, and address any continuing 
effects 
 
 
AR 1312.3: Uniform Complaint Procedures 
Original Adopted Date: 04/09/2019 | Last Revised Date: 11/14/2023 | Last Reviewed Date: 11/14/2023 
 
Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP) shall be used 
to investigate and resolve only the complaints specified in the accompanying Board policy. 
 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving, coordinating, and 
investigating complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve 
as the compliance officer(s) specified in Administrative Regulation 5145.3 - Nondiscrimination/Harassment responsible for handling 
complaints regarding unlawful discrimination, harassment, intimidation, or bullying and in Administrative Regulation 5145.7 - Sexual 
Harassment for handling complaints regarding sexual harassment. 
 
Human Resource Director 1755 Airport Blvd. 
Red Bluff, CA 96080 
530-527-7200 
ndeportoli@rbuesd.org 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. 
The compliance officer shall promptly notify the complainant and respondent if another compliance officer is assigned to the 
complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest 
that would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program; applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination, harassment, intimidation, or bullying; applicable 
standards for reaching decisions on complaints; and appropriate corrective measures. Assigned employees may have access to legal 
counsel as determined by the Superintendent or designee. 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are necessary 
during an investigation and while the result is pending. If interim measures are determined to be necessary, the compliance officer 
or the administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
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implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 
student government meeting rooms. (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 
parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 
 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group, and a list of 
all programs and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying 
Board policy 

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying that position if 
known, and a statement that such persons will be knowledgeable about the laws and programs that they are assigned to 
investigate 

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment, intimidation, or bullying, 
must be filed no later than one year from the date the alleged violation occurred 

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed no later 
than six months from the date of the alleged conduct or the date the complainant first obtained knowledge of the facts of the 
alleged conduct 

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational 
activity that constitutes an integral fundamental part of the district's educational program, including curricular and 
extracurricular activities 

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed 
anonymously if the complainant provides evidence or information leading to evidence to support the complaint 

7. A statement that the district will post a standardized notice of the educational and graduation requirements of foster youth, 
students experiencing homelessness, children of military families, former juvenile court school students now enrolled in the 
district, students who are migratory, and students participating in a newcomer program as specified in Education Code 
48645.7,48853,48853.5,49069.5, 51225.1, and 51225.2, and the complaint process 

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 
complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the complainant has 
a right to appeal the district's investigation report to the California Department of Education (CDE) by filing a written appeal, 
including a copy of the original complaint and the district's decision, within 30 calendar days of receiving the district's decision 

10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or 
other remedies or orders that may be available under state or federal laws prohibiting discrimination, harassment, intimidation, 
or bullying, if applicable 

11. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 
pursuant to Education Code 221.6 shall be posted on the district and district school websites and may be provided through district-
supported social media, if available. 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 
limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the 
district's UCP policy, regulation, forms, and notices shall be translated into that language, in accordance with Education Code 234.1 
and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for parents/guardians 
with limited English proficiency. 
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Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a 
code number and a date stamp. If a site administrator not designated as a compliance officer receives a complaint, the site 
administrator shall notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 
conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy may be filed by any individual, public agency, or organization. (5 CCR4600) 
2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 

requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to 
evidence, to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of 
unlawful student fees may be filed with the principal of the school or with the Superintendent or designee. 

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying, shall be 
filed no later than one year from the date the alleged violation occurred. For complaints related to the LCAP, the date of the 
alleged violation is the date when the County Superintendent of Schools approves the LCAP that was adopted by the Governing 
Board. (5 CCR 4630) 

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a person who alleges 
having personally suffered unlawful discrimination, a person who believes that any specific class of individuals has been 
subjected to unlawful discrimination, or a duly authorized representative who alleges that an individual student has been 
subjected to discrimination, harassment, intimidation, or bullying. (5 CCR 4630) 

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later than six months 
from the date that the alleged unlawful discrimination occurred, or six months from the date that the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by 
the Superintendent or designee for good cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously, the compliance 
officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of the 
information provided and the seriousness of the allegation. 

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim, when not the 
complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request may limit 
the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, the 
district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

 
Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the 
possibility of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints that involve more than one 
student and no adult. However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to 
mediation, the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, 
the compliance officer shall ensure that all parties agree to permit the mediator access to all relevant confidential information. The 
compliance officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant 
agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take 
only the actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent 
steps specified in this administrative regulation. 
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Investigation of Complaint 
The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the 
complainant's representative with the opportunity to present the information contained in the complaint to the compliance officer 
and shall notify the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any 
time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance 
officer shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses privately, separately, and in a 
confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the 
complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Refusal by the district to provide the investigator 
with access to records and/or information related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or any other obstruction of the investigation may result in a finding based on evidence collected that a violation has 
occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 
 
Timeline for Investigation Report 
Unless extended by written agreement with the complainant, the investigation report shall be sent to the complainant within 60 
calendar days of the district's receipt of the complaint. 
 
Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to the complainant a written 
report, as described in the section "Investigation Report" below. If the complainant is dissatisfied with the compliance officer's 
decision, the complainant may, within five business days, file the complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in order to meet the 
60-day time limit within which the complaint must be answered. When required by law, the matter shall be considered in closed 
session. The Board may decide not to hear the complaint, in which case the compliance officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60 calendar days 
of the district's initial receipt of the complaint or within the time period that has been specified in a written agreement with the 
complainant. (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination, harassment, intimidation, or bullying, the respondent shall be informed of any 
extension of the timeline agreed to by the complainant, and, in the same manner as the complainant, may file a complaint with the 
Board if dissatisfied with the decision. 
 
Investigation Report 
For all complaints, the district's investigation report shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered 
2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with the relevant law 
3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a remedy to all affected 

students and parents/guardians and, for a student fees complaint, a remedy that complies with Education Code 49013 and 5 
CCR 4600 

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district has used the UCP 
to address a complaint not specified in 5 CCR 4610 

5. Procedures to be followed for initiating an appeal to CDE 
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The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting any 
subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of an investigation report may be communicated to a 
victim who is not the complainant and to other parties who may be involved in implementing the investigation report or are affected 
by the complaint, as long as the privacy of the parties is protected. In a complaint alleging unlawful discrimination, harassment, 
intimidation, or bullying, notice of the investigation report to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if requested by 
the complainant, and the investigation report shall be written in English and the primary language in which the complaint was filed. 
For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the investigation report 
shall also include a notice to the complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including, but not 

limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after the filing of an appeal with CDE 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints 
based on federal law (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the 
U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination 

 
Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 
Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate remedies that may 
be offered to the victim but not communicated to the respondent may include, but are not limited to, the following: 
 
1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
 
For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as the respondent, 
appropriate corrective actions that may be provided to the student include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or bullying, the 
district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and collective 
bargaining agreement. 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 
parents/guardians understand the types of behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, 
that the district does not tolerate it, and how to report and respond to it. 

http://www.ed.gov/ocr
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When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges, physical education 
instructional minutes, courses without educational content, or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education. (Education Code 49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable efforts, shall 
attempt in good faith to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified federal or state 
educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days of receiving the district's 
investigation report. (5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's investigation report for 
that complaint. The complainant shall specify and explain the basis for the appeal, including at least one of the following: (5 CCR 
4632) 
 
1. The district failed to follow its complaint procedures 
2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact necessary to reach a 

conclusion of law 
3. The material findings of fact in the district's investigation report are not supported by substantial evidence 
4. The legal conclusion in the district's investigation report is inconsistent with the law 
5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy 
 
Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee shall forward the 
following documents to CDE within 10 days of the date of notification: (5 CCR 4633) 
1. A copy of the original complaint 
2. A copy of the district's investigation report 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
4. A report of any action taken to resolve the complaint 
5. A copy of the district's UCP 
6. Other relevant information requested by CDE 
 
If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the district shall, 
within 20 days of the notification, provide CDE and the appellant with an amended investigation report that addresses the 
allegation(s) that were not addressed in the original investigation report. The amended report shall also inform the appellant of the 
right to separately appeal the amended report with respect to the allegation(s) that were not addressed in the original report. (5 
CCR 4632) 
 
 
BP 1312.3: Uniform Complaint Procedures 
Original Adopted Date: 04/09/2019 | Last Revised Date: 11/14/2023 | Last Reviewed Date: 11/14/2023 
 
The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and 
federal laws and regulations governing educational programs. The Board encourages the early resolution of complaints whenever 
possible. To resolve complaints which may require a more formal process, the Board adopts the uniform system of complaint 
processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 
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Complaints Subject to UCP 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the following 
programs and activities: 
1. Accommodations for pregnant and parenting students (Education Code 46015) 
2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617) 
3. After School Education and Safety programs (Education Code 8482-8484.65) 
4. Agricultural career technical education (Education Code 52460-52462) 
5. Career technical and technical education and career technical and technical training programs (Education Code 52300-52462) 
6. Child care and development programs (Education Code 8200-8488) 
7. Compensatory education (Education Code 54400) 
8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12) 
9. Course periods without educational content (Education Code 51228.1-51228.3) 
10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those programs or activities 

funded directly by or that receive or benefit from any state financial assistance, based on a person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group identification, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, sexual orientation, 
gender, gender identity, gender expression, or genetic information, or any other characteristic identified in Education Code 200 
or 220, Government Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with one or 
more of these actual or perceived characteristics (5 CCR 4610) 

 
Discrimination includes, but is not limited to, the Board's refusal to approve the use or prohibit the use of any textbook, 
instructional material, supplemental instructional material, or other curriculum for classroom instruction, or any book or other 
resource in a school library, on the basis that it includes a study of the role and contributions of any individual or group 
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate Education Code 51501 
or 60044. A complaint alleging such unlawful discrimination may, in addition to or in lieu of being filed with the district, be 
directly filed with the Superintendent of Public Instruction (SPI). (Education Code 243) 

 
11. Educational and graduation requirements for students in foster care, students experiencing homelessness, students from 

military families, students formerly in a juvenile court school, students who are migratory, and students participating in a 
newcomer program (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.) 
13. Local control and accountability plan (Education Code 52075) 
14. Migrant education (Education Code 54440-54445 
15. Physical education instructional minutes (Education Code 51210, 51222, 51223) 
16. Student fees (Education Code 49010-49013) 
17. Reasonable accommodations to a lactating student (Education Code 222) 
18. Regional occupational centers and programs (Education Code 52300-52334.7) 
19. School plans for student achievement as required for the consolidated application for specified federal and/or state categorical 

funding (Education Code 64001) 
20. School site councils as required for the consolidated application for specified federal and/or state categorical funding (Education 

Code 65000) 
21. State preschool programs (Education Code 8207-8225) 
22. State preschool health and safety issues in license-exempt programs (Education Code 8212) 
23. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has acted 

to uncover or report a violation subject to this policy 
24. Any other state or federal educational program the SPI or designee deems appropriate 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process for 
resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation may be offered to resolve 
complaints that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any 
complaint involving sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. The Superintendent or designee shall ensure that the use of ADR is consistent with state and federal laws and 
regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved 
shall be protected as required by law. For any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
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harassment, intimidation, or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the subject 
of the complaint if different from the complainant, confidential when appropriate and as long as the integrity of the complaint 
process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the 
appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and 
requirements related to UCP, including the steps and timelines specified in this policy and the accompanying administrative 
regulation. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including steps taken 
during the investigation and all information required for compliance with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the specified agency or 
through an alternative process: 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services Protective Services 

Division or the appropriate law enforcement agency. (5 CCR 4611) 
2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred to 

Department of Social Services. (5 CCR 4611) 
3. Any complaint alleging that a student, while in an education program or activity in which the district exercises substantial 

control over the context and respondent, was subjected to sexual harassment as defined in 34 CFR 106.30 shall be addressed 
through the federal Title IX complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as specified in Administrative 
Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures. 

4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the district in 
accordance with the procedures specified in Administrative Regulation 4030 - Nondiscrimination in Employment, including the 
right to file the complaint with the California Civil Rights Department. 

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a settlement agreement 
related to the provision of a free appropriate public education (FAPE), failure or refusal to implement a due process hearing 
order to which the district is subject, or a physical safety concern that interferes with the district's provision of FAPE shall be 
submitted to the California Department of Education (CDE) in accordance with Administrative Regulation 6159.1 - Procedural 
Safeguards and Complaints for Special Education. (5 CCR 3200-3205) 

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting and claiming, 
reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable expenses shall be filed with or 
referred to CDE in accordance with Board Policy 3555 - Nutrition Program Compliance. (5 CCR 15580-15584) 

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food service program 
shall be filed with or referred to the U.S. Department of Agriculture in accordance with Board Policy 3555 - Nutrition Program 
Compliance. (5 CCR 15582) 

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose 
a threat to the health or safety of students or staff, or teacher vacancies and misassignments shall be investigated and resolved 
in accordance with Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures. (Education Code 35186) 

 
 
Policy 5145.3: Nondiscrimination/Harassment 
Original Adopted Date: 07/17/2018 | Last Revised Date: 11/14/2023 | Last Reviewed Date: 11/14/2023 
 
This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity or to school attendance 
occurring within a district school, to acts which occur off campus or outside of school-related or school-sponsored activities but 
which may have an impact or create a hostile environment at school, and to all acts of the Governing Board and the Superintendent 
in enacting policies and procedures that govern the district. 
 
The Board desires to provide a welcoming, safe, and supportive school environment that allows all students equal access to and 
opportunities in the district's academic, extracurricular, and other educational support programs, services, and activities. The Board 
prohibits, at any district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and 
bullying, targeted at any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or 
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mental disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or 
association with a person or group with one or more of these actual or perceived characteristics. 
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also occurs when prohibited conduct is so 
severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; 
creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably 
interfering with a student's academic performance; or otherwise adversely affects a student's educational opportunities. 
 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
 
Because unlawful discrimination may occur when disciplining students, including suspension and expulsion, the Superintendent or 
designee shall ensure that staff enforce discipline rules fairly, consistently and in a non- discriminatory manner, as specified in Board 
Policy and Administrative Regulation 5144 - Discipline, Board Policy and Administrative Regulation 5144.1 - Suspension and 
Expulsion/Due Process, and Administrative Regulation 5144.2 - Suspension and Expulsion/Due Process (Students With Disabilities). 
 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. In addition, the 
Superintendent or designee shall post the district's policies prohibiting discrimination, harassment, intimidation, and bullying and 
other required information on the district's website in a manner that is easily accessible to parents/guardians and students, in 
accordance with law and the accompanying administrative regulation. (Education Code 234.1, 234.6) 
 
The Superintendent or designee shall provide training and/or information on the scope and use of the policy and complaint 
procedures and take other measures designed to increase the school community's understanding of the requirements of law related 
to discrimination. The Superintendent or designee shall regularly review the implementation of the district's nondiscrimination 
policies and practices and, as necessary, shall take action to remove any identified barrier to student access to or participation in the 
district's educational program. The Superintendent or designee shall report the findings and recommendations to the Board after 
each review. 
 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who 
permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be 
subject to disciplinary action, up to and including dismissal. 
 
All allegations of unlawful discrimination in district programs and activities shall be brought, investigated, and resolved in 
accordance with Board Policy 1312.3 - Uniform Complaint Procedures. 
 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in 
district schools. 
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(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
 
BP 5132  
Students 
 
The Board of Trustees believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear clothing 
that presents a health or safety hazard or causes a substantial disruption to the educational program. 
 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and 
classrooms, and may be periodically reviewed with all students as necessary. 
 
 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their 
religious or cultural observance. 
 
In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles, including, but not 
limited to, braids, locks, and twists. (Education Code 212.1) 
 
The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the 
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a 
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 
body type or size. 
 
School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code. 
 
When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other 
students. 
 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 
 
Gang-Related Apparel 
 
The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a 
proposed dress code shall be presented to the Board, which shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school environment. The dress code policy may be included in the school's comprehensive safety plan. 
(Education Code 35183) 
 
When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the determination is 
free from bias based on race, ethnicity, national origin, immigration status, or other protected characteristics. 
 
Uniforms 
 
The Board may approve a school-initiated dress code requiring students at the school to wear a school uniform whenever the Board 
determines that such a dress code will promote student achievement, a positive school climate, and/or student safety. 
 
The Superintendent or designee shall establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against, or denied attendance 
to school if their parents/guardians so decide. (Education Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms. (Education Code 35183) 
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AR 5132  
Students 
 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing 
student dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes 
shall be regularly reviewed. 
 
(cf. 0420 - School Plans/Site Councils) 
 
The following guidelines shall apply to all regular school activities: 
 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, 
profane, or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
 
2. Appropriate shoes must be worn at all times. 
 
3. Hats, caps, and other head coverings shall not be worn indoors. 
 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or 
other circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 
 
(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear 
standardized physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 
(Education Code 35183.5) 
 
(cf. 5141.7 - Sun Safety) 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 
parents/guardians participating in the development of the school safety plan shall define "gangrelated apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were 
worn or displayed on a school campus. (Education Code 32282) 
 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 
 
Uniforms 
 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 
uniform to be worn. (Education Code 35183) 
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At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this 
policy. (Education Code 35183) 
 
Board Policy Manual Red Bluff Union Elementary School District (cf. 5145.6 - Parental Notifications) 
 
Parents/guardians shall also be informed of their right to have their child exempted. 
 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 
uniforms. 
 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when 
the organization has a scheduled meeting. (Education Code 35183 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
A safe and orderly environment conducive to learning 
 
Element: 
Bullying 
 
Opportunity for Improvement: 
Decrease the percentage of students who report being bullied as recorded by YT student survey 
 

Objectives Action Steps Resources Lead Person Evaluation 

Counseling Staff will 
create and teach 
guidance lessons for all 
grade levels. 

Develop lesson and 
schedule classroom 
lessons. 

Bullying curriculum Mindy Johnson Completion of lessons 
and student survey 

Provide a safe 
confidential way for 
students to report 
bullying. 

Classrooms have a 
student reporting for in 
their classroom. 

Form and place to leave 
form. 

Mindy Johnson Interview or survey 
students 

 
 
Component: 
Disaster Procedures 
 
Element: 
Dangerous intruder or natural disaster 
 
Opportunity for Improvement: 
Continue to increase safety awareness and practice protocols 
 

Objectives Action Steps Resources Lead Person Evaluation 

All staff and students will 
be prepared to Hide, 
Run, Fight 

Place Posters in all 
classrooms and multiuse 
rooms 

Run, Hide, Fight Posters Wendy Wilson, Michelle Staff and student 
interviews 
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Objectives Action Steps Resources Lead Person Evaluation 

Conduct Site Safety 
Walk-through 

Schedule walk through 
 
Identify areas of concern 
 

Community Consultant Wendy Wilson Site Inspection 

Practice with all alarms Run alarms during a 
minimum day 
Wednesday 

Comer Facilities Director and 
Technology Director 

Safety Team Meeting 

 
 
Component: 
 
 
Element: 
 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Bidwell Elementary Student Conduct Code 
 
BP 5131  
 
The Board of Trustees believes that all students have the right to be educated in a safe and positive learning environment free from 
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or interfere 
with the school program while on school grounds, going to or coming from school, at school activities, or using district 
transportation. 
 
The Superintendent or designee shall ensure that each school develops standards of conduct and discipline consistent with Board 
policies and administrative regulations. Students and parents/guardians shall be notified of district and school rules related to 
conduct. 
 
Prohibited student conduct includes, but is not limited to: 
 
1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of a firearm or other 
weapon, and terrorist threats 
 
2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate- motivated behavior, 
cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or physical conduct that causes or threatens to 
cause violence, bodily harm, or substantial disruption to the school program 
 
3. Conduct that disrupts the orderly classroom or school environment 
 
4. Willful defiance of staff's authority 
 
5. Damage to or theft of property belonging to students, staff, or the district 
 
6. Obscene acts or use of profane, vulgar, or abusive language 
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7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited substances 
 
8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose with prior permission of the 
principal or designee (Penal Code 417.27) 
 
9. Use of a cell phone, smart watch, pager, or other mobile communication device during instructional time or in an unauthorized 
manner in violation of district policy 
 
10. Plagiarism or dishonesty on school work or tests 
 
11. Wearing of any attire that violates district or school dress codes, including gang-related apparel 
 
12. Tardiness or unexcused absence from school 
 
13. Failure to remain on school premises in accordance with school rules 
 
Employees are expected to enforce standards of conduct and, when they observe or receive a report of a violation of these 
standards, to appropriately intervene or seek assistance. As necessary, the employee shall refer the matter to a supervisor or the 
principal or designee. 
 
When a school employee suspects that a search of a student or a student's belongings will turn up evidence of the student's 
violation of the law or school rules, such a search shall be conducted in accordance with BP/AR 5145.12 - Search and Seizure. 
 
When a student uses any prohibited device, or uses a permitted device in an unauthorized manner, a district employee may 
confiscate the device. The employee shall store the device securely until it is returned to the student or turned over to the principal 
or designee, as appropriate. 
 
Students who violate district or school rules and regulations may be subject to discipline including, but not limited to, suspension, 
expulsion, transfer to alternative programs, referral to a student success team or counseling services, or denial of participation in 
extracurricular or cocurricular activities or other privileges in accordance with Board policy and administrative regulation. The 
Superintendent or designee shall notify local law enforcement as appropriate. 
 
Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any off-campus 
conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district property, or substantially 
disrupts school activities 
 
 
(J) Hate Crime Reporting Procedures and Policies 
BP 5145.3  
Students 
 
 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's efforts to 
comply with applicable state and federal civil rights laws and to answer inquiries regarding the district's nondiscrimination policies. 
The individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as the 
responsible employee to handle complaints alleging unlawful discrimination targeting a student, including discriminatory 
harassment, intimidation, or bullying, based on the student's actual or perceived race, color, ancestry, nationality, national origin, 
immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental 
disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, genetic information, or any other 
legally protected status or association with a person or group with one or more of these actual or perceived characteristics. The 
coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621) 
 
Superintendent 
 
1755 Airport Blvd. 
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Red Bluff, CA 96080 
 
(530) 527-7200 
 
ccurry@rbuesd.org 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of students at 
district schools or in school activities and to ensure equal access of all students to the educational program, the Superintendent or 
designee shall implement the following measures: 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, including the coordinator/compliance officer's 
contact information, to students, parents/guardians, employees, volunteers, and the general public by posting them in prominent 
locations and providing easy access to them through district-supported communications 
 
2. Post the district's policies and procedures prohibiting discrimination, harassment, student sexual harassment, intimidation, 
bullying, and cyberbullying, including a section on social media bullying that includes all of the references described in Education 
Code 234.6 as possible forums for social media, in a prominent location on the district's web site in a manner that is easily accessible 
to parents/guardians and students (Education Code 234.6) 
 
3. Post the definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in 
Education Code 221.8, in a prominent location on the district's web site in a manner that is easily accessible to parents/guardians 
and students (Education Code 234.6) 
 
4. Post in a prominent location on the district web site in a manner that is easily accessible to parents/guardians and students 
information regarding Title IX prohibitions against discrimination based on a student's sex, gender, gender identity, pregnancy, and 
parental status, including the following: (Education Code 221.6, 221.61, 234.6) 
 
a. The name and contact information of the district's Title IX Coordinator, including the phone number and email address 
 
b. The rights of students and the public and the responsibilities of the district under Title IX, including a list of rights as specified in 
Education Code 221.8 and web links to information about those rights and responsibilities located on the web sites of the Office for 
Equal Opportunity and the U.S. Department of Education's Office for Civil Rights (OCR) 
 
c. A description of how to file a complaint of noncompliance under Title IX, which shall include: 
 

i. An explanation of the statute of limitations within which a complaint must be filed after an alleged incident of 
discrimination has occurred and how a complaint may be filed beyond the statute of limitations 

 
ii. An explanation of how the complaint will be investigated and how the complainant may further pursue the complaint, 

including web links to this information on the OCR's web site 
 

iii. iii. A web link to the OCR complaints form and the contact information for the office, including the phone number and 
email address for the office 

 
d. A link to the Title IX information included on the California Department of Education's (CDE) web site 
 
5. Post a link to statewide CDE-compiled resources, including community-based organizations, that provide support to youth who 
have been subjected to school-based discrimination, harassment, intimidation, or bullying and to their families. Such resources shall 
be posted in a prominent location on the district's web site in a manner that is easily accessible to parents/guardians and students. 
(Education Code 234.5, 234.6) 
 

mailto:ccurry@rbuesd.org
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6. Provide to students a handbook that contains age-appropriate information that clearly describes the district's nondiscrimination 
policy, procedures for filing a complaint, and resources available to students who feel that they have been the victim of any such 
behavior. 
 
7. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its responsibility to provide 
a safe, nondiscriminatory school environment for all students. The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or resolve concerns that may arise from the 
district's implementation of its nondiscrimination policies. The notice shall also inform all students and parents/guardians that, to 
the extent possible, the district will address any individual student's interests and concerns in private. 
 
8. Ensure that students and parents/guardians, including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand. If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall be translated into 
that language in accordance with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access 
to all relevant information for parents/guardians with limited English proficiency. 
 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or information regarding the 
district's nondiscrimination policy; what constitutes prohibited discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying; how and to whom a report of an incident should be made; and how to guard against segregating or 
stereotyping students when providing instruction, guidance, supervision, or other services to them. Such training and information 
shall include details of guidelines the district may use to provide a discrimination-free environment for all district students. 
 
10. At the beginning of each school year, inform school employees that any employee who witnesses any act of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, against a student is required to intervene if it is safe to 
do so. (Education Code 234.1) 
 
11. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide appropriate 
assistance or resources to protect students from threatened or potentially discriminatory behavior and ensure their privacy rights. 
 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - Nondiscrimination/Harassment. As needed, 
these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how to report it or 
file a complaint, and how to respond 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 
 
4. Consistent with laws regarding the confidentiality of student and personnel records, communicating to students, 
parents/guardians, and the community the school's response plan to unlawful discrimination or harassment 
 
5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in wrongdoing in 
violation of district policy, including any student who is found to have filed a complaint of discrimination that the student knew was 
not true 
 
Process for Initiating and Responding to Complaints 
 
Students who feel that they have been subjected to unlawful discrimination described above or in district policy are strongly 
encouraged to immediately contact the compliance officer, principal, or any other staff member. In addition, students who observe 
any such incident are strongly encouraged to report the incident to the compliance officer or principal, whether or not the alleged 
victim files a complaint. 
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Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, or to whom such an incident is reported shall report the incident to the compliance officer or principal within 
a school day, whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so. (Education Code 234.1) 
 
When a report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is made to or 
received by the principal or compliance officer, the principal or compliance officer shall notify the student or parent/guardian of the 
right to file a formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for complaints of sexual 
harassment that meet the federal Title IX definition, AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. Once notified 
verbally or in writing, the compliance officer shall begin the investigation and shall implement immediate measures necessary to 
stop the discrimination and ensure that all students have access to the educational program and a safe school environment. Any 
interim measures adopted to address unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a 
student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person to whom a report 
would ordinarily be made or complaint filed shall instead be made to or filed with the Superintendent or designee who shall 
determine how the complaint will be investigated. 
 
Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from the student's 
internal sense, whether or not that gender-related identity, appearance, or behavior is different from that traditionally associated 
with the student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated with the 
student's assigned sex at birth. (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to the student at 
birth to living and identifying as the sex that corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 
 
Intersex student means a student with natural bodily variations in anatomy, hormones, chromosomes, and other traits that differ 
from expectations generally associated with female and male bodies. 
 
Nonbinary student means a student whose gender identity falls outside of the traditional conception of strictly either female or 
male, regardless of whether or not the student identifies as transgender, was born with intersex traits, uses gender-neutral 
pronouns, or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or such other more specific term to 
describe their gender. 
 
Transgender student means a student whose gender identity is different from the gender assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on sex, gender 
identity, or gender expression, or that have the purpose or effect of producing a negative impact on the student's academic 
performance or of creating an intimidating, hostile, or offensive educational environment, regardless of whether the acts are sexual 
in nature. Examples of the types of conduct which are prohibited in the district and which may constitute gender-based harassment 
include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with the student's gender identity 
 
2. Disciplining or disparaging a student or excluding the student from participating in activities, for behavior or appearance that is 
consistent with the student's gender identity or that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 
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3. Blocking a student's entry to the restroom that corresponds to the student's gender identity 
 
4. Taunting a student because the student participates in an athletic activity more typically favored by a student of the other sex 
 
5. Revealing a student's gender identity to individuals who do not have a legitimate need for the information, without the student's 
consent 
 
6. Using gender-specific slurs 
 
7. Physically assaulting a student motivated by hostility toward the student because of the student's gender, gender identity, or 
gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment procedures (AR 5145.71), as applicable, shall 
be used to report and resolve complaints alleging discrimination against intersex, nonbinary, transgender, and gender-
nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as improper rejection by the district of a 
student's asserted gender identity, denial of access to facilities that correspond with a student's gender identity, improper disclosure 
of a student's gender identity, discriminatory enforcement of a dress code, and other instances of gender-based harassment. 
 
To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are afforded the same rights, benefits, and 
protections provided to all students by law and Board policy, the district shall address each situation on a case-by-case basis, in 
accordance with the following guidelines: 
 

1. Right to privacy: A student's intersex, nonbinary, transgender, or gender-nonconforming status is the student's private 
information. The district shall develop strategies to prevent unauthorized disclosure of students’ private information. Such 
strategies may include, but are not limited to, collecting or maintaining information about student gender only when 
relevant to the educational program or activity, protecting or revealing a student’s gender identity as necessary to protect 
the health or safety of the student, and keeping a student’s unofficial record separate from the official record. 
 
The district shall only disclose the information to others with the student's prior written consent, except when the 
disclosure is otherwise required by law or when the district has compelling evidence that disclosure is necessary to preserve 
the student's physical or mental well-being. In any case, the district shall only allow disclosure of a student's personally 
identifiable information to employees with a legitimate educational interest as determined by the district pursuant to 34 
CFR 99.31. Any district employee to whom a student's intersex, nonbinary, transgender, or gender-nonconforming status is 
disclosed shall keep the student's information confidential. When disclosure of a student's gender identity is made to a 
district employee by a student, the employee shall seek the student's permission to notify the compliance officer. If the 
student refuses to give permission, the employee shall keep the student's information confidential, unless the employee is 
required to disclose or report the student's information pursuant to this administrative regulation, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's needs related to the 
student's status as an intersex, nonbinary, transgender, or gender-nonconforming student. If the student permits the 
employee to notify the compliance officer, the employee shall do so within three school days. 
 
As appropriate given the student's need for support, the compliance officer may discuss with the student any need to 
disclose the student's intersex, nonbinary, transgender, or gender-nonconformity status or gender identity or gender 
expression to the student's parents/guardians and/or others, including other students, teacher(s), or other adults on 
campus. The district shall offer support services, such as counseling, to students who wish to inform their 
parents/guardians of their status and desire assistance in doing so. 
 

2. Determining a Student's Gender Identity: The compliance officer shall accept the student's assertion of gender identity and 
begin to treat the student consistent with that gender identity unless district personnel present a credible and supportable 
basis for believing that the student's assertion is for an improper purpose. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the student and, if 
appropriate, the student's parents/guardians to identify and develop strategies for ensuring that the student's access to 
educational programs and activities is maintained. The meeting shall discuss the intersex, nonbinary, transgender, or 
gender-nonconforming student's rights and how those rights may affect and be affected by the rights of other students and 
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shall address specific subjects related to the student's access to facilities and to academic or educational support programs, 
services, or activities, including, but not limited to, sports and other competitive endeavors. In addition, the compliance 
officer shall identify specific school site employee(s) to whom the student may report any problem related to the student's 
status as an intersex, nonbinary, transgender, or gender-nonconforming individual, so that prompt action can be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a support team for the student that 
will meet periodically to assess whether the arrangements for the student are meeting the student's educational needs and 
providing equal access to programs and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex- segregated facilities, 
such as restrooms and locker rooms, or offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to access facilities and participate in 
programs and activities consistent with their gender identity. To address any student's privacy concerns in using sex-
segregated facilities, the district shall offer available options such as a gender-neutral or single-use restroom or changing 
area, a bathroom stall with a door, an area in the locker room separated by a curtain or screen, or use of the locker room 
before or after the other students. However, the district shall not require a student to utilize these options because the 
student is intersex, nonbinary, transgender, or gender-nonconforming. In addition, a student shall be permitted to 
participate in accordance with the student's gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's right to participate in a sex-segregated 
activity in accordance with the student's gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity. 

5. Student Records: Upon each student’s enrollment, the district is required to maintain a mandatory permanent student 
record (official record) that includes the student’s gender and legal name. 
 
A student's legal name as entered on the mandatory student record required pursuant to 5 CCR 432 shall only be changed 
with proper documentation. A student’s gender as entered on the student’s official record required pursuant to 5 CCR 432 
shall only be changed with written authorization of a parent/guardian having legal custody of the student. (Education Code 
49061) 
 
However, when proper documentation or authorization, as applicable, is not submitted with a request to change a 
student’s legal name or gender, any change to the student’s record shall be limited to the student’s unofficial records such 
as attendance sheets, report cards, and school identification. 
 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a name and the 
pronoun(s) consistent with the student's gender identity, without the necessity of a court order or a change to the student's 
official district record. However, inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns will, in general, not constitute a violation of this administrative regulation or the accompanying 
district policy. 

 
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with the student's gender identity, subject to 

any dress code adopted on a school site 
 

 
This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity or to school attendance 
occurring within a district school, and to acts which occur off campus or outside of school-related or school-sponsored activities but 
which may have an impact or create a hostile environment at school. 
 
The Governing Board desires to provide a safe school environment that allows all students equal access to and opportunities in the 
district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a 
person or group with one or more of these actual or perceived characteristics. 
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also occurs when prohibited conduct is so 



 

Comprehensive District Safety Plan 59 of 88 3/4/24 
 

severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; 
creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably 
interfering with a student's academic performance; or otherwise adversely affects a student's educational opportunities. 
 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. In addition, the 
Superintendent or designee shall post the district's policies prohibiting discrimination, harassment, intimidation, and bullying and 
other required information on the district's web site in a manner that is easily accessible to parents/guardians and students, in 
accordance with law and the accompanying administrative regulation. 
 
The Superintendent or designee shall provide training and/or information on the scope and use of the policy and complaint 
procedures and take other measures designed to increase the school community's understanding of the requirements of law related 
to discrimination. The Superintendent or designee shall regularly review the implementation of the district's nondiscrimination 
policies and practices and, as necessary, shall take action to remove any identified barrier to student access to or participation in the 
district's educational program. The Superintendent or designee shall report the findings and recommendations to the Board after 
each review. 
 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who 
permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be 
subject to disciplinary action, up to and including dismissal. 
 
Record-Keeping 
 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in 
district schools. 
 
Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or 
authority for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy 
 
State Description 

5 CCR Student records 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

5 CCR 4600-4670 Uniform complaint procedures 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary education programs 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Civ. Code 1714.1 Liability of parent or guardian for act of willful misconduct by a minor 
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(https://simbli.eboardsolutions.com/SU/NSknepFduiYWusJFnU3r9Q==) 

Ed. Code 200-262.4 Educational equity; prohibition of discrimination on the basis of sex 
(https://simbli.eboardsolutions.com/SU/ytTLslshoozWGUAbNL6kKkgxQ==) 

Ed. Code 48900.3 Suspension for hate violence 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 48900.4 Suspension or expulsion for threats or harassment 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 48904 Liability of parent 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 48907 Exercise of free expression; rules and regulations 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 48950 Freedom of speech 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 48985 Notices in language other than English 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 49020-49023 Athletic programs 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 49060-49079 Student records 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 51500 Prohibited instruction or activity 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 5150 Nondiscriminatory subject matter 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Ed. Code 6004 Prohibited instructional materials 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Gov. Code 11135 Discrimination 
(https://simbli.eboardsolutions.com/SU/PcUFWeMcCJnzBrKAL0EtfQ==) 

State Description 

Pen. Code 422.55 Definition of hate crime 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Pen. Code 422 Crimes, harassment 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Federal Description 

20 USC 1681-1688 Discrimination based on sex or blindness, Title IX 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

28 CFR 35.107 Nondiscrimination on basis of disability; complaints 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

29 USC 794 Rehabilitation Act of 1973, Section 504 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 100.3 Discrimination prohibited 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 104.7 Designation of responsible employee for Section 504 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 104.8 Nondiscrimination 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 106.8 Designation of responsible employee and adoption of grievance procedures 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 106.9 Dissemination of policy 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 
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34 CFR 110.25 Notification of nondiscrimination on the basis of age 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

34 CFR 99.31 Disclosure of personally identifiable information 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

42 USC 12101-12213 Americans with Disabilities Act 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

42 USC 2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

42 USC 2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

42 USC 6101-6107 Age Discrimination Act of 1975 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Management Resources Description 

CA Office of the Attorney General 
Publication 

California Department of Justice Guidelines for Access to Public Records, 
October 2017 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Court Decision A.M. v. Albertsons, LLC, (2009) Cal.App.4th 455 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

CSBA Publication A Governance Perspective: Interviews with School Board Members from the 
Nine Linked Learning Initiative School Districts, March 2014 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

First Amendment Center Publication Public Schools and Sexual Orientation: A First Amendment Framework for 
Finding Common Ground, 2006 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

U.S Dept of Ed Office for Civil Rights 
Publication 

Dear Colleague Letter and Resource Guide on Students with ADHD, July 2016 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

U.S. Dept of Health & Human Services 
Publication 

Guid. to Fed Fin. Assist. Recipients Re. Title VI Prohibition Against Nat'l Origin 
Discrimination Affect Limited English Proficient Persons, Aug. 2013 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

U.S. DOE, Office for Civil Rights 
Publication 

Dear Colleague Letter on the Nondiscriminatory Administration of School 
Discipline, January 2014 
(https://simbli.eboardsolutions.com/SU/ULjZ6s5hifD06t12slshhWy7g==) 

Website AASA The School Superintendents Association 
(https://simbli.eboardsolutions.com/SU/3tMXrr04FNigfMhKGslshJslshcQ==) 

Cross References  

Code Description 

0410 Nondiscrimination In District Programs And Activities 
(https://simbli.eboardsolutions.com/SU/9NHqoSx75z0LjLHv1WTEGg==) 

0415 Equity (https://simbli.eboardsolutions.com/SU/LMa1ioteqDfLvSMd9U0B1A==) 

0450 Comprehensive Safety Plan 
(https://simbli.eboardsolutions.com/SU/m80MXpjF0zVeSx7uwAi97w==) 

0450 Comprehensive Safety Plan 
(https://simbli.eboardsolutions.com/SU/pahRQslsh4nRTYD9slshEUnTfNbw==) 

1312.1 Complaints Concerning District Employees 
(https://simbli.eboardsolutions.com/SU/PGfplusriB2AkuxFJqhaQWbcQ==) 

1312.1 Complaints Concerning District Employees 
(https://simbli.eboardsolutions.com/SU/G0gZ3Yqv7Vq5oGiM3NvZEQ==) 

1312.3 Uniform Complaint Procedures 
(https://simbli.eboardsolutions.com/SU/LAigbeJLtE7VwN3slsh2IUriw==) 



 

Comprehensive District Safety Plan 62 of 88 3/4/24 
 

1312.3 Uniform Complaint Procedures 
(https://simbli.eboardsolutions.com/SU/lNZplusZrNplusa77Dh8wrEDbDzg==) 

3515.4 Recovery For Property Loss Or Damage 
(https://simbli.eboardsolutions.com/SU/zJhonc13cvWJMl8qoslshOVSQ==) 

3515.4 Recovery For Property Loss Or Damage 
(https://simbli.eboardsolutions.com/SU/1Hya12HiyuwqS9slshVnEVlcA==) 

3530 Risk Management/Insurance 
(https://simbli.eboardsolutions.com/SU/PpemZaxQHsEZPHQCraZ36Q==) 

3530 Risk Management/Insurance 
(https://simbli.eboardsolutions.com/SU/R9kCHGFmJhkm4pAcKfplushAA==) 

3553 Free And Reduced Price Meals 
(https://simbli.eboardsolutions.com/SU/8R3EpyplusswZslshZslshTbkq3HHFQ==) 

3553 Free And Reduced Price Meals 
(https://simbli.eboardsolutions.com/SU/s0Zuo9f8pe3WpvGcnXWH4w==) 

4131 Staff Development 
(https://simbli.eboardsolutions.com/SU/1jFlokn9tvX3oILkOIRITw==) 

4219.21 Professional Standards 
(https://simbli.eboardsolutions.com/SU/bXIuKplus3plusWnPslsh8IcIcDPkTQ==) 

4219.21-E(1) Professional Standards - Code Of Ethics 
(https://simbli.eboardsolutions.com/SU/Vb3yncdOlID2855hrJMXeg==) 

4231 Staff Development 
(https://simbli.eboardsolutions.com/SU/I6rsrqHINXdVbQHToGRK8A==) 

4319.21 Professional Standards 
(https://simbli.eboardsolutions.com/SU/ly5SCw2CuBa8SKgbXFiNvg==) 

Code Description 

4319.21-E(1) Professional Standards 
(https://simbli.eboardsolutions.com/SU/slsh3CtPuvvnDzbeuKyJy1hjg==) 

5000 Concepts And Roles 
(https://simbli.eboardsolutions.com/SU/yFySJEmCDvXh374slshF4haKQ==) 

5030 Student Wellness 
(https://simbli.eboardsolutions.com/SU/M39BaSop4WplusL8Yiplusnh5Evg==) 

5111 Admission 
(https://simbli.eboardsolutions.com/SU/YA9AslshEtyplusGfgWoN68W4odg==) 

5111 Admission 
(https://simbli.eboardsolutions.com/SU/zrshdehKvDAxTXRo8slsh7NAQ==) 

5113.1 Chronic Absence And Truancy 
(https://simbli.eboardsolutions.com/SU/G7AcL08ZNc4h7plusZrTXJ2uQ==) 

5113.1 Chronic Absence And Truancy 
(https://simbli.eboardsolutions.com/SU/rpMVuQKaplusbaHDT03htOxJQ==) 

5125 Student Records 
(https://simbli.eboardsolutions.com/SU/b1wzVkymkEe37JHFAXE1aw==) 

5125 Student Records 
(https://simbli.eboardsolutions.com/SU/NBsTADK55slshb2JudKnLvrDg==) 

5125.1 Release Of Directory Information 
(https://simbli.eboardsolutions.com/SU/nt6dHJuabzGYugJWA1UmslshQ==) 

5125.1-E(1) Release Of Directory Information 
(https://simbli.eboardsolutions.com/SU/J3slsh6BXplusp5QQufbtuH8n6bw==) 

5131 Conduct (https://simbli.eboardsolutions.com/SU/uxnQLBT30yKJEiy10wq1Nw==) 

5131.2 Bullying 
(https://simbli.eboardsolutions.com/SU/cWp05zkplusYuhVobJEVuQwrw==) 
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5131.2 Bullying 
(https://simbli.eboardsolutions.com/SU/2iMEtXFrKslshFqt9oDA9mXzg==) 

5131.5 Vandalism And Graffiti 
(https://simbli.eboardsolutions.com/SU/VfJrdz8DxCPLKDBu1dNjLQ==) 

5132 Dress And Grooming 
(https://simbli.eboardsolutions.com/SU/yvTcCMwZDzjc28pluspWhK6aQ==) 

5132 Dress And Grooming 
(https://simbli.eboardsolutions.com/SU/Wyslshary0nxK0F7pfX3ceplusfA==) 

5137 Positive School Climate 
(https://simbli.eboardsolutions.com/SU/upEI9eB5plusMktMe7ziiFD9w==) 

5141.27 Food Allergies/Special Dietary Needs 
(https://simbli.eboardsolutions.com/SU/S0fREYyeeUqslshVjmJTk8XsA==) 

5141.4 Child Abuse Prevention And Reporting 
(https://simbli.eboardsolutions.com/SU/fDj38DHqRv3hSBIplusEhplust0A==) 

5141.4 Child Abuse Prevention And Reporting 
(https://simbli.eboardsolutions.com/SU/Skmyplus0MoBmygWyKZptyYbg==) 

5141.52 Suicide Prevention 
(https://simbli.eboardsolutions.com/SU/sbHzDrEcQ3zki34KcLNOOw==) 

5141.52 Suicide Prevention 
(https://simbli.eboardsolutions.com/SU/IQacO6ti5UGt0yjxheDhog==) 

5144 Discipline 
(https://simbli.eboardsolutions.com/SU/nOz7vRnURHp3yQkiPJnY7A==) 

5144 Discipline 
(https://simbli.eboardsolutions.com/SU/jvIrU1D57M7CgJGBlsPVplusA==) 

5144.1 Suspension And Expulsion/Due Process 
(https://simbli.eboardsolutions.com/SU/xIafq84E7vdCeNp5iUtmUg==) 

5144.1 Suspension And Expulsion/Due Process 
(https://simbli.eboardsolutions.com/SU/jjUafvpBUeXOw2HFoSnejg==) 

5144.2 Suspension And Expulsion/Due Process (Students With Disabilities) 
(https://simbli.eboardsolutions.com/SU/J7CJKslshw4zunzNvLqHDS08A==) 

5145.12 Search And Seizure 
(https://simbli.eboardsolutions.com/SU/ZqTiI57SKSRWMLg2zW1MpA==) 

5145.12 Search And Seizure 
(https://simbli.eboardsolutions.com/SU/C6fvQdISN3qijdW34vL42A==) 

5145.2 Freedom Of Speech/Expression 
(https://simbli.eboardsolutions.com/SU/dnZ1sozI8ZNar09EjXfmWA==) 

5145.2 Freedom Of Speech/Expression 
(https://simbli.eboardsolutions.com/SU/BZplusdG26fomTxOYNbDZr04A==) 

5145.7 Sexual Harassment 
(https://simbli.eboardsolutions.com/SU/GaRLuaUyhYPdOslshISpiDGGg==) 

5145.7 Sexual Harassment 
(https://simbli.eboardsolutions.com/SU/F1tQQ0tty5yzqmPslshFhHjGg==) 

5145.9 Hate-Motivated Behavior 
(https://simbli.eboardsolutions.com/SU/7xp8jj5PBnZXXFTAkXwRYQ==) 

5146 Married/Pregnant/Parenting Students 
(https://simbli.eboardsolutions.com/SU/EGN5DYw976ArYGNvcCljhg==) 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 
(https://simbli.eboardsolutions.com/SU/tu9CjierGzRS5SZLSHUhjA==) 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 
(https://simbli.eboardsolutions.com/SU/244Y2cPXS43haqnSEsEcVQ==) 

6142.8 Comprehensive Health Education 
(https://simbli.eboardsolutions.com/SU/Rg9s7D3RCstmHFDPpnqn0g==) 
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6142.8 Comprehensive Health Education 
(https://simbli.eboardsolutions.com/SU/bqe1wufGR2d0gn3lnFx1Vw==) 

6143 Courses Of Study 
(https://simbli.eboardsolutions.com/SU/LHpyLslshf3slshg6jwyJ2LfplusBcA==) 

6143 Courses Of Study 
(https://simbli.eboardsolutions.com/SU/plusGRrCy2UXA9eVoOzmeEo0Q==) 

6144 Controversial Issues 
(https://simbli.eboardsolutions.com/SU/SEpQOA8H7hLGn3D0Oerybg==) 

6145 Extracurricular And Cocurricular Activities 
(https://simbli.eboardsolutions.com/SU/RrHZLMyplusR2CtzUqrCB7vbQ==) 

6145 Extracurricular And Cocurricular Activities 
(https://simbli.eboardsolutions.com/SU/YFWRWyA9ZuxyGeBplusQQJm3Q==) 

6145.2 Athletic Competition 
(https://simbli.eboardsolutions.com/SU/yoYC8Z4eSVfplusEK09syPDVw==) 

6145.2 Athletic Competition 
(https://simbli.eboardsolutions.com/SU/lF8YL2zGjAvoY8n61EI6QQ==) 

6163.4 Student Use Of Technology 
(https://simbli.eboardsolutions.com/SU/uzjrlslsha8i6XfL9nlWi6Pplusw==) 

6163.4-E(1) Student Use Of Technology 
(https://simbli.eboardsolutions.com/SU/Bk3djn7VZ25fW545wCfQIg==) 

6164.2 Guidance/Counseling Services 
(https://simbli.eboardsolutions.com/SU/01mgX92crmad6TFDnuHnTg==) 

6173.1 Education For Foster Youth 
(https://simbli.eboardsolutions.com/SU/MSplust4GBJP0r6slshCKo3plusSw5g==) 

6173.1 Education For Foster Youth 
(https://simbli.eboardsolutions.com/SU/4sfVndTURQe1GtG7asMOjg==) 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Bidwell's Safety Plan will be reviewed annually by the school Safety Team and by the school Site Council. The teams will review SWIS 
Data for incidents of Bullying and Harassment as an evaluation tool. The teams will also look at data regarding school safety and 
bullying that is provided by Youth Truth. The Comprehensive Safety Plan will be revised as needed based on information from the 
evaluation. 
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Safety Plan Appendices 
 
  



 

Comprehensive District Safety Plan 67 of 88 3/4/24 
 

 
Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

 911  

Public Utilities Red Bluff 530-527-2605 ext 3065  

Local Hospitals Dignity Health 530-529-8000 St. Elizabeth Hospital 

City Services Tehama County 530-527-4630  

School District Red Bluff Union School 
District 530-527-7200  

Radio Station Q 97.3 530-244-9700  

Emergency Services Red Bluff Police 
Department 530-527-3131 ext 1  

American National Red 
Cross Redding Office 530-244-8000  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Safety Meeting once per trimester   

Site Council review and approval of plan 1/16/24 Bidwell Elementary 
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Bidwell Elementary Incident Command System 

--------     Incident Commander     

--------     Principal (Wendy Wilson)--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Assistant Principal (Mrs. Henderson)--------   Superintendent (Cliff Curry)--------   

--------           

--------   Scribe       

--------   Secretary (Michelle Reinman)--------       

--------           

--------           

Operations ------- Planning/Intelligence  Logistics  Finance/Administration 

(Custodian) Cody Berman 
 

-------- 
------- Wendy Wilson (Principal)--------  Wendy Wilson (Principal)--------  Secretary and CBO-------- 

--------           

--------  First Aid & Search - Teacher A        

--------  Health Tech (Arianna Weisel)--------        

--------           

--------  Student Release & Accountability - TeacherB        

--------  
Assistant Principal (Donna Henderson), School 
Secretaries, Resource Teacher, SLP, Counselor, 

Psych-------- 
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Incident Command Team Responsibilities 
 
SCHOOL EMERGENCY RESPONSE TEAM 
 
The School Emergency Response Team (E-Team) members have particular tasks assigned to them to ensure that the emergency is 
handled in an efficient and effective manner. 
 
Chain of Command 
 
The Bidwell Elementary Emergency Team chain of command is composed of the following: 
 
Site Incident Commander:     Principal  
Alternate Site Incident Commander:  Teacher in Charge  
First Aid Coordinator:    Health Assistant/School Nurse 
Student Supervision Coordinator:    Resource Specialist 
Facility & Materials Coordinator:   Custodian  
Student-Parent Reunion Coordinator:  Secretary 
School Crisis Recovery Team Coordinator:  Psychologist 
 
Responsibilities 
 
Teacher Responsibilities 
Teachers have the critically important responsibility of supervising the students in their care.  Teachers have positive rapport with 
their students, and the students will look to their teacher for direction in an emergency.  In an emergency, teachers must follow the 
directives of the Site Administrator/Principal or their designee.  They must carry out directives in a swift, organized and calm manner 
that conveys confidence to students.  Instructional/Supervision assistants assist teachers with student supervision or as directed. 
 
Teachers have several important responsibilities before and during an emergency: 
 
Before an emergency 
• Keep a paper copy of the class roster readily accessible and up to date—not on a computer 
• Prepare simple games or activities to occupy children during an extended confinement 
• Prepare students for emergency response by instructing students and practicing drills as directed by the Site Administrator 
• Become familiar with the school emergency plan 
 
During an emergency 
• Carry out all directives of the Site Administrator 
• Direct students during an emergency response such as evacuation, etc. and directive from the Site Administrator 
• Take attendance and account for all students  
• Assist disabled students 
• Remain with students at all times 
• Report missing or injured students to the Student Supervision Coordinator / Site Incident Commander 
• Restore order and assist other teachers as necessary 
• Reassure students and occupy students with an activity as appropriate 
• Document all activities 
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Emergency Site Team Roles: 
 
Site Incident Commander (Principal) will: 
• Determine the level of emergency response needed 
• Activate the emergency response system by  

- Calling 911 and School District Office at 527-7200 
• Activate the site E Team – the designated emergency response team coordinators 
• Decide whether to stay in the school or evacuate 

- Make appropriate announcements to staff & students 
- Account for all students, staff and visitors 

• Meet with city emergency responders upon arrival 
• Meet/communicate with the district superintendent 
• Establish an In-School Command Post, per the School Emergency Management Plan 
• Activate a plan for releasing students to parents 
• Implement a crisis recovery plan 
• Document all activities 
 
First Aid Coordinator (School Nurse/Health Assistant)  
Until Emergency Medical Services arrive, the First Aid Coordinator will: 
• Get the medical supplies in the school from nurse’s office 
• Establish a first-aid station in a safe area 
• Coordinate medical triage  
• Provide basic life support and care for the injured to the extent of abilities 
• Move students away from people who are injured 
• Maintain records of injured or deceased 
• Provide ongoing updates to the Site Incident Commander 
• Document all activities 
 
Student Supervision Coordinator (Resource Specialist), as directed, will: 
• Account for all students 
• Report extent of injuries in each class 
• Provide ongoing welfare checks of students, staff, and visitors 
• Coordinate evacuation of students 
• Ensure students at the Evacuation Staging Areas for disabled students are evacuated 
• Assess and report emergent needs of students 
• Ensure students are occupied with activities 
• Coordinate with the Student-Parent Coordinator 
• Provide ongoing updates to the Site Incident Commander 
• Document all activities 
 
Facility & Materials Coordinator (Custodian), as directed, will: 
• Secure the school building by: 

- Locking doors & gates and unlocking gates when needed 
- Turning off ventilation, gas 

• Assist in moving students, staff, and visitors to safe locations 
• Move equipment and materials to areas where they are needed including food & water 
• Provide ongoing updates to the Site Incident Commander 
• Set up temporary sanitation areas (portable toilets) 
• Assess damage to school facilities 
• Assist with first aid setup or other stations, as needed 
• Document all activities 
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Student-Parent Reunion Coordinator (Secretary), as directed, will: 
• Get the class rosters and other supplies 
• Coordinate reunion of students and parents & greet parents, guardians, etc. 
• Set up a reunion location in an appropriate space (cafeteria, unless determined unsafe) 
• Make sure all students are accounted for 
• Maintain sign-out sheets and other records 
• Confirm student recognizes the authorized adults picking them up 
• Dispatch student runners to escort students being picked up, if appropriate 
• Provide ongoing updates to the Site Incident Commander 
• Document all activities 
 
School Crisis Recovery Team Coordinator (Psychologist), as directed, will: 
• Coordinate crisis recovery services at the emergency site 
• Triage students, visitors, or staff in need of emotional support 
• Make referrals for appropriate counseling services 
• Develop a plan to help students return to learning in coordination with the Site Administrator 
• Provide information to parents, staff, and students in coordination with the Site Administrator and superintendent 
• Provide ongoing updates to the Site Incident Commander 
• Document all activities 
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Emergency Response Guidelines 
 
Response Steps 
1. Report emergencies to the office or dial 9-911, if warranted.  Give name of school, street address, emergency description, exact 

location of injured person or situation 
2. Notify Site Administrator. 
3. When an emergency is declared, all Jackson Heights Emergency Team should report immediately to the primary meeting place, 

which will be in the principal’s office.  If the building is evacuated, the meeting place will be at the flagpole in front of the school.  
 
Points to Remember 
1. STAY CALM- Help is on the way! 
2. FIRST PRIORITY- the safety and well-being of students and staff. 
3. GET THE FACTS- never speculate; be truthful at all times; keep a log of events. 
4. DO NOT RELEASE ANY INFORMATION- until reviewed by the superintendent.  Refer all media requests/inquiries to principal or 

superintendent. 
5. DO NOT BE PART OF THE PROBLEM- be careful to not interfere with emergency rescue operations.  Offer your help where 

emergency manager directs. 
6. REMEMBER TO KEEP YOUR EMERGENCY PLAN at all times.  One never knows when a crisis will occur. 
 
EMERGENCY RESPONSE PROCEDURES  
 
Directed Evacuation 
What: A directive to evacuate that moves all students, staff, and visitors to safety outside the school building or off campus. 
Why:  To evacuate when conditions outside are safer that than those inside the building (e.g. fire, bomb threat) 
Code: A bell system known on campus as “Fire Alarm” will be used to notify staff. 
 
On-Campus Evacuation Procedures: 
• Ensure the children have proper clothing according to weather conditions 
• Go to the designated on campus evacuation area, as indicated on the Evacuation Routes posted in the classroom 
• Stay with students, keeping them in a group. 
• Take roll and account for all your students (bring your class list) and immediately report any missing children to the Student 

Supervision Coordinator/ Site Administrator. 
• Wait to be contacted to return to the building. Do not move to another side of the building unless told to do so.  
 
Off-Campus Evacuation Procedures: 
• Upon hearing the fire alarm ring, an announcement will be made stating, “Evacuation Off-Campus.” 
• Ensure the children have proper clothing according to weather conditions 
• Take roll and account for all your students (bring your class list) and immediately report any missing children to the Student 

Supervision Coordinator/ Site Administrator. 
• Escort students to the designated site 
• Again, take roll and account for all your students (bring your class list) and immediately report any missing children to the 

Student Supervision Coordinator/ Site Administrator. 
• Wait for further instructions 
• Refer all media who want to speak with you or student to Site Incident Commander. 
• No child will be released to a parent until signed out at by the Student-Parent Reunion Coordinator. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
 
 
Animal Disturbance 
 
 
Assault and/or Battery 
 
What:  Assault is alleged or actual physical contact causing bodily harm to another person.  (If indicated, see procedures for Child 
Abuse/Sexual Assault) 
 
• Notify Site Administrator 
• Police and superintendent are notified 
• Both victim and assailant’s parents are notified 
 
 
Bomb Threat 
 
What:  A bomb threat is a threat that any explosion of some type will occur.  The threat may be delivered in writing, or by email, 
video or telephone, etc. 
 
In the event a bomb threat is received, an attempt will be made to follow the procedures listed: 

• Talk to the caller; do not hang up.     
• Ask the following questions:      What kind of bomb is it? 

Why are you threatening us?    Whom do you wish to hurt? 
Where is the bomb located?    What does it look like? 
What time will it go off?    

 
• While talking to the individual, take mental note of the following: 
 Time of the call      Estimated age of caller 
 Exact wording used     Accent 

Sex of caller      Background noise 
 
If Suspicious Object is Found: 

• Do not touch it. 
• Notify the office immediately 

 
 
Bus Accident 
In the case of a school bus accident with students on board, the Transportation Department will immediately call the school.  A list 
of the students on board at the time of the accident will be faxed to the school.  The school will contact the parents as to whether or 
not injuries were incurred. 
 
Classroom Emergency 
If there is an emergency in a classroom, the teacher should either send another child to the office or call the office and request that 
someone assist in the room immediately.  Additional support will be sent to the classroom immediately. 
 
 
Child Abduction 
 
What:  Child abduction occurs when any person takes a child without proper authorization.  A child may be taken forcibly, by 
persuasion, or by enticement. 
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A quick response is critical so that efforts can be made to locate the child immediately. 
• Immediately call 911 to report the child’s abduction 

o -Describe what happened and describe the abductor: age, height, weight, and color of hair, color of eyes, clothing, vehicle 
type, and location 

• Report abduction and if call has been placed to 911 to the office 
• Remain calm. 
• Maintain the classroom routine for children 
• Move other children away from the area of the abduction 
• Treat custody disputes as a possible abduction 
 
 
Death in a Student’s Immediate Family 
 
• Verification of death 
• Inform the child’s teacher 
• Plan how to inform the child’s peers 
• A visit to the family by appropriate school personnel 
• Arrange for a remembrance from the school (e.g. food, card, flowers) 
• Arrange for appropriate staff to attend services 
• Identify people available to help the teacher talk with the student’s classmates about the death and how to welcome a student 

back 
• Assess counseling needs for the child when he/she returns to school 
 
 
Disorderly Conduct 
 
 
Earthquake 
 
 
 
Early Release 
 
In the case that the district calls for an early release from school for inclement weather or some other cause, the following 
procedure will be followed: 
 
• All staff other than classroom teachers, such as special education staff and assistants will come to the office for a list of children 

to contact parents to notify them of the early release and to determine where the parents wish their children to go. 
 
All students will be released through the office only, and parents must come to the office to sign the children out.  Students will be 
called to come to the office when the parent arrives. 
 
 
Escort 
If the office receives a report of a neighborhood or school concern (e.g. a rumored fight to occur near the school) near the time of 
school dismissal, the office will call the police and ask them to patrol.  In addition, all staff members will be enlisted to escort their 
students from the classroom and calmly move them on their way.  If this procedure is necessary, an announcement will be made on 
the intercom, “Please escort your students today.” 
 
Explosion or Risk Of Explosion 
 
 
Fire Drills 
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The purpose of fire drills is to ensure a timely and orderly exit under controlled supervision and prevent panic. Every fire drill should 
be an exercise in school management.  Complete control of the class is necessary so teachers can quickly and calmly form ranks, stop 
movements of students, halt, and turn or direct them as desired.  The execution of each drill should be conducted in a brisk, quiet, 
and orderly manner. 
 
• Staff and students will evacuate the building quietly following the posted exit route near each classroom door exit. 
• Get and remain at least 300 feet from the building.  Go to directed area as indicated in the School Emergency Management 

Plan- On-Site Outside Assembly Areas (See Attachment D). 
• Close the classroom door, last child may do this. 
• Turn off lights.  
• Teachers must bring a class roster and account for all students.  Report any missing child to the Student Supervision 

Coordinator/Site Administration.  
• Everyone must evacuate the building for a fire drill. 
• An All Clear signal will be given to indicate that it is safe for students and staff to return to their classrooms and work areas. 
 
Real Fire 
• In the case of a real fire, anyone discovering serious smoke or fire should sound the fire alarm.  (Know where the pull alarms are 

located- See Attachment E). 
• Office will notify the district after the alarm has been sounded. 
• If a student or staff member’s clothing catches on fire, do not allow him or her to run.  Running will fan the fire.  Stop, Drop, and 

Roll. 
• Try to smother the fire by wrapping the person in heavy fabric and rolling the person on the ground.  If fabric is not available, 

roll the person on the ground unwrapped. 
 
Fire in Surrounding Area 
 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and endanger the students and staff. Response 
actions are determined by location and size of the fire, its proximity to the school and the likelihood that it may endanger the school 
community. 
 
PRINCIPAL / SITE ADMINISTRATOR ACTIONS: 
1. Determine if EVACUATION of school site is necessary. 
2. Contact local fire department (call 911) to determine the correct action for your school site. 
3. If necessary, begin evacuation of school site to previously identified safe site using school evacuation plan. If needed, contact 

bus dispatch for OFF-SITE EVACUATION and DIRECTED TRANSPORTATION by bus. 
4. Direct inspection of premises to assure that all students and personnel have left the building. 
5. Notify the school district where the school has relocated and post a notice on the office door stating the temporary new 

location. 
6. Monitor radio station for information. 
7. Do not return to the building until it has been inspected and determined safe by proper authorities. 
 
STAFF ACTIONS: 
1. If students are to be evacuated, take attendance to be sure all students are present before leaving the building site. 
2. Stay calm. Maintain control of the students a safe distance from the fire and fire fighting equipment. 
3. Take attendance at the assembly area. Report any missing students to the principal/site administrator and emergency response 

personnel. 
4. Remain with students until the building has been inspected and it has been determined safe to return to. 
 
 
Flooding 
 
 
Gun or Weapon on Campus 
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What: A weapon is considered a knife, firearm or similar appearing device that could be used as a weapon and that is detrimental to 
the welfare or safety of students.  Any weapon on school grounds is dangerous!  Immediate action must be taken to provide for 
safety. 

• Contact the front office immediately if you are aware of a firearm or weapon on campus.   
• Do not alert student(s) or suspect(s), if at all possible. 

 
Suggested methods of notification: 
Student Observes Weapon 
• Send reporting student to the office if possible 
 
Teacher/Staff Observes or Learns of Weapon 
• Send sealed message with trusted student to the Site Administrator 
• Seek assistance from another teacher to report the incident 
• Report your name and location 
• Give the names and a description of the suspect 
• Describe the type of weapon and location if possible 
• Discreetly call the office if possible 
• Wait for a response from administration 
• Use extreme caution; do not confront the suspect 
• Do not attempt to take the weapon from the individual 
 
When a Weapon is Found: 
• Report to the office  
• Secure the area; do not touch the firearm 
 
 
Hazardous Material Spill 
 
What:  the spill of products or compounds that is flammable, reactive, corrosive or toxic which may pose a substantial hazard to 
human health or the environment 
 
• Report to the office immediately and do not pull the fire alarm 
• Do not try to clean up the spill 
• Contain the hazardous material spill by closing doors and windows 
• Be prepared to evacuate the class and/or building 
• Identify students, staff, and visitors who had contact with the hazardous material  
• Quarantine all exposed individuals in a designated room or area  
• Advisory lockdown may be called, depending on situation. 
 
Lockdown/Shelter-In-Place 
 
What: Lockdown and Shelter-in-Place are procedures that shelter students and staff inside the school. 

• Lockdown secures the building and safely shelters all students, staff, and visitors inside the school.  Students and staff 
should assume locations away from being visible from the outside.  

• Shelter-in-Place is a modification of lockdown for severe weather or chemical spills/air-born toxic fumes.  It allows students 
and staff to move within/resume normal activities inside the classroom as indicated by an announcement. 

 
Why: To keep students and staff safe from danger outside the building or inside the school (e.g. intruder, dangerous event near 
school or severe weather) 
 
Shelter-in-Place 
Code: when deemed necessary by the principal, he/she will ring the yard horn and announce over the phone system, “Shelter in 
Place.” 
 
Shelter-in-Place Procedures: 



 

Comprehensive District Safety Plan 78 of 88 3/4/24 
 

• Upon hearing the announcement all staff will get students inside (if they are not already) 
• Take roll and account for all students   
• Shut and lock all windows and doors 
• Turn off heating, air conditioning or any other device that could circulate outside air into the classroom (in most classes the 

heating and air are controlled by a central computer in the maintenance office) 
• NO person is allowed to enter or leave the building until the all-clear signal is given 

 
Lock-Down 
 
Code: when deemed necessary by the principal, he/she will notify staff using LOCK DOWN alarm system with a long, loud, 
continuous bell. 
 
Lock-Down Procedures: 

• Upon hearing the announcement all staff will get students inside (if they are not already) 
• Look out in halls and order all students into classroom or take into your classroom 
• Shut and lock all windows and doors, and if the room has blinds, make sure they are drawn closed 
• Take roll and account for all students.  Have a list of additional students and any missing. The office will call your room for 

this list. Be patient as the situation in the office may be unpredictable. Do not call the office or send someone to get 
updates. 

• If there are no blinds, move students to the most non-visible areas in the classroom. Remain with students and do not allow 
them to go anywhere, including the restroom. 

• Do not open the door for anyone except clearly identified staff or students. 
• NO person is allowed to enter or leave the building until the all-clear signal is given. 'The all-clear signal will be an ALL-

CLEAR announcement over the phone systems for all schools except Vista, where the all-clear signal will be provided by law 
enforcement personnel. 

• For any hard lockdown, the all-clear will come via a door-to-door announcement by admin or law enforcement. 
 

If students are outside, they are to be brought into the cafeteria or nearest indoor location. The doors will be locked and children 
moved to the most non-visible areas of the cafeteria.  There is a screwdriver which is used to lock the cafeteria doors. 
 
Loss or Failure Of Utilities 
 
 
Medical 
 
If a student or staff has an injury, notify the office immediately.  If a child falls and is lying on the ground with possible neck or bone 
injuries, do not move the child.  Send for someone from the school office immediately, and a first-aid certified person will be sent 
immediately to your location.  This person will determine whether the injury is an emergency.  If the injury demands more attention 
than the school is equipped to give, but is not an emergency, the parents will be contacted to pick up the child.  If the injury is life 
threatening or demands immediate treatment beyond what the school can provide, the rescue squad and parents will be called.  
Paramedics will determine whether the child should be transported to the hospital. 
 
If the medical emergency occurs in the classroom, issue appropriate emergency procedure to ensure that students are not 
unnecessarily exposed to trauma or danger (e.g. direct students to evacuate the room and go to another class/designated area).  
Remain calm and reassure students that all possible actions are being taken to care for the injured or ill person and to protect 
others.  See Attachment G for Guidelines for Handling of Body Fluids. 
 
 
Missing or Lost Child 
 
What:  A missing or lost students is any child who cannot be located after they are known to have reported to school, been in route 
to or from school or boarded a school bus. 
 

• Notify the Site Administrator 
• Immediately conduct a search of school building and grounds 
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• Determine when the child was last seen and with whom 
• Call 911 
• Call the district office to report incident and 911 calls 

 
It is helpful to talk to the teacher to find out information about the child or if the teacher heard where the child may be to eliminate 
as possible locations.   
 
 
Motor Vehicle Crash 
 
 
Playground 
 
• In the event of an immediate threat to the safety of self or students: 

o Notify the office  
o Bring the children in immediately 

• In the event of an injury on the playground: 
o Remain with the injured party 
o Communicate with the office  
o Employ emergency first-aid/CPR if necessary 

• Situations on the playground should be reported to the office in the following cases: 
o Dogs on the playground 
o Unauthorized person on the playground 
o Suspicious car or person bordering the school area 
o Significant change in weather requiring students to remain inside 
o Student being sent to the office requiring first aid 
o An accident, requiring the need for additional assistance 
o Other concerns, as identified by the playground supervisor 

• In the situations in which children need to return to the building immediately (dangerous animal or person, weather, etc.) we 
will ring the bell, using 5 short rings or send someone to convey the message and announce for teachers to meet their classes 
at the door or outside. 

 
 
Psychological Trauma 
 
DEATH of a STUDENT 
A student’s death may be the result of a suicide, homicide, car accident, illness or other causes. It may have a profound affect on 
the school and may be one of the most difficult situations an administrator will face. A communications strategy developed in 
advance of such tragedy will help the administrator know what to say to the student’s family and the school community. 
 
PRINCIPAL / SITE ADMINISTRATOR ACTIONS: 

1. District Office. Verify the death and obtain as much information about it as possible. 
2. Contact the student’s family or visit the home to offer condolence and support. Obtain information about the 

funeral/memorial service. Respect their wishes. 
3. Protect the privacy of the family; the school neither gives nor confirms information to the media or others without consent. 
4. If the death occurred in the evening or weekend, implement the staff phone tree so that teachers and staff members are 

informed about the occurrence. 
5. Notify teachers prior to notification of students. 
6. Meet with front line staff/crisis team as soon as possible so that everyone understands the response plan. 
7. Determine whether additional resources are needed and make appropriate requests. 
8. Schedule a staff meeting as soon as possible to share the details that are known, review procedures for the day and discuss 

the notification of students, availability of support services and the referral process for students and staff who want or need 
counseling support and assistance. 

9. Develop a plan for notifying other students and sharing information about availability of support services. Do not use the 
public address system. 
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10. Go to each of the student’s classes and notify his/her classmates in person. 
11. Prepare a parent / guardian information letter and distribute it to students at the end of the day. 
12. Contact parents of those students who are affected by the crisis to determine appropriate support needed after leaving 

school. Offer assistance to parents of impacted students. If necessary, designate areas for crisis team/community resource 
persons to meet with affected students. 

13. Make arrangements with the family to remove the student’s personal belongings from the school. 
14. Meet with your staff/crisis team to evaluate the response and determine what additional resources might be needed. 

Thank all those who assisted. 
 
STAFF ACTIONS: 

1. Allow students who wish to meet in counseling office or other appropriate place to do so. 
2. Encourage students to report any other students who might need assistance. 
3. Arrange with facilitator / counselor to individually escort each student to the counseling support site. 

 
DEATH of a STAFF MEMBER 
A reported death or serious illness among the school community may have a profound affect on students and staff alike. 
 
PRINCIPAL / SITE ADMINISTRATOR ACTIONS: 

1. Verify the death and obtain as much information about it as possible. Contact the Coroner’s Office. 
2. Protect the privacy of the family; the school neither gives nor confirms information to the media or others without consent. 
3. If the death occurred in the evening or weekend, implement the staff phone tree so that teachers and staff members are 

informed about the occurrence. Notify teachers prior to notification of students. 
4. Contact the decedent’s family to offer condolence and support. Obtain information about the funeral/memorial service. 

Respect the wishes of the family. 
5. Meet with front line staff/crisis team as soon as possible so that everyone understands the response plan. 
6. Determine whether additional resources are needed and make appropriate requests. 
7. Develop a plan for notifying students and sharing information about availability of support services. Do not use the public 

address system. 
8. Schedule a staff meeting as soon as possible to share the details that are known, review procedures for the day and discuss 

the notification of students, availability of support services and the referral process for staff who want or need support and 
assistance. 

9. Facilitate classroom and small group discussions for students. 
10. Prepare a parent/guardian information letter and distribute it to students at the end of the day. 
11. Determine who from the decedent’s family will secure the personal belongs. Make arrangements to remove the personal 

belongings from the school after school hours. Do not clean out personal belongings in the presence of students or staff. 
12. Meet with your staff/crisis team to debrief at the end of the day and determine what additional resources might be 

needed. 
13. Thank all those who assisted. 
14. Continue to monitor staff and students for additional supportive needs.   

 
 
Pupil Accidents 
 
The following procedures must be followed with every accident that occurs under school jurisdiction: 
• Complete the Report of Accident form available from the office. 
• The Report of Accident form should be completed by school personnel, who are present at the scene of the accident or who 

received information of the accident.  Pupils are not to fill out any part of the form. 
• The nurse/health assistant is responsible for the follow-up of all accident cases where a loss of school time or medical care is 

involved.  
 
 
Search Procedures 
 
What: A search refers to the careful and thorough examination/inspection of school property, personal property, or an individual 
and their personal effects.  A search is justified when there is reasonable suspicion that the search will turn up evidence of a 
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violation of the law or school rules.  A search is reasonable when (1) the action was justified at its inception; and (2) the search was 
conducted was reasonably related in scope to the circumstances justifying the search.   
 
• The Site Administrator should determine if there is reasonable suspicion that a search will turn up evidence that the student has 

violated school policy or law 
• Justify the search at inception 
• Document reasonable suspicion 
• Make sure that two staff is present during the search from inception until the evidence is secured 
• The search of a student should be conducted and witnessed by two members of the same sex, if possible 
• Conduct the search outside the presence of other students; never search another student in front of another student 
 
 
 
Shooting or Stabbing on Campus 
 
What:  A shooting refers to the discharge of a gun/firearm with or without injury to a person.  A stabbing refers to an aggressive 
gesture with a knife or sharp weapon that causes injury to a person. 
 
A shooting or stabbing is an imminent danger concern and a crime. 
• Assess the situation; provide for your own safety and that of the students 
• Call 911 and report to the office immediately. If there are witnesses or others present, direct one of those individuals to the 

office to summon immediate assistance. 
• Attempt to identify the individual(s)/vehicle(s) involved or in the area.  If possible, note the license plate number. 
• Do not disturb the crime scene. 
 
 
Student/Staff Death 
 
Immediate actions to be taken by the emergency team: 

• Obtain facts concerning the death(s) 
• Notify the Bidwell Elementary Emergency Team 
• Communicate with staff 

 
Follow through actions to be taken by the emergency team: 

• Update information concerning the death(s) 
• Develop a plan for the day 
• Meet with all building staff 
• Plan for what to tell the students 
• Identify students/staff most affected and assess needs 

 
 
Suicide Threat or Suicide Attempt 
 
What:  Suicide ideation is having thoughts of suicide.  A suicide threat is an expression that a person intends to harm 
himself/herself.  This may be a statement.  A suicide attempt is taking action to end one’s own life.  These are all expressions of a 
need for help and support and reflect possible imminent danger.    
If any staff is aware of a potential suicide threat or attempt,  
 
DO: 
• Report to the office immediately. 
• Remain with the student at all times until a staff member arrives.  If necessary, remove other students from the scene. 
• Listen to what the student is saying and accept the student’s feelings 
• Observe nonverbal behavior such as facial expressions and body language.  They may convey more than what the student says 
• Be reassuring, positive, and offer hope 
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• Assure the student that you will keep them safe and will find help 
• Emphasize that there are alternatives to suicide and that the student is not the first person to feel this way 
• Make sure suicide ideation, threat, or attempt is reported to parents or guardians 
 
DON’T: 
• Leave the student alone (even for a moment) or send them to another class, etc. 
• Make deals or be sworn to secrecy; suicidal ideation must be reported to parents 
• Brush a threat aside 
• Be judgmental, debate whether suicide is right or wrong, give advice or lecture on the value of life 
• Let the student convince you that that crisis is over 
 
 
Suspected Contamination of Food or Water 
 
 
Unlawful Demonstration or Walkout 
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Communicating with the Media 
 
What:  It is essential that information be managed responsibly in a crisis.  The inappropriate release of inaccurate or confidential 
information may seriously compromise an effective emergency response.  The Site Administrator should coordinate messages and 
the release of information with the Public Information Officer/Superintendent or refer inquiries directly to that office. 

 
Teacher/Supervising Adult and Administration 
• Request assistance from the Public Information Officer/Superintendent, 527-7200.  Together, the public information person and 

the point person will determine who will act as the media spokesperson.  Very often, the media are more receptive to a media 
spokesperson who is NOT the public information person. 

• The principal or designee will be the point person.  This person will work with the public information office in providing 
information to the media.   

• Provide the public information staff person with accurate pertinent information.   
• Continue to solve or defuse the crisis, referring all media inquiries to the public information staff/ Site Administrator. 
• Internal communications will be used to share information between staff members to help prepare accurate communications 

for parents and family members. 
 
Tips and Suggestions for Talking with the Media 
While the Public Information Officer will often handle media inquiries, there may be a time when speaking with a reporter is 
necessary at these times: 
• Provide accurate information.  
• Speak conversationally, otherwise your voice will go up in pitch and sound strained.  (Do not repeat the reporter’s question 

when answering.  Just provide a quick, clear answer.) 
• Answer each question succinctly and then stop speaking.  Do not embellish, elaborate or change your statements.  Don’t let a 

reporter’s friendly sympathetic manner lead you to provide additional information or assume that your comments are off the 
record. 

• If you do not know the answer, say so.  If appropriate, indicate when you would be able to supply the information. 
• If the information is known, but you cannot supply it, say so and explain why (e.g. an injured student’s parents have not been 

contacted yet and you do not want to release the name.)  It is best not to say “no comment.”  This phrase makes you sound 
evasive. 

• If a reporter interrupts you, stop speaking, wait for him or her to finish and then continue with what you were saying. 
• If a reporter asks more than one question at a time, ask which question you should answer first.  This will help you avoid 

sounding confused or rattled. 
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Attachments 
 

Emergency Response Checklist – Red Buff Public School District 
 

 
 

Date: ____________________ Location: _________________________________ 
 

Nature of Emergency: ____________________________________________________ 
 

________________________________________________________________________ 
 

________________________________________________________________________ 
 
 

Check by Indicating Time Completed 
 

Time Activity 
 

 School notifies 911 and starts incident log 
 

 Notify family of involved student/staff involved 
 

 School notifies District 527-7200 
 

 School activates Jackson Heights Emergency Team 
 

 Brief building staff of emergency and their responsibilities 
 

 Principal or designee goes to on-site Command Post as established by fire or police department 

 Ensure building security is in place 
 

 Initiate forms which need to be completed 
 

 In cooperation with District, brief communications and assist in preparing updated News Releases 

 Brief students, as appropriate 
 

 Give notice to other schools (if appropriate) 
 

 Have follow-up meeting with Jackson Heights Emergency Team 
 

 When crisis is complete; debrief with Jackson Heights Emergency Team 
 

 
  



 

Comprehensive District Safety Plan 85 of 88 3/4/24 
 

 
Student/Employee Disposition 

Bidwell Elementary 
 

 
Date: ____________ Location: ________________________________ Page #: _____ 

 
Logged by: ______________________________________________________________ 

 
Nature of Incident: ________________________________________________________________________ 

 
________________________________________________________________________ 

 

Time Name Transported To: Parents 
Notified Released To: 

     

Please Print All Information 
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Incident Log 

Bidwell Elementary 
 

 
Date: ____________ Location: ________________________________ Page #: _____ 

 
Logged By: _____________________________________________________________ 

 
Nature of Incident: _______________________________________________________ 

 
________________________________________________________________________ 

 

Time Action/Report 

  
 

Please Print All Information 
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Guidelines for Handling Bodily Fluids 

 
Interaction between people at schools should not allow contact with bodily fluids, including: 

• blood whether wet or dry 
• secretions 
• excretions other than sweat 
• other body substances. 

 
Staff members should: 

• cover broken skin on their hands or lower arms with waterproof dressings at all times 
• treat blood or bodily fluid spills as being potentially infectious 
• be aware of risks associated with spills 
• avoid direct contact with blood or other fluids 
• be familiar with recommended hygiene and standard precautions 
• deal with spills:  

• using single use gloves, or 
• until it is possible to get someone wearing gloves to take over, then thoroughly wash their hands and any body 

parts that were in contact with the spill using hot soapy water 
•  use a resuscitation mask, if available, if mouth-to-mouth resuscitation is required 

 
Note: CPR training should be practiced with the use of a resuscitation mask and disinfected equipment. 
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Emergency Evacuation Map 
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