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AGREEMENT

This is an AGREEMENT between the RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT
(hereafter DISTRICT) and the RED BLUFF ELEMENTARY EDUCATORS
ASSOCIATION/CTA/NEA (hereafter ASSOCIATION) and is effective with its execution by the
PARTIES.

This AGREEMENT is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code (“Act’).

Any item not covered by this contract, which is within the scope of negotiations as stated in
Chapter 10.7, Sections 3540—-3549 of the Government Code, may be negotiated at any time with
the AGREEMENT of the PARTIES.

The parties’ current collective bargaining agreement shall be extended in its entirety through June
30, 2019 and shall not be open for renegotiation during that period, except by mutual agreement
of the parties.

ARTICLE 11

RECOGNITION

2.1 The DISTRICT confirms its recognition of RBEEA as the exclusive representative of all
unit members of the DISTRICT except those formally designated from time to time
as confidential, supervisory, management and day-to-day substitutes. The unit
member has the right to CTA/RBEEA representation at any time.

2.2 The DISTRICT and the Association recognize the right of employees to form, join and
participate in lawful activities of employee organizations and the equal, alternative
right of employees to refuse to form, join and participate in employee organization.
Neither party shall exert pressure upon or discriminate against an employee in the

exercise of these alternative rights.

ARTICLE III
DEFINITIONS
3.1 “‘Unit Member” refers to any employee who is included in the appropriate unit as defined
in Article Il and therefore covered by the terms and provisions of this AGREEMENT.
3.2 ‘Days” means school days during which students are required to be in attendance.
3.3 “Service Days” means days during which unit members are required to be in attendance.
3.4 “Negotiate in Good Faith” means a serious and honest effort on the part of each party to

reach agreement



3.5

3.6

3.7

3.8

3.9

3.10

3.1

3.12

4.1

4.2

“Daily Rate of Pay” means the unit member’s annual salary divided by the number of

days he or she is required by the Board to be present at school.

“Anytime teacher” refers to a unit member performing duties outside the normal duty day.

“Superintendent” is defined as the Superintendent of the Red Bluff Union Elementary
School District.

“Employer” is defined as the Red Bluff Union Elementary School District (RBUESD)
sometimes referred to as DISTRICT.

“ASSOCIAITON’ shall mean the Red Bluff Elementary Educators Association (RBEEA),
an affiliate of both the California Teachers Association (CTA) and the National Education
Association (NEA).

“Credited Service” is defined as teaching experience outside the DISTRICT not to
exceed five (5) years.

“Principal/Site_Administrator” is defined as the management employee who has the
responsibility for one or more schools or offices.

“School Site” is defined as the Employer location where a unit member is assigned to
perform duty.

ARTICLE IV

BARGAINING PROCEDURE

No later than the February Board meeting of the current year, the ASSOCIATION shall
present to the Governing Board a statement of its negotiation interests for the
following year. That statement will be “sunshined” by law and the DISTRICT
administration will then present to the Governing Board a statement of the
DISTRICT'’S negotiating interest for the following year. The DISTRICT’S
statement will also be “sunshined” by law.

The Board and the ASSOCIATION may discharge their respective duties by means of
authorized officers, individuals, representatives, or committees.



4.3 Either party may utilize the services of representative(s) to assist in the negotiations. If
a representative is to be present during negotiations, seven (7) days’ notice will be
given to the other party.

4.4 When good faith negotiations are in progress, representatives from the bargaining
team shall have the opportunity, after reasonable collaboration has occurred, to
meet with the Board and ASSOCIATION to present information.

4.5 Negotiations shall take place at mutually agreeable times and places.

4.6 The BOARD shall furnish the ASSOCIATION with any requested materials relative to
negotiations for the duration of the contract.

ARTICLE V

ASSOCIATION RIGHTS

5.1 The ASSOCIATION and its members shall have the right to make use of school
buildings and facilities at all reasonable hours.

5.2 As a further means of communication, the ASSOCIATION shall have the opportunity to
announce meetings of the ASSOCIATION and matters under consideration by the
ASSOCIATION at regularly scheduled faculty meetings.

5.3 The ASSOCIATION shall have the right to post notices of activities and matters of
ASSOCIATION concern on bulletin Boards in the unit members’ lounges. The
ASSOCIATION may use the DISTRICT mail service and unit members’ mailboxes
for communication to unit members.

5.4 Authorized representatives of the ASSOCIATION shall be permitted to transact official
ASSOCIATION business on school property during non-teaching and non-duty

times.
RELEASE TIME
5.5 Negotiations — The DISTRICT will provide release time for as many negotiation

representatives as is provided for under the State’s commission on State
Mandates Guidelines for Reimbursement, {currently five (5)}. It is expressly
understood that the number of days of release time for negotiations shall be
limited only by the time required for actual negotiations.

5.6 Grievance Processing — The DISTRICT will provide release time for the grievance(s),
witness(es), if appropriate, and for a maximum of one (1) RBEEA grievant
representative per grievance for the actual representation and face-to-face
processing of grievances. Nothing in this clause is intended to limit the number of



RBEEA, CTA and/or NEA representatives that may be involved in the grievance
process, provided that all such additional representatives are not provided at
DISTRICT/public expense. Additionally, nothing in the clause is intended to
provide release time for the acts of preparation, filing, writing, and any and all
other activities associated with the grievance process

S At the option of the ASSOCIATION, the ASSOCIATION’S President or designee may
take up to ten (10) days per year of release time, provided that the full costs of
providing a substitute will be reimbursed to the DISTRICT by the ASSOCIATION.
The superintendent upon request of the ASSOCIATION President may grant
additional days for the mutual benefit of the DISTRICT and the ASSOCIATION.

10



ARTICLE VI

SALARIES

COMPENSATION

6.1 Refer to Appendix Q for current agreement and salary schedule information. On-schedule
salary increase of three percent (3%) for the 2017/2018 school year (retroactive), and a
2% off schedule one-time payment for the 2017-2018 school year.

RULES AND REGULATIONS FOR THE SALARY SCHEDULE

SALARY SCHEDULE

6.2 Unit members with experience in schools comparable to the Red Bluff schools shall
receive credit on the following basis:

Experience Step
One year Two
Two years Three
Three years Four
Four years Five
Five years Six
6.3 The superintendent shall be the judge of quality of experience and grant the number of

teaching credit years on the salary schedule.

6.4 Seventy-five (75%) percent or more of the days taught in a school year as a substitute,
long-term substitute or temporary employee in this DISTRICT will be considered a
full year for placement purposes.

6.5 Academic requirements for placement on the various columns of the salary schedule
shall be as follows:

6.5.1 CLASS A - shall include all unit members with a Bachelor's Degree and zero (0) to
forty-four (44) approved units.

6.5.2 CLASS B - shall include all unit members with a Bachelor's Degree and forty-five
(45) to fifty-nine (59) approved units.

6.5.3 CLASS C - shall include all unit members with a Bachelor's Degree and sixty (60)
to seventy-one (71) approved units.

11



6.5.4 CLASS D - shall include all unit members with a Bachelor's Degree and seventy-
two (72) or more approved units.

6.6 Classification placement of unit members presently serving in the DISTRICT shall not
be changed as a result of the adoption of these rules and regulations.

6.6.1 Additional Certifications: All unit members shall receive an additional annual
stipend of one thousand dollars ($1,000) or possessing each of -the following: a Master’s
Degree, PhD and/or National Board Certification.

6.7 Should a unit member be required to serve beyond the number of service days
specified in the current school calendar, said personnel shall receive the daily rate
of pay for such service. In order to be eligible for this provision, the principal must
require such service and the superintendent must give approval. This provision
shall have no application to the extension of the school year due to cancellation of
classes during the school year because of inclement weather or other
emergencies.

6.8 Unit members employed for less than a full-time assignment shall be paid on a pro-rata
calculation based on the 7.5 hour teaching day.

7.5 hour day = 450 minutes

20% = 90 consecutive minutes
40% = 180 consecutive minutes
60% = 270 consecutive minutes
80% = 360 consecutive minutes

6.9 The above times would include recess, lunch, and planning time as is appropriate to
the time of day in which the unit member serves.

PROFESSIONAL GROWTH REQUIREMENT

6.10  All units listed on the schedule are semester units as generally defined by colleges and
universities.

6.11 Unit members may advance from one classification to another upon completion of a
sufficient number of college and/or DISTRICT units, which have been approved
by the Units Committee in accordance with the remaining provisions of this article.

6.12 The President of the ASSOCIATION shall appoint the unit members of the Units
Committee. The committee shall consist of four (4) unit members, one principal
and the superintendent. The committee shall establish reasonable criteria for the
evaluation of classes.

12



Specific procedures to be followed are:

6.13

6.14

6.15

6.16

6.17

6.18

6.19

Unit members must complete the form "Declaration of Intent to Acquire Additional
College Credits" and submit it to the Units Committee for approval. Unit members
are encouraged to submit this form to the committee prior to taking courses and/or
workshops. Failure to gain prior approval could result in the loss of units if the
committee does not approve the request.

Those wishing DISTRICT credit in lieu of college credit for workshop participation must
enroll in workshops that offer college credit. When submitting the "Declaration of
Intent to Acquire Additional College Credits" form for approval, a brochure
describing the workshop and specifying the number of college units offered must
be attached.

Upon completion of the workshop, in lieu of a grade card, an appropriate DISTRICT
form that includes the following must be submitted to the Units Committee for final
approval:

A. Description of the workshop.

B. Verification that identical class requirements for participants obtaining
college/university credit were met. (An alternative to this requirement can be
found below).

C. Signature of the workshop instructor

In the event proper certification is not provided, the unit member requesting DISTRICT
units shall meet with the Units Committee in order to explain why the form was not
completed, provide evidence of attendance, and offer an alternative course of
action in order to obtain appropriate DISTRICT units.

District Earned Salary Schedule Units are usually not transferable to other districts.

Upon completion of a college course for salary schedule credit, an official grade card or
transcript must be submitted to the personnel office before credit will be granted.
Grades or course completion information must be submitted to the DISTRICT by
September 15 of that year.

The Units Committee, including the Superintendent, may approve, at their discretion,
and by considering individual circumstances, more than one college course per
semester during the in-session school year. The purpose of this section is to
insure that unit members do not take an overload of college work that interferes
with the unit member's efficiency in the classroom.

Courses needed to change from one classification to another must be completed prior
to the first day of duty in the year in which the classification change becomes
effective. These requirements also apply to the following:



Conferences, workshops, and federal, state, or county programs affecting college and/or
workshop units.

6.20 If the unit member attends a conference, workshop, or program during school time, and
the DISTRICT pays for a substitute without a salary deduction for the cost of that
substitute, there will be no college and/or workshop units allowed.

6.21 If the DISTRICT pays for the cost of the conference, workshop, or program, there will
be no DISTRICT workshop units allowed.

6.22 In the event the unit member attends a conference, workshop, or program and pays for
a college unit or receives DISTRICT credit for that time spent after regular school
hours, the DISTRICT will accept college credit or DISTRICT credit on the
following pro rata basis:

7-1/2 hours = 1/2 college unit

15 hours = 1 college unit
6.23 It is the unit member’s responsibility to notify the superintendent’s office of an

anticipated classification change to take place in the ensuing year by May 1 of the
year preceding the change.

PECIAL ASSIGNMENT SALARY SCHEDULE

6.24  The schedule is assumed to be a minimum in each salary bracket. The Board
reserves the right to make additional payments to unit members assigned added
duties or responsibilities.

6.25 When a unit member is assigned these additional duties, he or she shall be
compensated as follows:
= Athletic Coaching - Coaches shall be paid an amount
equal to .44% of Class A, Step 1, per week of coaching.
= |eague Representative- shall be paid the equivalent of
two weeks coaches’ salary for said services.
= Athletic Director- shall be paid $2,000.

6.26 ELL Site Coordinator- In coordination with the site administrator, this teacher will assist in
the monitoring of ELL student progress and program implementation. Major duties and
responsibilities will be as follows:

e Monitor ELL Program and ELL Master Plan implementation with site

principal
e Monitor ELL students’ progress with site principal

14



e Work with site administrator collecting, organizing, monitoring and
maintaining ELL data

e Responsible for working with DISTRICT ELL Assistant at school site

e Attend quarterly meetings

e Be ftrained in State Adopted English Language Proficiency Test
administration

e Oversee State Adopted English Language Proficiency Test administration at
site
e ELL Site Coordinator Compensation: $1500 annual stipend

6.27 An “‘Anytime” teacher shall be paid an hourly rate of 0.1% of Class A, Step 1 of the
certificated salary schedule.

The salary cited in the above paragraph shall not include preparation time or payment for
holidays.

6.28 Teacher-In-Charge — A Teacher-In-Charge is a full time credentialed employee who
takes over assigned duties in the absence of the Principal/Site Administrator. The Teacher-In-
Charge is a unit member who covers for the Principal/Site Administrator in cases of brief
absences.
The Teacher-In-Charge may participate in and/or chair necessary meetings, as assigned
by the Principal/Site Administrator.
Teachers-In-Charge shall not be assigned any of the following duties:
e Conducting staff evaluations
e Handling personnel issues
e Acting as permanent Principal/Site Administrator designee at Site Leadership
Team or parent association meetings
e Developing/overseeing School Site Plan
All Teachers-In-Charge will be selected and trained prior to September 30. Each
Principal/Site Administrator will then meet with their Teacher-In-Charge to clarify duties and
responsibilities for the individual site. Selected unit members shall be paid the contractual
hourly rate for time spent in this training outside the duty day.
The Teacher-In-Charge shall receive an annual stipend of $2,000.

6.29

iring a Retired Teacher - If the DISTRICT hires a retired teacher, the retired teacher will be
placed at Class C Step 6 and will be paid his or her proportional amount of that figure.

COMMITTEE ASSIGNMENTS

15



6.30 — Effective July 1, 2008, unit members who serve on DISTRICT committees established by
the administration as delineated, shall be granted monetary or DISTRICT unit credit at the
election of the unit member for such endeavor. The ASSOCIATION may appoint one member
to each committee as representative of the ASSOCIATION.

6.31

6.32

e Less than 8 hours: $100 — no units offered

8-14 hours: $200 — or % unit
15 hours or more: $400 — or 1 unit

e Itis presumed that committee assignments whose duration is longer than one
school year shall be considered a new committee for the purposes of this
provision.

¢ Unit members serving on more than one committee will be granted combined unit
or monetary credit.

e See for listing of approved committees. Additional committees may be added by
mutual agreement of the ASSOCIATION and the DISTRICT.

A unit member who serves as a chairperson of a DISTRICT committee established by
the administration shall be granted monetary or DISTRICT unit credit at the
election of the unit member for such endeavor. Payment or credit shall be made
in accordance with the following guidelines:

Less than 8 hours: $100 — no units offered

8-14 hours: $200 — or % unit
15 hours or more: $400 — or 1-1/2 unit

It shall be the responsibility of the committee chairperson to maintain records of
attendance of members (including the chairperson) and upon conclusion of the
committee’s function, to provide the Superintendent on the appropriate DISTRICT
form a list of the members, hours of attendance, type of compensation desired (units
or dollars) and amount earned.

When a site/DISTRICT administrator requests and approves a unit member to make a

presentation for site/DISTRICT staff development during the contracted days of
service, the unit member shall be compensated only if the preparation time is
performed outside of the contracted hours, the following guidelines will apply:

e Preparation Time: The unit member will have a choice of release time (amount
determined by requesting administrator) or a stipend of $100 per hour of

16



presentation for preparation time. For example: a 3 hour presentation would
result in $300 of preparation pay.

o Staff Development Presentation: The unit member will be compensated the per

hour equivalent of the “Anytime” hourly rate. This compensation would be
applicable when the presentation on non-duty, non-paid days.

Voluntary Non-Contract / Non —Duty Days

6.33 Effective July 1, 2015, when teachers are requested but not required by the District to
attend professional development on non-contact or non-duty days (i.e., during
holiday or summer breaks) and if they obtain the written consent as set forth
below, they shall be paid a stipend of Two Hundred Fifty Dollars ($250.00) for a
full day, or One Hundred Twenty Five Dollars ($125.00) for a partial day, up to or
equal to four (4) hours. In the event the entity or organization providing the
training issues a stipend which is equal to or greater than the rate provided in this
section, then the stipend shall represent the total payment for that professional
development. If the stipend is less than the amount of the rate which would
otherwise be provided by this section, then the difference between those two
amounts shall be paid to the teacher by the District. Teachers shall only be
entitled to receive a stipend if they obtained prior written approval from the site
administrator and Superintendent, with a copy provided to the Chief Business
Official.

6.34 Mileage for Traveling Unit Members - Traveling unit members will be reimbursed at the
prevailing maximum permitted by the IRS when traveling between sites as part of
their normal duties (see Policy #3350, Travel Expenses).

REIMBURSEMENT FOR LOST, DAMAGED, OR DESTRUCTION OF PERSONAL
PROPERTY

6.35 Unit members having personal property for educational use in their classrooms shall fill
out and file the appropriate form for all items valued at $100 to $1000. A copy of
the form is attached to this AGREEMENT as Appendix C (revised).

DISPOSITION OF FUNDS RECEIVED - STUDENT TEACHING CONTRACTS
6.36  Student teacher funds received from institutions of higher education shall be paid
directly to the master of said student teacher.

e Upon receiving the funds from the college, the DISTRICT will distribute them to
the unit members in a timely fashion.
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TAX SHELTERED ANNUITY

6.37  Unit members may participate in a tax sheltered annuity program and the DISTRICT
will provide payroll deduction for this purpose in accordance with the Salary
Reduction AGREEMENT as provided by the third party administrator. The Salary
Reduction AGREEMENT as provided by the third party administrator is attached
hereto (See Appendix B) for inspection only and does not constitute a binding
bilateral AGREEMENT between the Red Bluff Union Elementary School
DISTRICT and the Red Bluff Elementary Educators Association. The DISTRICT
and RBEEA agree that the parties will attach to the collective bargaining
AGREEMENT the Salary Reduction AGREEMENT as determined by the third
party administrator from year to year and the DISTRICT makes no representation
or guarantee that the form will not be changed by the third party administrator.
Regardless of the form determined by the third party administrator, and the
determination by any unit member to participate in a tax sheltered annuity
program, the DISTRICT shall be indemnified and held harmless against any and
all actions, claims and demands whatsoever that may arise from the purchase of
annuities or custodial accounts for unit members
o Effective January 1, 2009, the DISTRICT shall pay the monthly administration
charge of the third party administrator of the 403 (b) Tax Sheltered Annuity
currently available through DISTRICT payroll deduction. Such payment shall

apply only to unit members enrolied in this TSA as of January 1, 2009.

18



ARTICLE VII

HEALTH AND WELFARE
The DISTRICT will continue to provide the health benefits as prescribed in Article VII

ACTIVE EMPLOYEE MEDICAL PLAN

71 The medical plans will be with the California’s Valued Trust, please see Appendix S

7.2 Supplemental to each plan will be the Employees Assistance Program (EAP) provided
by California’s Valued Trust.

7.3 Beginning September 1, 2011, the DISTRICT shall pay the sum of $13,284 per year to
offset the combined insurance premiums for medical, dental, and vision
insurance. Unit members shall pay all sums in excess of $13,284 per year, which
are required to fully pay for the combined premium for medical, dental, and vision
insurance by automatic monthly payroll withdrawals.

7.4 Current unit members on Board approved unpaid leaves of absence shall have the
option to continue to receive health insurance coverage for the period of the
leaves upon reimbursement to the DISTRICT, provided each procedure is
approved by the insurance carrier.

DENTAL PLAN

7.5 The dental plan will be with Delta Dental Plan of California with unlimited benefits and
four cleanings a year, or equivalent dental insurance, for full-time unit members
and dependents.

VISION INSURANCE

7.6 The vision plan will be with VSP, Plan “C” ($15 deductible) for unit members and
dependents.

LIFE INSURANCE

7.7 The DISTRICT shall provide a group life insurance plan for unit members only (not

dependents). The plan will provide $20,000 in life insurance for full-time unit
members.
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DISTRICT CONTRIBUTIONS PRO-RATA SHARE

7.8 The DISTRICT’s contributions listed above apply to all full-time, unit members. The
DISTRICT’s contributions for part-time members shall be prorated. In order to be
eligible for any unit member benefits listed above, unit members must be under
contract. Substitutes paid on a daily basis shall not be eligible. Summer School
teachers shall not be eligible unless they are otherwise under contract.

7.9 The DISTRICT shall implement an IRS 125 Plan through American Fidelity Assurance
Company.

MEDICAL AND DENTAL PLAN FOR RETIRED EMPLOYEES

7.10  Retirees Only— Retiring after July 1, 2006 and who meet the other provisions of the
section will contribute a portion of the total premium as follows:

7.11 Employee Contribution — 20% of the total plan cost

7.12 District Contribution — 80% of the top plan offered. This contribution will be applied to
any eligible plan.

7.13 OTHER PROVISIONS
The retired employee was a DISTRICT employee at the time of his or her retirement.

° The retired employee shall be at least 50 years old at the time of retirement, or
shall have retired by reason of disability and has attained the age of 50.

. The retired employee shall not have attained the age of 65.

) The employee was employed by the DISTRICT on a full-time basis for a

minimum of any ten (10) years preceding retirement. In the event a part-time
employee qualifies for this benefit, payment shall be based on a prorated
arrangement.

7.14  When a retired employee reaches age 65 or has received DISTRICT paid medical
benefits as outlined below, the DISTRICT shall cease providing the retired
employee with medical benefits on a DISTRICT paid basis.

7.15 The Retiree Health Benefit duration will be as follows:
2010-2011 10 years
2011-2012 10 years
2012-2013 5 years

7.16  This agreement is that the Retiree Health Benefit will continue at the 5 year level. For
those unit members who choose to opt out of Retiree Health Benefits, the
DISTRICT will pay an annual in lieu cash payment of $5,000.00 per year of
eligibility in accordance with the above table.
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7.17  After an employee reaches the age of 65 or has received DISTRICT paid medical
benefits in accordance with this policy, he or she may, at his or her own expense,
continue on the DISTRICT’s health plan if he or she desires by making payments
to the health insurance carrier directly.

7.18  The DISTRICT reserves the right to renegotiate this provision in the future. However,
the retired employees receiving benefits under this provision shall continue to
receive medical insurance benefits as provided herein.

7.19 In the event at some future date the DISTRICT's health plan carrier should require all
eligible persons to enroll in Medicare “A” and “B” in order to remain in the
DISTRICT’s plan, the cost of Medicare, if any, must be paid by the retiree.

7.20  When a certificated retiree is not eligible for DISTRICT-paid medical benefits, he or she
may participate as follows:

7.21 DISTRICT group medical insurance plan for certificated employees is available to all
retirees of the DISTRICT who qualify under the plan.

7.22 Those who have already retired and are not eligible for DISTRICT-paid coverage will be
enrolled at a date established by the Board. Other retroactive enroliments will be accepted.

7.23 The DISTRICT will enroll retirees at the time of retirement at the existing group rates, will
collect the monthly retiree dues, and will forward them to the appropriate office of the health
insurance carrier with the regular group payment.

7.24 Retirees who do not take insurance at the time of retirement and wish to be reinstated
will be subject to the health insurance fee schedule for those in this status as established by the
insurance carrier.

7.25 Retirees will provide the DISTRICT with checks for monthly dues two months in
advance of the due date.

7.26 The District Office will have available current carrier regulations regarding the group
medical insurance plan.

DENTAL AND VISION RETIREES

7.27 Retirees are eligible for dental and vision coverage at the rates provided by the
insurance carrier.

LIFE INSURANCE RETIREES
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7.28

7.29

8.1

8.2

8.3

8.4

8.5

8.6

8.7

The DISTRICT will allow retirees to continue their existing life insurance coverage at
their own expense until age 65. At age 65, the retirees are no longer allowed to
participate in the DISTRICT program.

It is understood that this coverage is only available to the extent that the insurance
carrier allows such inclusion.

ARTICLE VIII

HOURS OF EMPLOYMENT

All unit members shall work a professional workday which includes seven and one-half
(7.5) hours on site time, providing however, that the Board may extend the
teaching day for the purpose of required meetings. It is understood that the
starting and ending times of this professional day shall be determined by the
individual unit members providing that the unit member is present, at least 20
minutes prior to the start of the instructional day for pupils and remains during the
time pupils are present during the school day.

No unit member shall be required to report for duty prior to 8:00 a.m. or remain on duty
after 3:30 p.m. except to attend required meetings as described above. In the
event the reporting time is modified to an earlier or later time due to modified
attendance hours for students, the starting and ending times of unit members
shall be adjusted accordingly.

Effective approximately February 27, 2009 each unit member shall be entitled to a
daily, duty-free, uninterrupted lunch period of forty-five (45) consecutive minutes,
within the prescribed school lunch period, with the exception of days of an
emergency.

Unit members may be required to attend school functions as scheduled including Back-
To-School Night, Open House (Public Schools’ Week), and graduation. Additional
duties shall be assigned on an equitable basis.

A one-half day of absence is defined as commencing or ending at 11:45 a.m. This
time may be adjusted accordingly in the event the school starting and ending
times are modified.

The workday prior to the commencement of school shall include no more than one-half
day of DISTRICT and school meetings. A minimum of one-half day shall be for
on-campus unit member preparation activities.

When buses are scheduled to arrive prior to 8:10 a.m., the DISTRICT may employ unit
members to supervise students prior to that time. The DISTRICT will employ
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classified personnel to supervise after school duties that are longer than ten (10)
minutes.

8.8 In the event the unit member is not relieved after ten (10) minutes, the unit member will
contact the site administrator. When said unit member is asked to stay beyond
the ten (10) minutes, the unit member will be compensated on a prorated basis
using the current “anytime” rate beyond the required ten minutes. The unit
member will fill out a time sheet for compensation.

COLLABORATION AND PLANNING TIME

8.9 Two afternoons that coincide with the weekly early release days per month will be
dedicated for teacher-directed planning time. Two afternoons that coincide with
weekly early release days per month will be site-directed collaboration. The early
dismissal day prior to report cards being issued for each trimester shall be
designated as planning time and used for report card preparation.

8.10 Monday through Friday between 8:00 to 8:20 is exclusively planning time, with the
exception of when a unit member has morning duties.

8.1 Monday, Thursday and Friday between 3:00 and 3:30 shall be planning time, except
when a unit member has afternoon duties.

8.12  Two Tuesdays per month shall be reserved for staff meeting, and the District shall
have the option to add three additional Tuesday staff meetings for the school
year.

8.13 The DISTRICT will make every reasonable effort for IEP’s and other special meetings
for Individuals with Exceptional Needs (IWEN/special education students) to be
scheduled and completed during the unit member’s contract day.

8.14  For the first three IEP or Section 504 meetings (combined), unit members will be paid
at the anytime rate for anytime past 3:45 pm, in quarter hour increments.
Commencing with the fourth (4+) IEP or Section 504 meeting, the unit member
shall be entitled to the anytime rate in quarter hour increments for any time spent
in such meetings past 3:30 pm.

SHARED TEACHING ASSIGNMENTS

8.15 Unit members may participate in a shared teaching arrangement under the following
conditions:
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8.16

8.17

8.18

8.19

8.20

8.21

~0Qo0 T

Although the District believes that full-time certificated employees are in the best interest
of the District’'s educational programs, the following types of contracted positions may be
instituted at the District’s discretion.

To meet District personnel needs, any two permanent certificated employees who want
to share a single contracted position or one certificated employee who wants to work a
partial contract, may do so with the consent of the District Superintendent and the Site
Administrator.

The approved request must be received by the Superintendent’s office no later than
February 1.

Once the request has been approved by the Site Principal and the District
Superintendent, all contractual vacancy rules and guidelines shall be followed.

Unit members must be in active paid status with the District and hold a California
Teaching Credential.

Job share participants shall be required to work:
The first and last day of school
In-service days
Back to School Night
Open House
Parent Teacher Conferences
Other assigned adjunct duties

8.22 Each unit member will be responsible for all official records including attendance,

8.23

8.24

8.25

8.26

progress reports, report cards and other student driven reports.

Should a job share participant be unable to fulfill their teaching obligation for any reason
that may include, but not limited to, death, iliness or resignation, the other participant
shall assume full-time responsibility where possible until a suitable substitute can be
employed.

Salary schedule and seniority credit for a participant will be the same as that earned by
a regular, full-time unit member provided the participant serves on a 50% or more basis.

If the DISTRICT hires a retired teacher as part of the shared teaching team, the retired
teacher will be placed at Class C Step 6 and will be paid his or her proportional amount
of that figure

Under no circumstances are the combined salary and benefits for both participants to
exceed the salary and benefits for a full-time unit member. Specifically, salary and
benefits will be prorated based upon the portion of the working day spent by each
participant. Each participant shall be eligible for full insurance benefits on a prorated
basis and in accordance with insurance company regulations.
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8.27 In the event the participants wish to resume a full-time teaching assignment, the
appropriate request must be submitted to the superintendent by February 1 of the year
preceding the change.

8.28 The DISTRICT will provide full time assignments if the appropriate number of full-time

vacancies exist. If not, the participant shall remain in the shared teaching assignment
until the following year at which time another request may be made, again by February 1.

8.29 To resume full-time teaching, participants must be fully qualified by credential for any
vacancy. Full-time assignments will not be made if an emergency credential or Board
exception based on units is required.

CALENDAR
8.24  The calendar for the current school year is available on the District webpage.
8.25 Negotiations on the calendar will begin in October of the preceding year.

8.26 Every effort will be made to establish a calendar by the December Board meeting.

8.27  The collaboration time immediately prior to report cards being issued for each trimester
shall be reserved for report card preparation.
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ARTICLE IX

LEAVE POLICIES

REDUCTION OF WORKLOAD — (FULL-TIME TO PART-TIME EMPLOYMENT)

9.1 Unit members who meet the following criteria may apply to the superintendent for a
reduction in workload from full-time to part-time (minimum of %2 time) under the
provisions of Education Code section 44922:

The unit member must plan to serve no less than the equivalent of one half
(1/2) of the number of days of service required by the unit member’s contract
of employment during his or her final year of service in a full-time position.

The unit member must have reached the age of 55 prior to the effective date of
the reduction in workload.

The unit member must have been employed full-time in a position requiring
certification for at least ten (10) years of which the immediately preceding five
(5) years were full-time employment.

9.2 A reduction in work load shall normally become effective at the beginning of a given
school year. The application for said reduction must be submitted to the
superintendent by February 15 of the preceding school year. The application
shall include the work arrangement the unit member wishes to pursue: a half-year
or half day for the full year.

9.3 The Board shall either approve or disapprove a request for a reduction in work load.
Criteria to be utilized in making the decision shall include the following:

Unit member’s assignment

Unit member’s longevity within the DISTRICT
Superintendent’s recommendation

Effect on students

Effect on general operation of the school
Availability of replacement

Availability of funds

9.4 Compensation — The unit member shall be paid a salary that is the pro rata share of
the salary that he or she would be earning had the unit member not elected to
exercise the option of part-time employment, but shall retain all other rights and
benefits for which he or she makes the payments that would be required if he or
she remained in full-time employment. The District shall continue to make STRS
contributions as required by law.
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9.5 Effect on Benefits — The employee shall receive health benefits as provided in Section
53201 of the Government Code in the same manner as a full-time employee.

9.6 This policy is applicable to unit members with the exception of principals, the assistant
superintendent, and the superintendent.

9.7 In the event a unit member on reduced work load status desires to return to full-time
status, he or she must submit a written request to the superintendent by February
15 of the year preceding the school year in which the change of status will occur.

9.8 The period of part-time employment of employees subject to Section 20815 of the
Government Code shall not extend beyond the end of the school year during
which the employee reaches his or her 70" birthday. In the event the state should
rescind the law governing this policy, this policy shall cease to be in force.

LEAVE (WITHOUT PAY)

9.9 A unit member of the DISTRICT may request a leave without pay for a period of up to
one year.

9.10  The unit member shall inform, in writing, the superintendent’s office of his or her
intention to return to duty no later than March 30" of the year the leave expires.

9.11 During the absence, the unit member would be entitled to continue DISTRICT
insurance benefits provided that the unit member pay all costs involved.

9.12 A unit member may request a one-year extension of leave without pay. However, the
request must be submitted no later than March 30" of the year of the initial leave.

PERSONAL BUSINESS LEAVE

9.13 Unit members may use up to three days of the current year’s sick leave as Personal
Business Leave, defined as “pressing business, which cannot be conducted
before or after the school day or on weekends.” The unit member will not be
required to disclose the nature of his or her personal business. However, it is
agreed that these days are not to be used for entertainment or vacation purposes.

9.14 Limitations — Absences for personal business must be taken in increments of not less
than one-half day.

9.15  Personal Business Leave shall not be granted during a leave of absence.
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COMPELLING PERSONAL IMPORTANCE LEAVE

9.16

Effective April 12, 2011, three (3) days of Personal Necessity Leave will be allowed at

the declaration of the unit member for compelling personal importance with no
prior permission required.

PERSONAL NECESSITY LEAVE

9.17

1.

Eligibility - A unit member may use, at his or her election, not more than seven (7) days

of accumulated sick leave benefit in the following case of personal necessity:

Death or serious iliness of a member of his or her immediate family. Immediate
family is defined as follows:

Mother, father, grandmother, grandfather, or grandchild of the employee or of the

spouse of the unit member; and the spouse, son, son-in-law, daughter, daughter-in-law,
brother, sister, aunt, uncle, brother-in-law, sister-in-law, registered domestic partner or
any relative living in the immediate household of the unit member.

2.

Accident involving his or her person or property, or the person or property of a

member of the immediate family.

The birth or adoption of a child making it necessary for the unit member who is the
father of the child to be absent from his position during his assigned hours of service.

Bonding with a newborn infant or with a recently adopted child.

Imminent danger to the home of a unit member, occasioned by a factor, such as flood
or fire, serious in nature which under the circumstances, the unit member cannot
reasonably be expected to disregard, and which requires the attention of the unit
member during his or her assigned hours of service.

Appearance in court as a litigant, or as a witness under an official order. The unit
member must return to work in cases where it is not necessary for him or her to be
absent the entire day.

Service as a pall bearer.
Other instances of personal necessity as determined by the unit member, but within

the guideline established in this policy and contingent upon the approval process
described below.
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REQUIREMENTS

9.18

9.19

9.20

9.21

9.22

9.23

9.24

9.25

Advanced permission is not required for absences resulting from death, accident, or
serious iliness of members of a unit member's immediate family or when a unit
member’'s home is in imminent danger. However, if the situation permits, unit
members should alert the principal of the intended absence.

Verification of Reason for Absence — The unit member shall submit a signed statement
and any additional proof requested by the principal or supervisor to substantiate
personal necessity. However, in items 1 through 4 above, the unit member’s
certification of absences due to any of the reasons cited shall be deemed to be
appropriate verification or proof of the reason for absence. It is assumed that the
unit member shall be the best judge of that which constitutes “serious illness”
inasmuch as there is no legal definition for the term. This is also true of imminent
danger to one’s home.

Absence in Excess of Seven (7) Days — Absence for personal necessity in excess of
seven (7) days per year or in excess of full-time sick days, will normally be
considered personal leave involving loss of salary. However, in the event of
unusual circumstances and with the superintendent’'s approval, permission may
be granted for an additional three (3) days of personal necessity (beyond the
seven). In the event the unit member is absent for more than ten (10) days,
substitute differential pay shall be deducted from the unit member’s daily rate.
The Board must approve any personal necessity leave that exceeds ten (10)
days. If the Board denies an extension, additional time off shall result in full loss
of pay for the additional days absent.

Limitations - Absences for personal necessity must be taken in increments of not less
than one-half day.

Personal necessity leave shall not be granted during a scheduled vacation or leave of
absence.

Payment for such absence shall be made only upon certification of the unit member’s
administrator or immediate supervisor or the superintendent that the absence was
due to a personal necessity within the meaning of the policy.

In all cases of personal necessity leave, it must be demonstrated that the need for such
absence cannot be accomplished outside of the regular duty hours.

Procedure - The unit member will state the reason the absence is necessary and
relate it to one of the eligibility items in this policy. The form — Unit Members
Request for Personal Necessity Leave, shall be submitted to the immediate
administrator at least three (3) days prior to the proposed absence, if this is
feasible, but in all cases will be submitted as soon as possible.
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9.26 On occasion, the need for personal necessity leave may be so personal and potentially
embarrassing in nature that a written description of the reason for the request on
the absence report would place an unreasonable demand upon the unit member.
In this instance, the unit member shall meet with the superintendent and explain
that he or she is requesting a privacy personal necessity leave. When that
occurs, the superintendent will authorize the leave under the policy. A copy of
such authorization shall be sent to the principal and the payroll clerk.

9.27 In cases where personal necessity leave is denied at the superintendent level, the
decision may be appealed to the Grievance Representatives of the
ASSOCIATION, the superintendent and one principal. The superintendent will
appoint the principal. Appeal from the committee ruling may be made to the
Board.

JUDICIAL AND OFFICIAL APPEARANCE

9.28 The Board shall grant leaves of absences to unit members to appear as a witness in
court other than as a litigant or to respond to an official order from another
governmental jurisdiction for reasons not brought about through the misconduct of
the employee.

9.29  The Board shall grant leaves of absence to unit members in positions requiring
certification qualifications, regularly called for jury duty in the manner provided for
by law.

9.30  The Board shall grant such leaves of absence with full pay while a unit member serves
on jury duty. However, all payment the unit member receives as a result of jury
duty, with the exception of mileage, shall be returned to the DISTRICT.

PARENTAL LEAVE

9.31 The DISTRICT shall grant a leave of absence from duty to any female unit member of
the DISTRICT who is required to be absent from duties because of pregnancy,
miscarriage, childbirth, and recovery there from.

9.32  The length of the leave of absence, including the date on which the leave shall begin,
and the date on which the unit member shall resume duties, shall be determined
by the unit member and the unit member’s doctor.

9.33 A written statement from the unit member’s doctor must be furnished by the unit
member giving the date when, in the doctor’s judgment, the unit member may
return to work.

9.34  Absences necessitated by disabilities caused or contributed to by pregnancy,
miscarriage, or childbirth shall be treated the same as leaves for iliness.
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9.35

0.36

Should accumulated sick leave be exhausted during the period of leave authorized by
a physician, the unit member shall receive substitute differential pay for a period
of one hundred working days. Substitute differential pay means the salary paid
the substitute shall be deducted from the unit member’s regular salary. The
substitute’s pay shall be in accordance with DISTRICT policy.

Notwithstanding any other law, during each school year, a person employed in a position
requiring certification qualifications may use his or her sick leave for purposes of parental
leave for a period of up to 12 workweeks.

When a person employed in a position requiring certification qualifications has
exhausted all available sick leave, including all accumulated sick leave, and continues to
be absent from his or her duties on account of parental leave pursuant to Section
12945.2 of the Government Code , the amount deducted from the salary due him or her

for any of the remaining portion of the 12-workweek period in which the absence occurs
shall not exceed the sum that is actually paid a substitute employee employed to fill his
or her position during his or her absence or, if no substitute employee was employed, the
amount that would have been paid to a substitute had he or she been employed. The
school district shall make every reasonable effort to secure the services of a substitute
employee.

(1) The 12-workweek period shall be reduced by any period of sick leave,
including accumulated sick leave, taken during a period of parental leave.

(2) A person employed in a position requiring certification qualifications shall not
be provided more than one 12-week period for parental leave during any 12-month
period.

(3) Parental leave taken pursuant to this section shall run concurrently with
parental leave taken pursuant to Section 12945.2 of the Government Code . The
aggregate amount of parental leave taken pursuant to this section and Section 12945.2
of the Government Code shall not exceed 12 workweeks in a 12-month period.

(a) This section shall be applicable whether or not the absence from duty is by
reason of a leave of absence granted by the governing board of the employing school
district.

(b) For purposes of this section, “parental leave” means leave for reason of the
birth of a child of the employee, or the placement of a child with an employee in
connection with the adoption or foster care of the child by the employee.

9.37  Should the unit member wish to extend the leave beyond the date the doctor and the
parental leave allows, she shall request a leave without pay.
SABBATICAL LEAVE

Types of Leaves

9.37

Sabbatical leave for full-time study and/or approved travel for one semester or one
school year may be granted to a unit member as approved by the Board pursuant
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9.38

9.39

9.40

9.41

9.42

9.43

9.44

9.45

to these provisions. For any sabbatical leave request that is not approved by the
Board, the unit member shall be provided a written statement of the reasons.

Study — A unit member who submits detailed program of study for a sabbatical leave
shall undertake a full load of at least fifteen (15) hours upper division work per
semester or twelve (12) hours of graduate work or the equivalent thereof.
Admission to an accredited college or university is a prerequisite for application.
A tentative program of study must be submitted with the application.

Travel — A unit member who desires to travel must submit a detailed statement of the
proposed itinerary. Travel must be related to the school work of the unit member
and of sufficient breadth to justify the request.

Combination of Study and Travel — The proposal must contain a detailed program of
study including admission to an accredited college or university and a list of
courses by semester or quarter units.

Eligibility and Limitations - To be eligible for sabbatical leave, a unit member must have
rendered service in the DISTRICT for at least seven (7) consecutive years
immediately preceding the sabbatical leave, and not more than one sabbatical
leave shall be granted in each seven-year period.

Not more than five (5) percent of the unit members in the DISTRICT shall be granted
sabbatical leave in the same year. If more unit members than the maximum have
applied for sabbatical leave, preference shall be given to seniority or successful
previous service.

Deadline for Application - Application for sabbatical leave for the following school year
must be filed with the superintendent or designee before February 1 of the current
school year. The Board may waive this deadline. Applications shall consist of a
detailed plan and the completion of a form provided by the superintendent.

Compensation - Compensation for the unit member on sabbatical leave shall be one-
half of the salary that the unit member would have received had he or she
remained in active service. All health and welfare benefits shall remain at the
same level as for full-time unit members of the DISTRICT. The DISTRICT shall
pay the retirement benefit on the basis of salary paid — one-half. (Should a unit
member wish full-time salary credit for the sabbatical year, the unit member must
contact the State Teachers’ Retirement System and make the necessary
arrangements. Upon completion of the process, the DISTRICT, when billed by
the State Teachers’ Retirement System, shall pay the additional DISTRICT share
due.)

Evidence of Fulfillment of Leave - Each unit member returning from leave shall file with

the superintendent or designee before he or she returns to duty a transcript of
work taken and grades earned, or summary of his or her trip together with a
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9.46

9.47

9.48

9.49

9.50

9.51

9.62

statement of educational growth believed to be obtained and any other evidence
that he or she has met the objectives stated in the application. In addition to the
final summary and/or transcript, the unit member on sabbatical leave shall submit
to the superintendent or designee, a brief progress report once each semester
during the leave.

College Units Earned While on Sabbatical Leave - College credits earned during
sabbatical leave may be utilized to meet the requirements for advancement on the
salary schedule.

Salary/Assignment Upon Return - For salary schedule proposes, service during the
sabbatical leave shall be credited as though the unit member was employed full-
time during that year.

At the expiration of the leave of absence, the unit member shall, unless he or she
agrees otherwise, be reinstated in a position equivalent in duties to that held prior
to the leave.

Post Bond - Each unit member who is granted a sabbatical leave is required to post a
bond guaranteeing service to the DISTRICT for a period twice the length of the
sabbatical leave immediately following the leave. Cost of the bond is borne by the
unit member. The bond shall be exonerated in the event the failure of the unit
member to return and render the required service is caused by the death or the
physical or mental disability of the unit member. The requirement for the bond
may be waived by resolution to the Board of Trustees at its discretion.

Liability of Board and DISTRICT - Both the Board and the DISTRICT shall be freed
from any liability for the payment of any compensation or damages provided by
law for the death or injury of any unit member while on sabbatical leave.

Failure to Complete Requirements due to Injury or lliness - In cases of injury or illness
of the unit member during sabbatical leave shall prevent the completion or the
purposes of the leave, the sabbatical leave shall be terminated, and all applicable
sick leave provisions will apply. The superintendent or designee must be notified
in writing within ten (10) days from the first day of such injury or illness.

Employment while on Leave - While on sabbatical leave, a unit member may not
accept any other employment unless it pertains directly to the purpose and
programs of the sabbatical leave and then only with the written approval of the
superintendent or designee. In no case will the amount received from sabbatical
leave pay and remuneration from other employment, grants, or stipends exceed
the regular salary of the unit member. Should the amount of the other
remuneration, grant, or stipend be sufficient to cause the unit member’s salary to
exceed the sabbatical leave, pay will be reduced by the amount sufficient to
reduce the total anticipated salary to the amount the unit member would have
received had he or she not taken the leave.
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Other - In all matters not herein mentioned, the Education Code shall govern sabbatical
leave, and all amendments to the Education Code affecting sabbatical leave shall
become a part of these rules and regulations.

SICK LEAVE
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All regular unit members shall be granted sick leave for absence from duty occasioned
by reason of personal iliness or accident, of ten (10) days, excluding school
holidays, in any one school year, on full pay provided that regular unit members
assigned for a fractional part of any school year shall be entitled to such leave pay
in the same ratio that the assignment bears to full-time.

Each regular unit member who does not use the entire period of his or her annual sick
leave in any school year shall have added to his or her credit annually the number
of unused days and the same shall be accumulated from year to year.

Unit members who are ill beyond the number of days of accumulated sick leave shall
be paid the difference between their salary and the salary paid a substitute.
According to the provisions of Education Code section 44977, a unit member shall
be entitled to the ten (10) days of sick leave granted at the beginning of the
current year, and for a period not to exceed five (5) months (100 teaching days) in
duration, will receive the remainder of the sick leave due plus the difference
between his or her pay and the pay earned by the substitute. Should a unit
member have more than five (5) months and ten (10) days (110 days sick leave)
accumulated sick leave, the unit member would continue to receive payment until
the sick leave is exhausted.

For the purpose of establishing the salary per day, the total yearly salary shall be
divided by the total number of service days from the time unit members are
required to report to duty until the last day of school in the term.

The DISTRICT will comply with the Federal Family and Medical Leave Act of 1993 and
the California Family Rights Act.

Summer school unit members shall have no provisions for sick leave and shall be
docked at an hourly rate for absenteeism of any nature, unless an administratively
approved substitute is secured by the summer school unit member.

Sick leave earned during the regular school year shall not be applied to summer school
service.

Transfer of Accumulated Sick Leave - Any unit member of the DISTRICT who has
been an employee of the DISTRICT for a period of one school year or more and
who accepts a position requiring certification qualifications in another school
district at any time during the second or any succeeding school year of his or her
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employment with the first district, or who, within the school year succeeding the
school year in which such employment is terminated, signifies acceptance of his
or her election or employment in a position requiring certification qualifications in
another school district, shall have transferred with him or her to the second district
the total amount of leave of absence for iliness or injury to which he or she is
entitied under Section 44978 of the Education Code. The State Board of
Education shall adopt rules and regulations prescribing the manner in which the
first district shall certify to the second district, the total amount of leave of absence
for illness or injury to be transferred. The Board shall not adopt any policy or rule,
written or unwritten, which requires any certificated employee transferring to its
district to waive any part or all of the leave of absence which he or she may be
entitled to have transferred in accordance with this section.

Compulsory Leave of Absence - Whenever any unit member of a school district is

charged with the commission of any sex offense as defined in Section 44010 of
the Education Code by complaint, information or indictment filed in a court of
competent jurisdiction, the Board shall immediately place the unit member upon
compulsory leave of absence for a period of time extending for not more than ten
(10) days after the date of the entry of the judgment in the proceedings. The
Board may extend the compulsory leave of absence of the unit member beyond
such period by giving notice to the unit member within ten (10) days after the entry
of judgment in the proceedings that the unit member will be dismissed at the
expiration of thirty (30) days from the date of service of the notice, unless the unit
member demands a hearing as provided in Education Code Sections 44892,
44807, and 44923, and Sections 44932 to 44947, inclusive.

Any unit member placed upon compulsory leave of absence pursuant to this section

shall continue to be paid his or her regular salary during the period of his or her
compulsory leave of absence if, and during such time as, he or she furnishes to
the DISTRICT a suitable bond, or other security acceptable to the Board, as a
guarantee that the unit member will repay to the DISTRICT the amount of salary
so paid to him or her during the period of the compulsory leave of absence in case
the unit member is convicted of such charges, or fails or refuses to return to
service following an acquittal of the offense or dismissal of the charges. If the unit
member is acquitted of the offense, or the charges against him or her are
dismissed, the DISTRICT shall reimburse the unit member for the cost of the bond
upon his or her return to service in the DISTRICT.

If the unit member does not elect to furnish bond, or other security acceptable to the

Board, and if the unit member is acquitted of the offense, or the charges against
him or her are dismissed, the DISTRICT shall pay to the unit member his or her
full compensation for the period of the compulsory leave of absence upon his or
her return to service in the DISTRICT.

Whenever any unit member of the DISTRICT is charged with the commission of any

narcotics offense as defined in Section 44011 of the Education Code, or a
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violation of subdivision 1 of Section 261 of the Penal Code, Sections 11530 to
11532, both inclusive, 11540 or 11910 to 11915, both inclusive, insofar as such
sections relate to subdivision (c) of Section 11901 of the Health and Safety Code,
by complaint, information, or indictment filed in a court of competent jurisdiction,
the Board may immediately place the unit member upon compulsory leave in
accordance with the procedure in this section.

9.66 Bereavement Leave - Unit members shall be allowed, without loss of pay, a maximum
of five (5) days leave in the event of a death in the immediate family.

mmediate family is defined as follows:

Mother, father, grandmother, grandfather, or grandchild of the unit member or of the
spouse of the unit member; and the spouse, son, son-in-law, daughter, daughter-in-law,
brother, sister, aunt, uncle, brother-in-law, sister-in-law, registered domestic partner, or
any relative living in the immediate household of the unit member.

9.67 Faculty/Student Bereavement Leave - Unit members may be granted release time
during the work day for attending funerals of DISTRICT employees or students in
their classrooms, or parents, or siblings of such students. Such release time may
be charged to Personal Necessity Leave.

EMPLOYEES ELECTED TO THE LEGISLATURE

9.68 Every person employed by the DISTRICT as a permanent employee in a position
requiring certification qualifications, who is elected to the Legislature, shall be
granted a leave of absence from his or her duties as an employee of the
DISTRICT by the Board.

9.69 During the term of such leave of absence, the unit member may be employed by the
DISTRICT to perform less than full-time service requiring certification
qualifications, for such compensation and upon such terms and conditions as may
be mutually agreed upon within the terms provided for in the RBEEA/CTA/NEA
contract.

9.70  Such absence shall not affect in any way the classification of such unit member.

9.71 Within six (6) months after the term of office of such unit member expires, he or she
shall be entitled to return to the position held by him or her at the time of his or her
election, at the salary to which he or she would have been entitled had he or she
not absented himself or herself from the services of the DISTRICT under this
section.
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Notwithstanding any provision of this code to the contrary, a person employed to take

the place of any such unit member shall not have any right to such position
following the return of such employee to the position.

This section shall apply to any permanent certificated DISTRICT unit member who held

the office of Member of Assembly or State Senator on or after January 4, 1965.

ACTIVE MILITARY SERVICE
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Every person employed by the DISTRICT as a probationary or permanent employee in

a position requiring certification qualifications who enters the active military
service of the United States of America or of the State of California, including
active service in any uniformed auxiliary of, or to, any branch of such military
service, created or authorized as such auxiliary by the Congress of the United
States of America or by the Legislature of the State of California, or in the service
of the American Red Cross, during any period of national emergency declared by
the President in which the United States of America is engaged, shall be entitled
to absent himself or herself from his or her duties as a unit member of the
DISTRICT.

Such absence shall not affect, in any way, the classification of such employee. In the

case of a probationary unit member, the period of such absence shall not count as
part of the service required as a condition precedent to the classification of such
unit member as a permanent employee of the DISTRICT, and such absence shall
not be construed as a break in the continuity of the service of such unit member
for any purpose.

The dismissal of termination of any probationary unit member because of reduced

attendance due to war conditions, after his or her entry into the active military
service or service in the American Red Cross, shall not deprive him or her of any
of the benefits of this section.

Within six (6) months after such unit member honorably leaves such service or has

been placed on inactive duty, he or she shall, subject to the provisions of this
section, be entitled to return to the position held by him or her at the time of his or
her entrance into such service, at the salary to which he or she would have been
entitled had he or she not absented himself or herself from the service of the
DISTRICT under this section.

If such unit member was employed under a lawful contract for a period in excess of

one year in a position in which he or she had not become a permanent unit
member of the DISTRICT, he or she shall be entitled to return to such position for
the period his or her contract of employment had to run at the time he or she
entered such service. Notwithstanding any provisions of this code to the contrary,
a person employed to take the place of any such unit member shall not have any
right to such position following the return of such unit member to the position.
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INDUSTRIAL ACCIDENT OR ILLNESS

9.79 In accordance with the Education Code, industrial accident or illness leave shall be in
effect for all unit members of the DISTRICT according to the following provisions:

Industrial accident or iliness leave shall be granted for a maximum of sixty (60)
days during which the schools of the DISTRICT are required to be in session
or when the unit member would otherwise have been performing work for the
DISTRICT in any one fiscal year for the same accident or iliness.

Allowable leave shall not be accumulated from year to year.

Industrial accident or iliness leave shall commence on the first day of absence.
When a person employed in a position requiring certification qualifications is
absent from his or her duties on account of an industrial accident or illness, he
or she shall be paid such portion of the salary due him or her for any month in
which the absence occurs, as when added to his or her temporary disability
indemnity under Division 4 or Division 4.5 of the Labor Code, will result in a
payment to him or her of not more than his or her full salary.

Industrial accident or iliness leave shall be reduced by one day for each day of
authorized absence regardless of a temporary disability indemnity award.
When an industrial accident or iliness leave overlaps into the next fiscal year,
the unit member shall be entitled to only the amount of unused leave due him
or her for the same iliness or injury.

Upon termination of the industrial accident or illness leave, the unit member
shall be entitled to the benefits provided in the Education Code, and for the
purpose of each of these sections, his or her absence shall be deemed to
have commenced on the date of termination of the industrial accident or illness
leave, provided that if the unit member continues to receive temporary
disability indemnity, he or she may elect to take as much of his or her
accumulated sick leave which, when added to his or her temporary disability
indemnity, will result in a payment to him or her of not more than his or her full
salary.

During any paid leave of absence, the unit member shall endorse to the
DISTRICT, the temporary disability indemnity checks received on account of
his or her industrial accident or illness. The DISTRICT, in turn, shall issue the
unit member appropriate salary warrants for payment of the unit member's
salary and shall deduct normal retirement and other authorized contributions.
Any unit member receiving benefits as a result of this section, shall during
periods of injury or illness, remain within the State of California unless the
Board authorized travel outside the State.

The DISTRICT reserves the right to secure proof of industrial injury or illness
of a unit member. Before salary payment will be made to a unit member
absent because of industrial injury or iliness, a report of such an accident or
illness, in the form required by the state Compensation Insurance Fund, must
be on file in the office of the superintendent.
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Methods for Deduction - In an instance of absence from duty, except where otherwise
authorized by Board Policy, the site principal and the superintendent shall
determine whether or not the:

e Unit member’s salary shall receive full deduction;

e Unit member shall receive the difference between his or her pay and the
substitute.

e Unit member shall receive full pay.

Approval may be given for attendance at meetings of professional and civic organizations or for
attendance at professional conferences.

UNAUTHORIZED LEAVE
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The Board, while adopting this policy, recognizes that the unit members of this
DISTRICT are a group of conscientious and dedicated professionals who
frequently devote many hours to the students of the DISTRICT beyond that which
is required by the Board. This policy, therefore, is directed toward that rare
instance, or individual, who does not reflect the standards established by the staff.

Any absence covered under this policy shall be recorded in the unit member’s
personnel file in the form of a letter written by the superintendent or his or her
designee, a copy of which shall be provided the unit member who may respond to
the superintendent.

Repeated absence as covered in this policy shall be reported in the unit member’s
formal evaluation and shall subject the unit member to possible dismissal.

After a conference with the superintendent, the salary of a unit member who willfully or
repeatedly absents himself or herself from duty may be reduced on an hourly
basis as pro-rated according to the normal work load as established in DISTRICT

policy.

Absence from duty, as used in this policy, includes unauthorized absence from staff
meetings, curriculum meetings, or any other meetings or activities legally called
by administrators.

Supervisory personnel shall report to the superintendent the name of any unit member
who is absent without authorized leave.

It is expected that this policy will be administered judiciously and not as an instrument
of harassment or as a manner of dealing with trivial and unique occurrences.
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CHILD CARE LEAVE

9.88 Unit members may be granted parental child care leave of up to one year for the
purpose of caring for a newly born or newly adopted child.

e Such leave is without pay and benefits of any kind.

¢ Request for such leave must be made at least four (4) weeks prior to the
requested beginning date.

e The beginning date and duration of such leave shall be at the discretion of the
Board, in consultation with the unit member and considering the needs of the
DISTRICT’S educational program.

¢ |[f the unit member’'s leave commences after the school year has begun, and
terminates prior to the end of the same school year, the unit member shall be
entitled to return to his or her assignment.

CATASTROPHIC LEAVE

9.89 Unit members who have exhausted all their sick leave may use catastrophic leave
under the following provisions:

e Catastrophic leave shall begin no sooner than the eleventh (11") work day of
absence, and only after all other personal accumulated sick leave and other paid
time off has been exhausted.

+ Maximum leave is not to exceed twelve (12) consecutive calendar months, or the
maximum number of days donated pursuant to this section, whichever is less.

o To request catastrophic leave, the unit member, or his or her designee, shall
submit a request in writing to the ASSOCIATION President stating the facts that
support a need for catastrophic leave.

e To qualify for such leave, the unit member will have suffered an illness or injury
that is expected to incapacitate the unit member for an extended period of time, or
that incapacitates a member of the unit member’s family, which incapacity
requires the unit member to take time off work for an extended period of time to
care for that family member, and taking extended time off work creates a financial
hardship for the unit member because he or she has exhausted all of his or her
sick leave and other paid time off.

¢ A “member of the unit member's family” shall be limited to spouse, children,
mother, father, or an individual over which the unit member has legal
guardianship.

¢ Upon application by a unit member for catastrophic leave, four (4) ASSOCIATION
appointed unit members and one (1) DISTRICT designated administrator shall
meet and determine whether to grant a catastrophic leave, and the number of
days to be granted.

o |f the request is denied, the ASSOCIATION President shall notify the unit member
or his or her designee and the Superintendent.

o Catastrophic Leave Bank participants who are denied a withdrawal, or whose
withdrawal is terminated, may, within thirty (30) days of denial, appeal to the
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Executive Board of the ASSOCIATION. The Executive Board of the
ASSOCIATION shall hold a hearing within fifteen (15) duty days, and announce
its decision within fifteen (15) duty days of the hearing.

e |If the request is approved, the ASSOCIATION shall solicit the unit members in the
ASSOCIATION on a mutually approved form authorizing donation of sick leave
days for use pursuant to this section.

e The ASSOCIATION President will provide the superintendent with a list of names
of the unit members donating sick leave and the number of days donated by each
unit member.

e The Catastrophic Leave Bank Committee shall have the responsibility of
maintaining the records of the Catastrophic Leave Bank, receiving withdrawal
requests, approving or denying the requests, and communicating its decisions to
the participants and the personnel and/or Payroll Department.

e The Committee’s authority shall be limited to administration of the Bank. The
Committee shall approve all properly submitted requests complying with the terms
of this Article.

e Applications shall be reviewed and decisions of the Committee reported to the
applicant within ten (10) days of the receipt of the application.

o The Committee shall keep all records confidential and shall not disclose the
nature of the illness except as is necessary to process the request for withdrawal
or defend against any appeals of denials.

9.90 By October 5" of each school year, the DISTRICT shall notify the Committee of the
following.

e The total number of accumulated days in the Bank on June 30" of the previous
school year.

e The number of days contributed by unit members for the current year.

e The names of participating unit members.

e The total number of days available in the Bank.

e Upon a reasonable and timely request by the ASSOCIATION President, updates

of additional unit members participating, and current days in the Bank will be
provided.

o Days donated and taken pursuant to this section shall be credited, deducted, or
donated in full day increments.

e The maximum number of days a unit member can contribute per year pursuant to
this section is ten (10).

e The Catastrophic Sick Leave Bank shall be reduced by one full day for each day
of Catastrophic Sick Leave awarded to the requesting unit member.
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In the event that days donated to the Catastrophic Sick Leave Bank are not used,
then those days will be retained in the Catastrophic Sick Leave Bank for future
use as granted by the local ASSOCIATION/DISTRICT Committee referred above.

Unit members using Catastrophic Sick Leave pursuant to this section shall not
accrue any other leave credits provided for in the AGREEMENT, or by law.

If the Catastrophic Sick Leave Bank is terminated for any reason, the days
remaining in the Catastrophic Sick Leave Bank shall be returned to the then
current members of the Bank proportionately.

Nothing herein preempts the right of the ASSOCIATION to solicit voluntary
contributions of sick leave for the purpose of establishing a Catastrophic Sick
Leave Bank prior to application by a given unit member.

The ASSOCIATION may voluntarily contribute Catastrophic Sick Leave Bank
days to a DISTRICT Administrator. Likewise, the DISTRICT Administrators may
reciprocate by volunteering Catastrophic Sick Leave days to the Catastrophic Sick
Leave Bank referred to herein.

43



ARTICLE X

ASSIGNMENTS AND TRANSFERS

General Provisions

10.1 In accordance with Education Code Section 35035, the Superintendent may assign

and transfer unit members within the District, limited only by the express
procedures contained in this Article.

10.2 A transfer/reassignment may be initiated by a unit member or initiated by the District.

10.3 In making transfers and reassignments, the District shall consider such educationally

related criteria as:

Unit member request

District seniority

Previous evaluations pursuant to contract Article XIl|

Credentials and certifications

College units, degrees and specialized training

Previous teaching experience related to the position

Requirements of the position

The needs to balance teaching skills and abilities (as specified in the Standards
for the California Standards for the Teaching Profession)

The above criteria are not listed in priority order.

10.4 In considering transfers/reassignment of more than one unit member, if the District

determines that the above criteria are equal, District seniority shall be the
determining factor.

10.5 Special Instructional Assignments:

In filling special assignment positions, the District shall consider such
educationally related criteria as:

Unit member request;

Previous evaluations pursuant to contract Article XIII;

Credentials and certifications;

College units, degrees and specialized training;

Previous teaching experience related to the position,

Requirements of the position;

The needs to balance teaching skills and abilities (as specified in the Standards
for the California Standards for the Teaching Profession).

The above criteria are not listed in priority order.”
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10.6 In the event that a unit member receives a “needs improvement” or “unsatisfactory”
evaluation, the District reserves the right to consider a District initiated
reassignment or District initiated transfer as options for placing the unit member in
an assignment which may better suit the skills and talents of that unit member.

DEFINITIONS
10.7 “Position” — A DISTRICT determined teaching assignment

10.8  “Vacancy’- A vacancy is any position that does not have a unit member assigned to it.
This includes any vacated or newly created position, including position created by
reconfiguration or restructuring and any instructional programs offered by the
District

10.9 “Reassignment’- A change in grade or department assignment within a given school.

10.10 “Transfer’- The movement of a unit member from one school to another within the
District.

10.11 “Retreat Rights” — The opportunity for a unit member assigned to a specialized
instructional assignment (Rtl teacher, Instructional Coach, Community Day Teacher) to
voluntarily return to a previous regular class position at the end of a school year, or at
dissolution of such specialized position. Retreat rights will expire after February 15t of the
second year in the specialized position.

10.12 “Specialized Instructional Assignment’: A specialized, district assignment that requires
specific skills, competencies, temperament, certifications or training: The following examples
are not meant to be exhaustive:

Literacy Coach

Teacher on Special Assignment

Site Instructional Coach

PE Teacher

Other District positions requiring certification not assigned a class roster

a o @ = @

POSTING OF JOB VACANCIES

10.13 The District shall post on the District's website, District e-mail and on a bulletin Board
at each school and the District Office, vacancies for bargaining unit positions.

10.14  Prior to making tentative assignments, the site principal will announce site vacancies
and their requirements to the site staff. These vacancies shall be sent via e-mail
and posted in the site office. Each vacancy announcement shall remain posted
for a period of at least three (3) business days, during which time bargaining unit
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members may apply. Such posting(s) shall include pertinent information about
the vacancy (including specific skills and other requirements) and the deadline for
submitting requests for consideration. The district shall post all other vacancies
for the following school year for all unit members until two weeks after the last day
of school. The District may recruit outside of the District concurrently with this job
posting.

e The filling of vacancies at all other times shall be the purview of the district.

¢ No assignment to fill the vacancy shall be made until after the closing date of the
posting.

o Unit members may submit to the District Office a written request for each such
vacancy.

10.15 Reduction in Building (RIB):
In the event that student enrollment is such that there are more teachers in a grade level or at a
site than needed, a RIB staff situation exists. RIB Staff shall be placed according to all the
following criteria and procedure:
o RIB staff will be assigned to the closest grade level/like assignment available.
e A teacher within the affected grade level who volunteers to move will be accepted
in lieu of the District assigning the teacher.
e A teacher who is moved shall be eligible to apply for a voluntary transfer to any
subsequent vacancy.
e Retreat rights will applicable for one year.

REQUEST FOR TRANSFER

UNIT MEMBER INITIATED TRANSFER

10.16 A unit member may submit a request for transfer or request to exercise Retreat Rights
for the upcoming academic year (July 1 — June 30) to the District office at any
time, whether or not a vacancy exists. Such requests shall remain on file until
September 1 of the upcoming school year and will be considered as vacancies
occur. A unit member may also submit a request for transfer or Retreat Rights in
response to the posting of a vacancy pursuant to the procedures of this Article.
After receiving all unit member requests for transfer to a specific assignment, the
unit member with the most District seniority (of those who have submitted a
written request) shall receive the transfer.

10.17 Notification of Disposition of Transfer Requests
The District shall notify the unit member of the disposition of his/her request for transfer. Upon

request of the unit member, within ten (10) business days the District shall provide in writing the
reasons for not being selected for the vacancy.
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DISTRICT INITIATED TRANSFER

10.18 The District may initiate a transfer when there are no unit members requesting the
transfer. The District shall make such transfers with minimal disruption to the
bargaining unit. Prior to making any district initiated transfer, the District shall
consider but not be required to transfer, unit members with requests on file and
those who have responded to a posted vacancy.

10.18.1 Prior to a district initiated transfer, the Superintendent will schedule a meeting to
discuss the reasons for the transfer with the unit member. Upon request of the unit member, an
ASSOCIATION representative may attend this meeting. If the meeting cannot be scheduled
with ten (10) business days, the Superintendent will provide the unit member with a notice of
the transfer. Upon request of the unit member, within ten (10) business days the reasons for
the transfer shall be given in writing.

10.18.2 The unit member shall also be given the opportunity to be considered for other
vacancies which are available at the time of the impending transfer.

10.18.3 If a District initiated transfer involving a change in grade level or subject matter is made
after the beginning of school, a unit member, upon request, shall be allowed two (2) days of
release time for preparation prior to the transfer. Such release time shall be scheduled with the
current Principal approval.

10.18.4 In addition, a transfer initiated by the District to a grade or subject matter not taught
within the past two (2) years shall entitle the unit member, upon request up to two (2) days of
release time during the first year of the assignment for the purposes of visitations, professional
growth, meetings with mentors, planning and development of curriculum materials. Such
release time shall be scheduled with the current Principal approval.

10.18.5 A transfer initiated by the District involving a change in grade level or subject matter
shall entitle the unit member to an additional classroom materials/resources budget of $750.00.
Expenditures shall be made with site Principal approval and consistent with District purchasing
policies and procedures.

10.18.6 The District shall provide assistance in moving the unit member’'s materials.

10.18.7 A transfer of a unit member initiated by the District shall not result in a reduction of the
teacher’s regular salary or seniority of the unit member.

REASSIGNMENT PROCESS
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10.19 Prior to making tentative assignments, the site principal will announce site vacancies
and their requirements to the site staff. These vacancies shall be sent via e-mail
and posted in the site office. Each vacancy announcement shall remain posted
for a period of at least three (3) business days, during which time bargaining unit
member may apply. Such posting(s) shall include pertinent information about the
vacancy (including specific skills and other requirements) and the deadline for
submitting requests for consideration.

10.20 Unit Member-Initiated Reassignment

10.20.1 Unit members who wish to be considered for reassignment or exercise Retreat
Rights may file a written request with the principal at any time for the upcoming academic
school year (July 1 — June 30). Such requests shall remain on file until September 1 of the
upcoming academic school year. After receiving all unit member requests for a specific
assignment, the unit member with the most District seniority (of those who have submitted
written requests) shall receive the reassignment.

10.21 District-Initiated Reassignment

10.21.1 Prior to making any District initiated reassignment, the Principal will schedule a
meeting with the unit member to discuss the reassignment. In the event that no unit members
at a site request reassignment for a specific vacancy, the vacancy shall be sent via email to all
unit members and posted at all site offices for a period of at least three (3) business days,
during which time, unit members may file a written request with the Superintendent requesting a
transfer to fill the specific vacancy. (See Unit Member-Initiated Transfer language). The District
may initiate a reassignment when there are no unit members requesting the reassignment. The
District shall make such reassignments with minimal disruption to the bargaining unit.

10.21.2 The Principal shall give each teacher his/her tentative class assignment(s) for the
upcoming school year by May 10th of the current academic school year. In the event of an
occurrence after this date, such as death, resignation, change in enroliment, or other
unforeseen circumstances, assignments may be changed by the Principal.

10.21.3 |If a reassignment is made after the beginning of school, a unit member, upon request,
shall be allowed two (2) days of release time for preparation prior to the reassignment. Such
release time shall be scheduled with the Principal.

10.21.4 In addition, a unit member reassigned to a grade or subject matter not taught within
the past two (2) years shall be allowed, upon request and with Principal approval, up to two (2)
days of release time during the first year of the assignment for the purposes of visitations,
professional growth, meetings with mentors, planning and/or development of curriculum
materials.

10.21.5 A reassignment initiated by the District shall entitle the unit member to an additional

classroom materials/resources budget of $750.00. Expenditures shall be made with site
Principal approval and consistent with District purchasing policies and procedures.
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10.21.6 The District shall provide necessary assistance in moving the unit member’s
materials.

SELF-CONTAINED COMBINATION CLASSROOM ASSIGNMENT

10.22 Unit member assignment to a regular self-contained combination classroom will be for

11.1

11.2

one year only unless the unit member wishes to continue with a self-contained
combination class- The District will provide three (3) hours of District funded aide time
for each self-contained combination class.

10.22.1 A to request a voluntary reassignment from experienced staff.

10.22.2 If no unit member volunteers for the self-contained combination classroom,
then the assignment will be rotated among staff at that site and the affected grade
levels.

10.22.3 Transitional Kindergarten will not be considered for a combination classroom
assignment.

10.14.4 $1,000 stipend will be paid to the teacher in the combo class assignment.

10.22.5 The unit member taking this assignment will receive an total classroom budget
of-§750.

10.22.6 The District will make every effort when establishing classes to fill the self-
contained combination class first.

10.22.7 If requested by the unit member, for the following year’s assignment, the unit
member assigned a self-contained combination classroom will be returned to the
previous single grade level assignment taught. If, however, pupil numbers or
extenuating circumstances render this impossible, the Reassignment language
above will be applied to the situation.

ARTICLE XI
SAFETY CONDITIONS OF EMPLOYMENT
The Board shall maintain facilities utilized by unit members in such a manner that they
are not hazardous or unsafe. Unit members shall not be required to work under
unsafe, hazardous, or unsanitary conditions.
Any condition deemed to be unsafe by a unit member shall be reported in writing to his

or her immediate supervisor. Any action or response shall be provided by the
supervisor in writing. A copy shall be submitted to the Superintendent.
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11.3 If a delay of corrective action would result in the health or safety of unit members
and/or students being jeopardized, the Administration shall take all necessary
steps to remove unit members and/or students from endangerment immediately.

11.4 If the unit member is not satisfied with the action or response, he or she may file a
grievance. Once a condition has been reported by the unit member, in writing, the
condition becomes the responsibility of the immediate supervisor.

11.5  In the event that the DISTRICT receives any information from recognized public
entity(ies)/agency(ies), that a student, his or her parents or guardian have a
known, established history of dangerous, violent and/or disturbed behavior, the
building administrator will forward such information to the unit member(s) of that
student within 24 hours when school is in session. The unit member and
principal/site administrator shall discuss student needs and plan accordingly.

11.6  Conditions may arise which are not covered by the safety plan. The unit member shall
consult the local administrator for direction in such situations. In the absence of
administrative direction, the unit member shall take reasonable and prudent
action.

ARTICLE XII

CLASS SIZE
Maximum class sizes shall be:

12.1 30 students in an elementary classroom other than in grades TK-3, where the District is
required by the State to make progress toward a ratio of 24:1. It is understood
that this suggested class size maximum shall be in place only as long as the State
continues to fund class size reduction. If the state discontinues class size
reduction funding, the parties shall meet and confer regarding alternative class
sizes.

e 30 students in 4-8 regular education classroom
e 12 students in a Special Day class (SDC)

12.2 Whenever a situation exists that makes it impractical or financially undesirable to
relieve oversized classes, the Board commits itself to search for a means of
alleviating the situation including the possible employment of Instructional

Assistants on a temporary basis. Copies of the monthly enroliment summary shall
be sent to the ASSOCIATION President.
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12.3  The principal shall meet with the unit member to discuss possible assistance. A form
entitled “Verification of Conference Regarding Class Size” shall be completed and
sent to the superintendent upon conclusion of the conference. (See Appendix E)

12.4 In the event a unit member accepts three (3) or more additional students due to the
lack of an adequate number of certificated substitute staff, on any given day, that
unit member shall be paid: (a) fifty-five dollars ($55.00) for up to four (4) hours
with additional students; or (b) one hundred ten dollars ($110.00) for any time
beyond the four (4) hours. If the DISTRICT’s daily sub rate is changed to an
amount higher, we will increase the amount to match.
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ARTICLE XIII

EVALUATION

DISTRICT GUIDELINES FOR UNIT MEMBER EVALUATION

Purpose
13.1 Evaluation for all unit members will be implemented in accordance with the following
guidelines:

The purpose is for improvement of the competence of the unit member and thereby the
improvement of quality of education of the DISTRICT'S students.

Evaluation shall apply to all unit members.
Each unit member evaluated shall participate in the setting of standards.

Evaluation and assessment of the competence of unit members shall be based upon the
California Standards for the Teaching Profession (Herein after referred to as
CSTP). Data to facilitate such unit member evaluations shall be secured through
products, judgments, observations, responsibilities carried, anecdotal records,
and monitoring student progress. The systematic and effective collection of these
data in relation to the CSTP will provide the basis for evaluation and assessment.

Philosophy

13.2  The Board members, administrators, and unit members of the DISTRICT are
committed to the continuation of the DISTRICT’S strong education program.
Effective evaluation that focuses on the improvement of instruction is a key
component of this educational program.

13.3  The evaluation process must be continuous and constructive and take place in an
atmosphere of mutual trust and respect. The process is a cooperative effort on
the part of the evaluator and unit member. It is designed to encourage productive
dialogue among unit members, between unit members and supervisors, and to
promote professional growth and development. This process will be effective
because administrators take seriously their role as instructional leaders and are
dedicated to the growth of unit members.

EVALUATION SCHEDULE

13.4  Each probationary unit member shall be evaluated by the administration each year
using the CSTP (Appendix L). Unit members with less than ten (10) years of
service to the District will be evaluated every other year. The exception to the
above is outlined in Article Xill — Improvement Plan, item 13.24. Permanent,
tenured unit members with ten (10) or more years of service to the District shall be
evaluated on a 4-year rotation schedule. The schedule listed below will be
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followed unless more frequent evaluation is deemed necessary by evaluator or
employee for improvement of competency and/or performance.

13.5 18t Year (Formal Evaluation) — Evaluation shall be based upon the California Standards
for the Teaching Profession (Appendix L).

13.6 2" Year- Unit members are not evaluated this year.

13.7 3" Year- Professional Growth Year

13.8 4™ Year- Unit members are not evaluated this year if they have completed ten (10)
years or more of service in the District provided that the three most recent
evaluations were “meets or exceeds standards.”

13.9 Designation of Evaluator — The site principal is the evaluator for the unit member. The
vice-principal may be designated as the evaluator provided it is mutually agreed
upon by the principal and the unit member.

13.10 The evaluator for other non-teaching unit members will be designated by the
superintendent through written notification by the beginning of the school year.

13.11  Unit members serving at more than one school site will have their evaluators assigned
by the superintendent, and written notification will be made to such unit members
by the beginning of the school year.

13.12 In the event an evaluator is unable to fulfill his or her evaluative responsibilities due to
illness, accident, etc., the superintendent will appoint a person to fulfill said
responsibilities.

13.13  Unit members will not be requested to participate in the evaluation of other unit
members

13.14 Professional Growth Year — For the Professional Growth Year, two (2) goals will be
written by the unit member and discussed with the evaluator.

PROFESSIONAL GOALS

13.15 The writing of goals is an integral part of teaching. Goals should be viewed as part of

the annual planning process by the unit member. Goals should be written with the
current assignment/class in mind in such a manner as to enhance the instructional
program, desired areas of student progress, or improved instruction in the
classroom.

13.15.1 Possible areas of focus include, but are not limited to:

e School Plan
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State Frameworks

Self-study

Teaching strategies
Organizational/administrative skills/processes
Learner outcomes/progress

Program development

Visitations

Teacher as researcher

Peer Coaching with another unit member
Professional portfolio

Analysis of student work over time

Video training

Or other agreed-upon areas

13.15.2 In preparation for the Professional Growth year the unit member will receive a
Professional Goals Form (Appendix F).

13.15.3 The professional goals review conference with the evaluator will be held by the
tenth (10%) week of instruction. This is a collaborative conference which will involve discussion
of professional goals.

13.15.4 Once the professional goals have been discussed, the unit member will provide
the evaluator with a completed copy of the Professional Goals Form (Appendix F) within five (5)
school days.

13.15.5 If a change of assignment requires modification of the original goals, the
evaluator and the unit member will meet and discuss new goals at a mutually agreed upon time.

13.15.6 By the end of the school year the unit member will choose one of the following:
e Meet with the evaluator to reflect on goals
e Submit a written “narrative” to site evaluator
e Share learning(s) from goals during collaboration time

TIME LINE FOR PROFESSIONAL GROWTH YEAR

13.16 By the third (3™) week of instruction- Notification of Professional Growth Year
13.17 By the tenth (10") week of instruction — Professional Goals Review conference.

13.18 Within five (5) days following professional goals conference written goals will be
reviewed and copied by the evaluator and returned to the unit member.

13.19 By the end of the school year the unit member will have done one of the following:
e Meet with evaluator to reflect on goals
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e Submit a written “narrative” to the evaluator
e Share learning(s) from goals during collaboration time

FORMAL EVALUATION YEAR(S)

13.20 The formal evaluation year of the evaluation cycle will utilize the CSTP (Rubric for
Professional Growth and Evaluation) Appendix F.

13.20.1 In preparation for the Formal evaluation process, the unit member will receive the
Standards Selection Form (Appendix G[a]) from the evaluator.

13.20.2 For formal evaluations, the unit member will identify as a focus one of the standards,
the evaluator will identify a second standard, and a third standard will be mutually identified and
agreed upon.

13.20.3 The initial standard setting conference with the evaluator will be held by the tenth
(10t) week of instruction. This conference will involve a collaborative discussion of potential
standards, measurement/assessment techniques, and support requirements.

13.20.4 If agreement cannot be achieved, recommendations from a third party will be
solicited.

13.20.5 If a third party is needed, the evaluator and unit member will first attempt to select the
third party by mutual agreement. If mutual agreement on the person is not reached, the
superintendent will name the third party. The third party named by the superintendent will not
be a district employee.

13.20.6 If the third party cannot bring about agreement between the two parties, the
superintendent will then make a decision. The superintendent’s decision may be appealed to
the Board.

13.20.7 Once agreement has been reached on standards the unit member will provide the
evaluator with a copy of the Formal Evaluation Standards Selection Form (Appendix G[a])
within five (5) school days.

13.20.8 | f a change of assignment requires modification of the original standards the evaluator
and the unit member will meet and set new standards at a mutually agreed upon time.

13.21 Observations — Formal classroom observations are an integral part of the
evaluation process. Each probationary or temporary unit member being
evaluated will be observed a minimum of two (2) times for twenty (20) minutes or
more at mutually agreed upon dates and times. Each permanent unit member
being evaluated will be observed a minimum of one (1) time for twenty (20)
minutes or more at a mutually agreed upon date and time. All formal observations
will have a required pre and post-conference. (see Appendix H).
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13.21.1 A pre-observation conference will be used to establish the focus and content of the
lesson and to provide the opportunity to select specific areas to be observed or discussed at the
post-conference. This conference will be held the school day prior to the scheduled
observation or an alternative date mutually agreed upon.

13.21.2 The post-observation conference purpose is to discuss and assess the lesson
collaboratively; to focus on the specific areas determined in the pre-observation conference;
and to establish possible future areas of focus. This conference will be held the day of the
observation or the following school day, unless an alternate date is mutually agreed upon. If
the unit member feels the observation does not reflect a fair assessment of his or her teaching,
the unit member may request an additional observation.

13.21.3 The evaluator will provide a written summary of the lesson within five (5) school days
following the post-observation conference (Appendix H). The unit member will have an
opportunity to respond in writing. Within five (5) school days of having received the summary,
the unit member will sign and return it to the evaluator. The unit member will receive a signed
copy and the evaluator will keep the original.

13.22 Summative Evaluation Report - Appendix | - This report will be completed and signed
at the scheduled summative evaluation conference by May 1 for permanent unit
members and by March 1 for probationary or temporary unit members. At the
conference, the evaluator and unit member will review together the Formal
Evaluation Standards Selection Form (Appendix G[a]). The evaluator and unit
member will then review and sign the Summative Evaluation Report Appendix I.

13.221 The Summative Evaluation Report will include ratings in the six Standards of the
CSTP (refer to Appendix L):

e Engaging and Supporting All Students in Learning

o Creating and Maintaining an Effective Environment for Learning

e Understanding and Organizing Subject Matter Knowledge

e Planning, Designing, and Delivering Learning Experiences for All Students
e Assessing Student Learning

e Developing as a Professional Educator

13.22.2 This will be followed by a narrative statement written by the evaluator, a
recommendation relating to employment, and comments from the unit member.

13.22.3 For definitions and descriptions of the overall ratings (Exceeds Standards, Meets
Standards, Needs Improvement, and/or Unsatisfactory) refer to Appendix I.

13.22.4 | fa unit member receives an “Unsatisfactory” on Appendix J he or she shall be
referred to the Peer Assistance and Review Program (PAR) (Article XV).
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13.22.5 Each evaluation rating of “Needs Improvement’ or “Unsatisfactory” requires the
development of an Improvement Plan (Appendix K).

13.23 If there is not AGREEMENT on aspects of the summative evaluation, the unit member
may append a statement to the Summative Evaluation Form within ten (10)
working days indicating the unit member’'s response to the evaluation. The unit
member’s statement will become a permanent part of the personnel file.

13.24 Improvement Plan — In the event the unit member receives a “Needs Improvement” or
“Unsatisfactory” rating on the Summative Evaluation Form, the following will take
place;

13.24.1 The evaluator will meet with the unit member and discuss the apparent problem(s)
and formulate an improvement plan. The improvement plan will include a description of the
area(s) of performance considered unsatisfactory or in need of improvement, recommended
means of improvement, suggested sources of assistance, and a timeline (Appendix K.

13.24.2 The unit member who has received an unsatisfactory rating shall be directed by
the DISTRICT to participate in the PAR program, designed to improve appropriate areas of his
or her performance.

13.24.3 The DISTRICT reserves the right to consider a DISTRICT initiated reassignment
or DISTRICT initiated transfer as options for placing the unit member in an assignment which
may better suit the skills and talents of that unit member.

13.24.4 When a permanent unit member has received a “Needs Improvement” or
“Unsatisfactory” rating on the Summative Evaluation Form, the unit member will be evaluated
annually until he or she receives a rating of “Meets or Exceeds Standards” in all specified areas
or until he or she is no longer employed by the DISTRICT.

13.24.5 All written communication will provide space for the unit member’s signature and
comments. The unit member will have the right to initiate a written response to the evaluation.
This written response will become a permanent attachment to the unit member’s personnel file.

13.24.6 Continued unsatisfactory performance could result in dismissal in accordance with
legal procedures as outlined in the California Education Code. (See Education Code sections
44930 through 44959 for time limitations and specific information regarding dismissal.)

13.25 Distribution of Forms — The unit member will retain copies of all evaluation forms as the
unit member considers professionally necessary.

13.26 The evaluator will retain copies of the Formal Evaluation Standards Selection Form,

Classroom Observation form, Summative Evaluation forms, and any forms
included in the Improvement Plan.
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e Appendix G (a)
e Appendix H
e Appendix J

13.27 The Summative Evaluation Form (Appendix I) and any related Improvement Plan

(Appendix K) will be forwarded to the DISTRICT Office. This copy will be filed in
the unit member’s personnel folder.

13.28 When a unit member is not recommended for reemployment, all records will be
forwarded to the DISTRICT Office.

TIME LINE FOR FORMAL EVALUATION

13.29 By the third (3) week of instruction- Notification of evaluation

13.30 By the tenth (10") week of instruction — Initial standard identification setting
conference.

13.31  Within five (5) days following agreement on standards, Appendix G(a) to the evaluator

13.32 By March 1 — Summative evaluation conference for probationary or temporary unit
member

13.33 By May 1- Summative evaluation conference for permanent unit member

DEFINITIONS OF EVALUATIVE TERMS

13.34 Adjunct Duties — Duties performed in addition to those of the normal working day.
Examples of adjunct duties are attendance at Back-to-School Night, Open House,
parent conferences, graduation, and school programs.

13.35 Area of Study — A specific branch of learning as designated by the state or DISTRICT
Board

13.36 Assessment — The determination of the quality of performance as related to
established standards and the attainment of objectives.

13.37 California Standards for the Teaching Profession (CSTP) — Standards for teachers as
established by the California Department of Education.

13.38 Competence — Capability in performing the duties of the assigned job as determined by
assessment according to established standards.

13.39 Conference — A meeting of evaluator and unit member for consultation and discussion

13.40 Constraint — Any factor that might hinder the achievement of objectives
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13.41 Control — Direction, regulation and coordination of educational activities in order to
meet established standards and objectives. Proper control exists when the
concerned individuals are obviously engaged in activities as regulated by the
responsible personnel and when their behavior is appropriate to the
circumstances and activities, allowing for unavoidable constraints.

13.42 Evaluation — The process of making considered judgments concerning the professional
accomplishments and competencies of a unit member based on a broad
knowledge of the areas of performance involved, the characteristics of the
assignment, and the specific standards of performance and objectives established
during the initial conference. Evaluation is a continuous, year-round process.

13.43 Evaluator — One who evaluates

13.44 Goal — A statement of direction or purpose, which is general and timeless, based upon
an adopted philosophy

13.45 Learning Environment — A composite of all the conditions, circumstances and
influences surrounding and affecting the development of an individual or groups of
individuals in an instructional situation. Learning environment is suitable if it
promotes successful achievement of established standards and objectives,
allowing for unavoidable constraints.

13.46 Philosophy — A statement of the principles governing the functions of the educational
system

13.47 Program Goal — A mutually established level of achievement made up of independent
parts in a definite pattern of organization toward which effort is directed. If
attained, advancement is made toward a corresponding DISTRICT goal.

13.48 Standard — That which is set up and established by authority or mutual acceptance as
a basis for evaluation and assessment.

13.49 Summative Evaluation Conference — A formal meeting scheduled for the unit member
and the evaluator for the purpose of evaluating progress toward achievement of
standards and establishing the evaluator's recommendations.
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ARTICLE XIV

SUPPLEMENTAL INSTRUCTIONAL PROGRAMS

14.1 Supplemental Instructional Program teachers shall be employed on an hourly basis,
but shall be subject to the same regulations and legal limitations applicable to
other unit members.

14.2  Supplemental Instructional Program teaching vacancies will be posted on the District
web page and bulletin Boards at the District office and each school site. Such
vacancies shall be posted a minimum of fifteen (15) business days prior to the
start of summer and intercession programs and one week prior to the start of
before and after school tutoring. (See form contained in Appendix R.)

14.3  After student registration applications and/or names of identified students are received
by the administrator(s) and the number of unit members needed for Supplemental
Instructional Programs is determined, unit members will be selected on the basis
of the following criteria:

14.3.1 Regularly employed unit members shall be given hiring preference if the unit member
holds the appropriate credential and/or certifications and has any specialized training and
teaching experience required for the position. Preference for positions will be given to unit
members who have that grade level experience within the past three (3) years.

14.3.2 Teachers for Supplemental Instructional Programs during the summer break will be
employed on a year for year basis, for a maximum of three (3) consecutive years, except in
unusual circumstances, such as inability to otherwise fill a vacancy.

144  Salaries: See Article VI: Salaries- Special Assignment Salary Schedule
145 Class Size: The class sizes specified in Article XlI: Class Size shall apply to
Supplemental Instructional Programs and the District will take into consideration

the particular needs of Supplemental Instructional Programs when determining
the number of students in any particular class.
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ARTICLE XV

PEER ASSISTANCE AND REVIEW (PAR)

15.1 Joint Panel - The Peer Assistance and Review Program (PAR) will be administered by
a Joint Panel with responsibilities as stated below. The Joint Panel shall consist
of five (5) members, the majority of whom shall be unit members who are chosen
to serve by the ASSOCIATION. The DISTRICT shall choose the DISTRICT
appointed members to the Joint Panel.

15.2  The Joint Panel shall establish its own meeting schedule. To meet, two-thirds of the
members of the Joint Panel must be present. Meetings of the Joint Panel shall
typically take place during the regular unit member workday unless otherwise
determined by the Panel. Unit members who are members of the Joint Panel may
be released from their regular duties to attend meetings, without loss of pay or
benefits, providing the number of release time meetings is within the budgeted
funds for the Joint Panel. If, in carrying out their responsibilities as members of
the Joint Panel, the Panel determines it necessary to work beyond the regular
workday, they shall be compensated and receive a base stipend.

15.3  The Joint Panel shall be responsible for the following:

15.3.1 The Joint Panel shall, from the funds apportioned by the state to the DISTRICT for PAR,
jointly develop a budget of funding for the Peer Assistance and Review Program (including up
to 5% of the funds for administrative expenses) which has as its priority a mechanism that
allows exemplary unit members to assist veteran unit members in need of development in
subject materials knowledge or teachings strategies, or both.

15.3.2 Providing annual training for the Joint Panel members.

15.3.3 Establishing its own rules of procedure, to effect the provisions of this AGREEMENT,
including the method for selecting a Chairperson. Said rules of procedure shall be consistent
with the provisions of this AGREEMENT and Education Code sections 44500-44508.

15.3.4 Selecting the panel of Consulting Teachers.

15.3.5 Selecting training and/or training providers.

15.3.6 Providing training for Consulting Teachers prior to the Consulting Teacher’s participation
in the Program.

15.3.7 Sending written notification of participation in the PAR program to the referred
Participating Teacher, the Consulting Teacher and site principal.

15.3.8 Making available a panel of at least one or more Consulting Teacher for selection by the
Participating Teacher.
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15.3.9 Distributing, at the beginning of each school year, a copy of the adopted rules and
procedures to all bargaining unit members and administrators.

15.3.10 Establishing a procedure for application as a Consulting Teacher.

15.3.11 Determining the number of Consulting Teachers in any school year, and other relevant
considerations based upon participation in the PAR program, the budget available.

15.3.12 Reviewing the final report prepared by the Consulting Teacher. Review the evaluation
done by the DISTRICT evaluator and making recommendations to the Board regarding the
referred Participating Teacher's progress in the PAR program.

15.3.13 Evaluating annually the impact of the PAR program in order to improve the Program.

15.4  All proceedings and materials relating to evaluations, reports and other personnel shall
be strictly confidential except as follows:

15.4.1 Disclosure of such information as necessary to administer this Article.
15.4.2 In response to a subpoena or order of the court.
15.4.3 In any disciplinary action pursuant to the provisions of the Education Code.

15.5 The DISTRICT agrees to indemnify and provide a defense for the Consulting Teacher
against any claims, causes of action, damages, grievances, administrative
proceedings, or any other litigation arising from the ASSOCIATION-selected unit
member’s performed duties in the Peer Assistance and Review Program. The
ASSOCIATION-selected unit member may choose to retain his or her right to
select his or her own attorney to represent him or her in such actions at his or her
own expense.

15.6  Participating Teachers - Unit members may become participants in the Peer
Assistance and Review Program by involuntary and voluntary referrals.

15.7 A Referred Participating Teacher is a unit member with permanent status who receives
assistance to improve his or her instructional skills, classroom management,
knowledge of subject, and/or related aspects of his or her teaching performance
as a result of an unsatisfactory final evaluation as per the Article XIII - Evaluation.

15.8 A Volunteer Participating Teacher is a unit member with permanent status who
volunteers to participate in the PAR program. Volunteer Participating Teachers
must receive approval from the Joint Panel in order to participate. The purpose of
participation in the PAR Program is for peer assistance only and the Consulting
Teacher shall not participate in a performance review of the Volunteer
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Participating Teacher. The Volunteer Participating Teacher may terminate his or
her participation in the PAR program at any time.

15.9 A Referred Participating Teacher may select his or her Consulting Teacher from the

panel of Consulting Teachers provided by the Joint Panel. Upon approval by
maijority vote of the Joint Panel, a different Consuiting Teacher may be selected to
work with the Participating Teacher at any time during the process when
requested to do so by the Participating Teacher or the Consulting Teacher.

15.10 All communication between the Consulting Teacher and a Volunteer Participating

Teacher shall be confidential, and without the written consent of the volunteer,
shall not be shared with others, including the site principal, the evaluator or the
Joint Panel.

15.11 The Referred Participating Teacher has the right to be represented throughout the

procedures by the ASSOCIATION.

15.12 Consulting Teachers - A Consulting Teacher is a unit member who provides assistance

to a Participating Teacher pursuant to the PAR program. The qualifications for
the Consulting Teacher shall be set forth in the rules and procedures, provided
that the following shall constitute minimum qualifications:

A unit member with permanent status having performed at least five (5)
consecutive years of excellent teaching experience.

Substantial recent experience in classroom instruction.
Demonstrated exemplary teaching ability, as indicated by, among other things,

effective communication skills, subject matter knowledge, and mastery of a range
of teaching strategies necessary to meet the needs of pupils in different contexts.

15.13 Infilling a position of Consulting Teacher, each applicant is required to submit three

references from individuals with specific knowledge of his or her expertise, as
follows:

A reference from a building principal or immediate supervisor.
A reference from an ASSOCIATION representative.

A reference from another unit member.

15.14 All applications and references shall be treated with confidentiality.

15.15 Consuiting Teachers shall be selected by a majority vote of the Joint Panel following at

least one classroom observation by one or more members of the Joint Panel.
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15.16

156.17

15.18

15.19

15.20

15.21

15.22

15.23

A Consulting Teacher shall be provided with release time as needed and as approved
by the Joint Panel and budget necessary to fund substitutes. The term of the
Consulting Teacher shall be three (3) years, and a teacher may not serve in the
position for consecutive terms.

Functions performed pursuant to this Article by unit members shall not constitute either
management or supervisory function. The Consulting Teacher shall continue all
rights of unit members. In addition to the regular salary, a Consulting Teacher
shall receive a base stipend of $2,000 per referred Participating Teacher served.

In the event a Consulting Teacher is released full-time, the unit member shall, upon
completion of his or her full-time service, be returned to a regular assignment in
accordance with the transfer rights of this AGREEMENT.

The number of Participating Teachers for which a Consulting Teacher may have
responsibilities shall be determined by the Joint Panel. Each Referred
Participating Teacher shall receive no less than fifteen (15) hours of direct contact
per trimester from the Consulting Teacher. Consulting Teachers shall assist
Participating Teachers by demonstrating, observing, coaching, conferencing,
referring or by other activities, which, in their professional judgment, will assist the
Participating Teacher.

The Consulting Teacher shall meet with the Referred Participating Teacher to discuss
the PAR program, to establish mutually agreed upon performance goals, develop
the assistance plan and develop a process for determining successful completion
of the PAR program.

The Consulting Teacher shail conduct multiple observations of the Participating
Teacher and shall have both pre-observation and post-observation conferences.

The Consulting Teacher shall monitor the progress of the Referred Participating
Teacher, and shall provide a final written report to the Referred Participating
Teacher and Joint Panel for discussion and review, and may also provide interim
reports as requested by the Joint Panel.

The Consulting Teacher shall continue to provide assistance to the Referred
Participating Teacher until the evaluator concludes that the teaching performance
of the Participating Teacher is at least satisfactory, or that further assistance is
unlikely to be productive. It is anticipated that a Participating Teacher will remain
in the Peer Assistance and Review Program no more than twelve (12) months.
However, Participating Teachers, may, under special circumstances, remain in
the program for a total of eighteen (18) months, upon a majority vote of the Joint
Panel. A copy of the Consulting Teachers’ report shall be submitted to and
discussed with the Referred Participating Teacher to receive his or her input and
signature before it is submitted to the Joint Panel. The Participating Teacher’s
signing of the report does not necessarily mean AGREEMENT, but rather that he
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or she has received a copy of the report. The Consulting Teacher shall submit a
final report to the Joint Panel at the end of the process. The Referred
Participating Teacher shall have the right to submit a written response, within
twenty (20) days, and have it attached to the final report. The Referred
Participating Teacher shall also have the right to request a meeting with the Joint
Panel and be represented at this meeting by the ASSOCIATION.

15.24 The results report of the Referred Participating Teacher’s participation in the PAR

Program shall be made available for placement in his or her personnel file, and
may be used in the evaluation of the Participating Teacher.

15.25 The DISTRICT agrees to indemnify and provide a defense for the Consulting Teacher

against any claims, causes of action, damages, grievances, administrative
proceedings, or any other litigation arising from the Consulting Teacher’s
performed duties in the Peer Assistance and Review Program. The Consulting
Teacher may choose to retain his or her right to select his or her own attorney to
represent him or her in such actions at his or her own expense.

ARTICLE XVI

GRIEVANCE PROCEDURES

DEFINITIONS

16.1 “Grievance” is a formal written allegation by a grievant(s) that he or she has been
directly affected by a violation of the specific provision of this AGREEMENT.

16.2  “Grievant” may be an employee of the DISTRICT and/or ASSOCIATION.

16.3  “Day’ is any day in which the central administration office of the DISTRICT is open for
business, except for the days during major school breaks, which shall not be
counted in the time requirements below.

16.4  “Immediate supervisor’ is the lowest level administrator having immediate jurisdiction
over the grievant who has been designated to adjust grievances.

16.5  “Conferee” is anyone the grievant chooses to bring to a meeting of the grievance, in
addition to the ASSOCIATION representative.

16.6  Time Lines - Grievances must be filed, in writing, within thirty (30) days after the

incident giving rise to the grievance. Failure to do so will be grounds to dismiss
the grievance. (See Appendices L through O for the appropriate forms.)
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GRIEVANCE LEVELS

it is understood that this grievance process will be followed. A grievant will inform RBEEA
of potential grievances.

16.7 Level | — Immediate Supervisor's Level (Appendix M)

16.7.1  All grievances must be filed at the lowest appropriate level, usually with the immediate
supervisor.

16.7.2 Once a grievance has been filed with the immediate supervisor, the immediate
supervisor will meet with the parties to the grievance prior to rendering his or her decision.

16.7.3 The immediate supervisor will communicate his or her decision to the unit member in
writing within ten (10) days after receiving the complaint.

16.8 Level Il — Superintendent’s Level (Appendix N)

16.8.1 The grievant may appeal the Level | decision, in writing, to the superintendent within ten
(10) days after receiving the decision at Level |I. A copy of the appeal shall be furnished to the

supervisor by the grievant(s).

16.8.2 The superintendent, or superintendent’s designee, shall render a decision within ten (10)
days and will communicate the decision, in writing, to the grievant.

16.9 Level lll — Board Level (Appendix O)

16.9.1  The grievant may appeal the Level Il decision, in writing, to the Board within ten (10)
days after receiving the decision at Level Il. A copy of the appeal shall be furnished to the
superintendent by the grievant(s).

16.9.2 The Board will set up a meeting at a time that is convenient for the DISTRICT, the unit
member, and the ASSOCIATION representative.

16.9.3 The Board shall render its decision within ten (10) working days after the meeting.
16.10 Level IV — Arbitration (Appendix P)

16.10.1 The grievant or the ASSOCIATION may appeal the decision at Level lll, to arbitration,
within twenty (20) days after receiving the decision at Level lll.

16.10.2 Within ten (10) days of such appeal, the parties will jointly request a list of five (5)
names from the California State Mediation and Conciliation Service (CSMCS).
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16.10.3 Within ten (10) days of receipt of the list from CSMCS, the parties will meet/select an
arbitrator by mutual consent or by using the standard alternate strike off method of selection.

16.10.4 The decision of the arbitrator shall be final and binding on the parties.

16.10.5 The authority of the arbitrator shall be limited expressly to the specific provisions of
this AGREEMENT and facts raised at Levels |, I, and Il of this procedure. The arbitrator shall
have authority to award “make whole” remedies, but not damages in excess of make whole
remedies.

16.10.6 All costs of the arbitration proceedings shall be borne equally by the parties. All other
costs will be the burden of the party incurring them.

16.11 General Provision - If the same grievance is made by more than one (1) grievant, one
(1) grievant, on his or her own behalf of all the other grievants, may process the
grievance for all grievants. Names of all grievants must appear on all documents
related to the grievance.

16.12 All grievances shall contain a clear, concise statement of the:

Contract provision in question

Circumstances in which the grievance is based
Grievant(s) involved

Remedies sought

16.13 All grievances must be submitted on grievance forms available through the RBEEA
and available online (Contract Appendix M).

16.14 The grievant may terminate the grievance at any time by giving written notice to the
DISTRICT. A grievance may not be appealed to Level IV without the consent of
the ASSOCIATION. The ASSOCIATION will be provided with a copy of all
grievances and decisions, not filed by the ASSOCIATION, at all levels of this
process.

16.15 If any grievance meeting or hearing is scheduled during the school day, any unit
member required by either party to participate as a witness or grievant in such
meeting or hearing shall be granted reasonable release time.

16.16 A grievant may bring one (1) conferee of his or her choice to all meetings, provided,
however, that the grievant must be physically present. It is understood that this
conferee is an addition to the official ASSOCIATION grievance representative, if
such a representative is used by the grievant.

16.17 ASSOCIATION representatives, who are employees of the DISTRICT, acting in this

capacity shall be granted reasonable release time for the actual process of
grievance representation. It is expressly understood that the RBEEA shall be
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limited to one (1) DISTRICT-employed representative for each grievance.
Nothing in this AGREEMENT is intended to restrict the number of CTA/NEA
representative/employees from performing their representational services.

16.18 All time lines contained within this procedure, except for Appendix P may be waived by
mutual agreement of the parties.

ARTICLE XVII

ORGANIZATIONAL SECURITY

17.1 Any unit member who is a member of the ASSOCIATION, or who has applied for
membership, may sign and deliver to the Board an assignment authorizing
deduction of unified membership dues, initiation fees and general assessments of
the ASSOCIATION, pursuant to Education Code section 45060. Such
authorizations shall continue in effect from year-to-year uniess revoked in writing.
Pursuant to such authorization, the Board shall deduct one-tenth of such dues
from the regular salary check of the unit member each month for ten (10) months.
Deductions for unit members who sign such authorization after the
commencement of the school year shall be appropriately prorated to complete
payments by the end of the school year.

17.2  The ASSOCIATION agrees to furnish any information needed by the Board to fulfill the
provisions of this Article.

17.3  The ASSOCIATION shall indemnify and hold harmless the DISTRICT against any and
all loss because of civil or other action resulting from administration and
implementation of the organizational security provisions of this AGREEMENT.
The ASSOCIATION further agrees to pay to the DISTRICT all legal fees and legal
costs incurred in defending against any court action and/or administrative action
challenging the legality or constitutionality of the Agency Fee provisions of the
AGREEMENT or their implementation. The ASSOCIATION shall have the
exclusive right to decide and determine whether any such action or proceeding
shall or shall not be compromised, resisted, defended, tried or appealed.
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ARTICLE XVIII

MISCELLANEOUS PROVISIONS

18.1 Any individual contract between the Board and an individual unit member heretofore
executed shall be subject to and consistent with the terms and conditions of this
AGREEMENT.

18.2  Within thirty (30) days of ratification of this AGREEMENT by both parties herein, the
contract will be available for distribution, the Board shall prepare and deliver a
copy for each unit member in the DISTRICT to the ASSOCIATION.

18.3 If the legality of any Article within this contract is questioned, the burden of the proof is
the responsibility of the questioner.
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ARTICLE XIX
STATUTORY CHANGES

19.1 Improvement in unit member benefits unequivocally required by law and within the
scope of collective bargaining shall be incorporated into this AGREEMENT.

19.2 Reductions or elimination of unit member benefits included in this AGREEMENT, which
are brought about by the amendment or repeal of statutory guarantees, shall
obligate the parties within ten (10) days of such amendment or repeal to negotiate
with respect to restoration of the items affected.

ARTICLE XX
SAVINGS PROVISION

20.1 If, during the life of the AGREEMENT, there exists any applicable law or any applicable
rule, regulation, or order issued by governmental authority other than the
DISTRICT, which shall render invalid or restrain compliance with or enforcement
of any provision of this AGREEMENT, such provision shall not be deemed valid
and subsisting, except to the extent permitted by law, but all other provisions will
continue in full force and effect.

20.2 In the event of suspension or invalidation of an Article or Section of this AGREEMENT,
the PARTIES agree to meet and negotiate as soon as possible after such
determination becomes known to the PARTIES for the purpose of arriving at a
mutually satisfactory replacement for such Article or Section.

ARTICLE XXI

CONCERTED ACTIVITIES

21.1 The ASSOCIATION will not engage in or encourage, strikes or any other concerted
activities during the lifetime of this AGREEMENT, except during any reopener
negotiation period.

21.2 In the event of a wildcat strike, work stoppage, slowdown, or other interference with the
operations of the DISTRICT by unit members, the ASSOCIATION will take all
reasonable steps to stop such activities.
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222

23.1

241

25.1

ARTICLE XXII

COMPLETION OF MEET AND NEGOTIATE

During the terms of this AGREEMENT, the PARTIES expressly waive and relinquish
the right to meet and negotiate and agree that the other PARTY shall not be
obligated to meet and negotiate with respect to any subject or matter whether
referred to or covered by the AGREEMENT or not, even though each subject or
matter may not have been within the knowledge or contemplation of either or both
the DISTRICT or ASSOCIATION at the time they met and negotiated on and
executed this AGREEMENT, and even though such subjects or matters were
proposed and later withdrawn.

This does not preclude the possibility of further meet and negotiation sessions when
both PARTIES mutually agree that such sessions are necessary and/or useful.
ARTICLE XXIII
EFFECT OF AGREEMENT
It is understood that the specific provisions contained in this AGREEMENT shall prevail

over DISTRICT practices and procedures and the state laws only to the extent
permitted by state law.

ARTICLE XXIV

MANAGEMENT RIGHTS

The DISTRICT reserves, as its right, to act in all matters not specifically enumerated
herein, retain all powers and authority to direct, manage, and control to the fullest
extent of the law. In the event of an emergency, the DISTRICT retains its right to
take reasonable action in dealing with said emergency. An emergency shall be a
natural disaster, an act of civil strife, or other events rendering normal operations
of the DISTRICT to be substantially impaired.

ARTICLE XXV

TERM
This AGREEMENT shall remain in full force and effect for one year which is up to and

June 30, 2019 or until another master contract is executed between the Board
and the ASSOCIATION, whichever occurs later.
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ARTICLE XXVI

AGREEMENT PERTAINING TO YEAR-ROUND SCHOOL

26.1 Contract language pertaining to year-round schools can be found in the Collective
Bargaining Agreement of July 1, 2003 through June 30, 2006.

ARTICLE XXVII

PERSONNEL FILES, DISCIPLINE AND DUE PROCESS
271 The parties agree to honor the language of Red Bluff Union Elementary School District

Board Policy #4030 regarding Nondiscrimination in Employment, #4112.6
regarding Personnel Files, and #4118 regarding Suspension/Disciplinary Action.

ARTICLE XXVIII

MISCELLANEOUS
COMPLAINTS USED IN EVALUATIONS

28.1 Negative and unsatisfactory evaluations shall be based upon information or material of
a derogatory or critical nature that has been received by the evaluator from
students, parents, and/or citizens unless the following procedures have been
followed:

28.1.1  If the complaint by a student, parent or citizen about a unit member may be used
against the unit member, it shall be reported to the unit member within five (5) working days of
the receipt of the complaint.

28.1.2 The administration shall select one (1) additional person to assist in investigating the
complaint.

28.1.3 The administrator shall inform the unit member of his or her right to have
ASSOCIATION/legal representation at any meeting regarding a complaint.

28.1.4 Should the involved unit member believe the allegations in the complaint warrant a
meeting, the immediate supervisor shall attempt to schedule a meeting between the unit
member and the complainant.

28.1.5 If the matter is not resolved to the satisfaction of the complainant, he or she shall put
the complaint in writing and submit the original to the unit member, with a copy to the unit
member’'s immediate supervisor. The unit member shall be given time during the duty day,
without salary deduction, to review the complaint. If no written complaint is received, the
complaint shall be dropped.
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28.1.6 A unit member will be granted the right to meet with and examine the complainant(s)
as to the validity and accuracy of the complaint. This section is not intended to supersede any
laws protecting confidentiality in reporting incidents falling under the category of sexual
harassment.

28.1.7 The unit member is provided the right of representation and is informed prior to any
meeting, which may involve criminal allegations, that the member is entitled to such
representation.

28.1.8 The unit member has the right to attach written and signed comments to any written
complaint filed by the complainant.

28.1.9 If the matter is not resolved and the unit member believes the complaint is false and/or
based on hearsay, or that improper procedures were followed, a grievance may be initiated.

28.2 False/Unsubstantiated Complaint - Complaints that are shown to be false, or are not
sustained by the grievance procedure shall neither be placed in the unit member’s
personnel file nor utilized in any evaluation or disciplinary action against the unit
member.

28.3 Status In Position - The unit member is allowed to remain in the position until formal
charges have been made by the Complainant, except in circumstances where the
superintendent may remove the unit member from duty with pay pending
investigation of any formal complaint as permitted by right of DISTRICT to put on
administrative leave.
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Appendix A

ALTERNATIVE CLASS TEACHER JOB DESCRPITION

Description of Position - Provides education programs for fourth through sixth and seventh and

eighth grade students at an elementary school site and Vista Middle School.

Position Qualifications - Credential: Valid California teaching credential for the appropriate

level.

Personal Qualities - Appearance, grooming and dress functional and appropriate for working

actively with children as well as setting a good example for students; three (3) or more years of
elementary teaching experience is desirable.

Description of Duties

Teaches assigned areas of learning utilizing adopted courses of study and appropriate
learning activities.

Establishes, in cooperation with the prime evaluator, standards of expected progress for
individual students in designated areas of study, and techniques for assessment of that
progress.

Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere; models a pleasant and positive attitude in order to foster student
feelings of pride and self-worth.

Maintains effective physical environment for student learning.

Develops lesson plans and instructional materials, and provides individualized and/or
group instruction in order to meet students’ needs.

Evaluates students’ growth, maintains appropriate records and prepares progress
reports. Communicates results to the parents in accordance with district policy.

Enlists the aid of other professional staff members in assessing and helping to solve
specific student problems.

Plans and coordinates the work of his or her instructional assistants, aides and other
paraprofessionals.

Administers simple first aid and takes other appropriate measures when an accident or
iliness is more serious.

Selects and requisitions books, instructional aids and supplies. Keeps inventory and
attendance records.

Supervises students in out-of-classroom activities during the assigned working day.
Attends building and district meetings as required.

Maintains professional competence through participation in in-service educational
activities provided as well as other professional growth activities.

Establishes and maintains good professional relationships with parents, community and
other staff members.

Reports all factors that prevent full exercise of duties and responsibilities.
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Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

COUNSELOR- JOB DESCRIPTION
Description of the position: - Assists students to understand and develop their full potential and

meet the demands of school expectations through a variety of counseling services, including
acting as a liaison between students, parents, staff and community agencies. Assists students
with career development and provide information regarding post-secondary options. Assist in
the establishment and maintenance of good community-school public relations. Provide
counseling sessions to individuals and groups in crisis situations, such as prevention and
behavior intervention.

Position Qualifications —
e Pupil Personnel Services Credential
¢ Requires a valid California credential authorizing counseling services.

e Experience working with elementary, junior high school or high school age students.

Supervision by: Site Principal for supervision and evaluation

Knowledge, Skills, and Abilities: -

o Knowledge of intellectual, emotional, social, and physical development of adolescents.

o Knowledge of and ability to apply interpersonal communication techniques.

e Current trends in educational and crisis counseling.

e Organization and administration of other cooperating agencies.

e State and local laws relating to confidential information.

e Exercise professional judgment in making decisions.

e« Communicate appropriately and effectively with students, parents, administrators, other
school personnel, etc.

o Demonstrate a genuine interest in the student population and their educational needs.

e Shows initiative.

e Ability to understand and accept individual differences in children and parents.

¢ Ability to effectively communicate and maintain cooperative relationships with those
contacted in the course of work.

e Use a computer and various software applications.

Duties and Responsibilities:

e Works with staff to develop a school climate program to include student recognition,
encouragement and positive behaviors.

e Provides support to teachers regarding classroom management and student behavior,
communications, and interpersonal skills.
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e Monitor the academic progress of students and make appropriate interventions to
improve student achievement and attendance. Provide support for Academic Success of
Students.

¢ Attend staff meetings, parent teacher conferences, Student Study Teams, 504, SST,
Individualized Education Plan meetings as required.

e Analyze and interpret a variety of data in order to assist in the development of an
appropriate educational program and placement for students.

e Review and maintain pertinent pupil data (cumulative records, progress reports, report
cards, and achievement tests).

e Consult with representatives of public and private agencies in providing information
regarding students and pre-screen pupils for possible referral to other supportive
services or agencies within the community.

e Consult with school and community professionals to coordinate counselling services and
make appropriate referrals.

¢ Provide intervention counseling to students individually or in small groups, regarding
specific issues such as divorce, grief, bullying, suicide prevention, anger control,
substance abuse, diversity and friendship.

¢ Interpret the school program to parents to help them better understand their student’s
abilities and needs relating to career choice, requirements for advanced education, and
potential career opportunities.

e Maintain high campus visibility through staff and student contacts.

e Monitor Individual Behavior plans

e Provide direct instruction to students regarding successful completion of elementary and
middle school education requirements and other appropriate information to support each
student’s academic achievement.

o Facilitate student/teacher/counselor/parent conferences regarding student’s educational
progress and future educational and vocational goals.

Typical Duties:

o Counsels students experiencing crisis.

e Counsel students regarding alternative education programs and provide necessary
student information.

¢ Assist in identifying special needs students (GATE, English Learners, Special Education,
etc.) and in making referrals to special programs as necessary.

¢ Assist students in planning realistic educational goals and understanding their aptitude
and ability.

¢ Counsel students to help them overcome potentially disabling educational, personal,
behavioral and social problems.

o Consult with parents regarding educational, social and vocational needs of their
students.
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¢ Provide information regarding graduation requirements, academic distinction, college
entrance requirements, financial aid, and help students develop an appropriate program
of studies.

¢ Works in coordination with Principal and staff to schedule students into grade level
classes for the school year (August and June).

¢ Distribute relevant guidance information to students and staff.

e Consult and confer with parents, staff members, and students to facilitate student
articulation between schools and grade levels.

e Participate in the District's school crisis intervention team.

e Assist students in the understanding and acceptance of cultural diversity.

¢« May present in classroom, workshop or other training environment to demonstrate
decision making problem solving, conflict resolution, social and coping skills.

Physical Requirements

o Dexterity of hands and fingers to operate a computer, a phone, and other office
equipment.

o Sitting or standing for extended periods of time and walking to various locations at the
assigned school sites.

e Kneeling and bending, and reaching horizontally and overhead to retrieve and
maintain files and to store supplies and records.

e Lifting and carrying objects weighing up to 30 pounds.

o Sufficient hearing to hear and understand speech at normal classroom levels,
outdoors, and on the telephone.

¢ Ability to speak in a voice that can be clearly heard and understood at normal
classroom levels, outdoors, and on the telephone.

o Sufficient vision to read small print.

o May be required to assist students experiencing physical difficulties.

Revised 4/5/16
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Appendix A

CLASSROOM AND INDEPENDENT STUDY TEACHER JOB DESCRIPTION

Description of Position - Provides an educational program for elementary students and performs

other school and job related duties.

Position Qualifications - Credential: Valid California teaching credential for the appropriate level.

Personal Qualities - Appearance, grooming, and dress functional and appropriate for working

actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults.

Description of Duties

Teaches assigned areas of learning utilizing adopted courses of study and appropriate
learning activities.

Establishes, in cooperation with the evaluator, standards of expected progress for
individual students in designated areas of study, and techniques for assessment of that
progress.

Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere; models a pleasant and positive attitude in order to foster student
feelings of pride and self-worth.

Maintains effective physical environment for student learning.

Develops lesson plans and instruction materials, and provides individualized and/or group
instruction in order to meet student needs.

Evaluates students’ growth, maintains appropriate records and prepares progress reports.
Communicates results to the parents in accordance with district policy.

Enlists the aid of other professional staff members in assessing and helping to solve
specific student problems.

Plans and coordinates the work of the instructional assistants, and other paraprofessionals
as needed.

Administers simple first aid and takes other appropriate measures when the accident or
illness is more serious.

Selects and requisitions books, instructional aids and supplies. Keeps inventory and
attendance records.

Supervises students in out-of-classroom activities during the assigned working day.
Attends site and district meetings as required.

Maintains professional competence through participation in in-service educational
activities provided as well as other professional growth activities.

Establishes and maintains good professional relationships with parents, community and
other staff members.

Reports any factors that prevent full exercise of duties and responsibilities.

Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.
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CLASSROOM AND INDEPENDENT STUDY TEACHER JOB DESCRIPTION

PAGE 2

Hours of Independent Study Teacher - The thirty-seven and a half (37.5) duty hours per week as set forth in

the Collective Bargaining AGREEMENT is waived and may be worked at varying times due to special
accommodations for family home visitations and multi-site meetings. Additionally, due to the unique nature

of this position, the unit member will extend the school year three (3) days prior to and three (3) days beyond
the District calendar, exchanging those six (6) days for six (6) days during the school year, for a total of 184

contract days.
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Appendix A

COMMUNITY DAY SCHOOL TEACHER JOB DESCRIPTION

Description of Position - Provides education programs for fourth through eighth grade students

who have been expelled from the regular school program.

Position Qualifications - Credential: Valid California teaching credential for the appropriate level.

Personal Qualities - Appearance, grooming and dress functional and appropriate for working

actively with children as well as setting a good example for students; three (3) or more years of
elementary teaching experience is desirable.

Description of Duties

Teaches assigned areas of learning utilizing adopted courses of study and appropriate
learning activities.
Establishes, in cooperation with the prime evaluator, standards of expected progress for
individual students in designated areas of study, and techniques for assessment of that
progress.
Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere. A pleasant and positive attitude shall be maintained in order to foster
student feelings of pride and self-worth.
Maintains effective physical environment for student learning.
Develops lesson plans and instructional materials, and provides individualized and/or
group instruction in order to meet student needs.
Evaluates students’ growth, maintains appropriate records and prepares progress reports.
Communicates results to the parents in accordance with DISTRICT policy.
Enlists the aid of other professional staff members in assessing and helping to solve
specific student problems.
Plans and coordinates the work of his or her instructional assistants, aides and other
paraprofessionals.
Administers simple first-aid and takes other appropriate measures when an accident or
illness is more serious.
Selects and requisitions books, instructional aids and supplies. Keeps inventory and
attendance records.
Supervises students in out-of-classroom activities during the assigned working day.
Attends building and District meetings as required.
Maintains professional competence through participation in in-service educational
activities provided as well as other professional growth activities.
Establishes and maintains good professional relationships with parents, community and
other staff members.
Reports any factor that prevent full exercise of duties and responsibilities.

o Performs other duties normally required by unit members as adjunct to the regular

teaching assignment.

81



Appendix A

DISTRICT NURSE JOB DESCRIPTION

Brief Description: Under minimal supervision from the Superintendent or designee address the
health care needs of students as they relate to education and performs required State testing
and reporting; and advances the well-being, academic success, and life-long achievement of
students. The District nurse facilitates positive student responses to normal development;
promotes health and safety; intervenes with actual and potential health problems provide case
managements service; and activity collaborates with others to build student and family capacity
for adaption, self-management, self-advocacy, and learning. This is a licensed, skilled and
technical position.

The scope of practice of the District nurse is dynamic. Student health services are evolving as
school systems develop coordinated school health programs to address the diverse and
complex health problems of today’s students.

The District Nurse uses the nursing proves, clinical expertise and professional judgment to
design and implement health services programs that ensure that all student will receive the
optimum benefit from their educational experience. This is accomplished by working
collaboratively with students, families, teachers, other members of the multidisciplinary team,
and utilizing resources within the community, to meet the physical, mental, emotional and social
health needs of the students

Qualifications:

» Possess or be in the process of obtaining a clear California School Health Services
credential.

o Possess a valid California Class C driver's license.

e Qualified to practice as a Registered Nurse in the State of California.

e Certified in cardiopulmonary resuscitation (CPR) or BLS. (or obtain in the first 6 months)

e Minimum of one (1) year experience in public health nursing, community health nursing,
school health nursing or pediatric nursing

Supervision by: Director of Student Support Servicesand/or Superintendent

Knowledge, Skills and Abilities

= Principles and practices underlying professional nursing.

« Principles and practices underlying the special field of school health.
Current trends in nursing and of literature in the fields of school health.

« Organization and administration of other cooperating agencies.

e State and local laws relating to health and social issues.

s Exercise professional judgment in making decisions.

» Communicate appropriately and effectively with students, parents, administrators, other
school personnel, etc.

o Demonstrate a genuine interest in the student population and its health needs.

e Show initiative

o Use a computer and various software applications
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Essential Functions:

e Assumes responsibility for appropriate assessment, planning, intervention, and
evaluation, management, and referral activities for students in the school district.

* Responsible for direct and indirect care given to students in compliance with school
district policies, professional standards of practice, physician’s orders, and the Individual
Health Plan.

o Performing federal and state mandated tasks including but not limited to emergency care;
child abuse reporting; communicable disease control, prevention, and follow up:
audiometric, scoliosis and vision screening.

s Provides for the promotion and maintenance of health as well as the prevention of iliness
and injuries. This facilitates the removal of health-related barriers to learning and
promoting an optimal level of wellness for students and staff.

¢ Assessing and evaluating student health and developmental status.

« Maintains, evaluates and interprets cumulative health data to accommodate individual
needs of students

¢ Maintaining, protecting and managing confidential electronic and written student health
records.

e Provides consultation in the formation of health policies, goals and objectives for the
school

e Develops and implements a student health plan: Interprets the health status of students
to parents and school personnel; Initiates referral to parents, school personnel or
community health resources for intervention, remediation and follow through.

e Provides ongoing health counseling with students, parents, school personnel or health
agencies; and utilizes existing health resources to provide appropriate care of students.

¢ Providing school nursing case management services for students.

s Develops procedures and provides for emergency nursing management for
injuries/illnesses

e Evaluating the appropriate level of care for students with specialized health care needs
and training, monitoring and supervising licensed and unlicensed staff.

e Plans and implements school health management protocols.

e Promotes and protects the optimal health status of school-age children; provides health
assessments and obtains students’ health histories.

s Requires student contact at school sites.

« Exposure to an array of childhood ailments, diseases, and bodily fluids.

Representative Duties

e Functions in accordance with the Code of Ethics for Registered Nurses, and the school
district’s policies and procedures.

e Assists in coordinating school and community health activities and serves as a liaison
health professional between the home, school and community.

e Communicating with students, families, caregivers, and health care providers.

s Screens and evaluates findings of deficit in vision, hearing, scoliosis, growth, etc.

e Acts as a resource person in promoting health careers.
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Environment:

Serving as a health consultant and providing in-service programs to staff on a variety of
health topics

May help develop curriculum and assist in delivery of comprehensive health education to
students;

May participates in home visits to assess the family needs as related to the child’s health.
Interpreting assessments and medical information to school staff working with the
students;

Promotes and assists in the control of communicable diseases.

Provides health education and counseling to assist students and families in making
decisions on health and lifestyles that affect health;

Participates in health education directly and indirectly for the improvement of health by
teaching persons to become more assertive health consumers and to assume greater
responsibility for their own health;

May assist counseling personnel with students concerning problems such as pregnancy,
sexually transmitted diseases and substance abuse in order to facilitate responsible
decision making practices.

Serves as a resource person to the school staff members in health instruction.

Where applicable, participates in the IEP plan development.

Administering and training and supervising school staff in assisting students with routine
and emergency medications.

Office environment; subject to constant interruptions.
Requires student contact at school sites
Exposure to an array of childhood ailments, diseases and bodily fluids

Physical Requirements:

Dexterity of hands and fingers to operate medical equipment, a computer, and office
equipment,

Sitting or standing for extended periods of time,

Walking to various sites at the assigned school,

Kneeling and bending

Reaching horizontally and overhead to retrieve and maintain files and to store supplies
and records

Lifting and carrying objects weighing up to 30 pounds and

Hearing and speaking to exchange information ion person and on the phone

May be required to assist students experiencing physical difficulties

The role of the Credentialed School Nurse is defined in Education Code Section 49426. It reads, in part:
“School nurses strengthen and facilitate the educational process by improving and protecting the health
status of children and by identification and assistance in the removal or modification of health-related
barriers to learning in individual children. The major focus of school health services is the prevention of
illness and disability, and the early detection and correction of health problems.

Updated: 4/5/16
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Appendix A
ENGLISH LANGUAGE DEVELOPMENT (ELD) TEACHER JOB DESCRIPTION

Description of Position — The ELD teacher is responsible for developing, providing, coordinating,
supervising, and monitoring English Language Development instruction for students pursuant to
their language development needs. Directly responsible to site principal or designee.
Secondary Function — Consulting with and providing in-service to the teaching staff and parents
so as to assist them in understanding the nature of English Language Development and language
acquisition.

Position Qualifications — Credential: Valid California teaching credential for the appropriate level.
Personal Qualities — Appearance, grooming, and dress functional and appropriate for working
actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults.

Description of Duties
e Collaborating with ELL Site coordinator

o Identifying specific language goals, and communicating those goals to the classroom
teacher and parents.

o Assisting in the development of Individualized Learning Plans (ILPs) for each English
Language Learner.

o Administering, understanding, and interpreting appropriate assessment tools.

¢ Selecting and modifying of appropriate instructional methods and materials.

e Providing direct instructional service to students in small groups.

e Coordinating the ELD services provided to students with that of the regular classroom
teacher.

¢ Facilitating and modeling the implementation of best practices/research-based practices
designed to meet clearly identified student needs.

e Collaborating with teachers in all subject areas on instructional strategies and resources
that support English Language Learners.

e Consulting and providing assistance in the utilization and evaluation of data for the
modification of instruction and curriculum.

e Providing parents with basic understanding of methods and techniques utilized to
promote language acquisition.

e Assisting in planning of in-service workshops for staff and/or parents.

o Directing and monitoring the activities of the EL District Instructional Paraprofessional
and other Instructional Paraprofessionals.

e Establishing and maintaining professional relationships with other staff members and the
community.

e Performing other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

INSTRUCTIONAL COACH

DESCRIPTION OF POSITION: To positively impact student achievement through the support,

training, coaching, and mentoring of teachers and instructional staff.

REQUIREMENTS:

Valid Clear California Multiple Subject Teaching Credential or a Valid Clear Single
Subject Teaching Credential

Minimum of five years of successful classroom teaching experience.

Minimum of three years of school leadership experience (Reading Coach, Testing
Coordinator, Site Council, School Improvement Team, Head Teacher, PBIS, Athletic
Director, etc.).

Excellent written and oral communication skills and the ability to work positively and
cooperatively with others.

Knowledge of and experience with effective instruction and assessment.

Personal Qualities: Appearance, grooming and dress functional and appropriate for working
actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults

ESSENTIAL JOB RESPONSIBILITIES

The instructional coach will assist the classroom teachers with:
Facilitation of school data teams.

Gathering, analyzing, and interpretation of data.

School improvement and instructional program support:

Facilitate and promote a system of standards based instruction.
Facilitate identification of subject area/grade level power standards.

Coordinate the development and application of common formative assessments.

Promote and coordinate the implementation of research based instructional
strategies.

Meet regularly with principals to coordinate instructional activities related to the
district and school improvement plans.

Coordinate and develop the implementation of intervention groups including
assisting with scheduling and support for instructional assistants based on
identified needs

Data analysis around literacy and math. The instructional coach will gather and
provide staff with the school data and assist them with its analysis and
interpretation.

Participate as a member of the SST when appropriate.

Effective Collaboration
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Coordinate data team meetings through scheduling and creation of necessary
documents such as agendas, minutes, and necessary data as needed by school
personnel.

Promote the utilization of action research, common formative assessments, and
summative assessments to adjust classroom instruction.

Coaching:
Coaching is non-evaluative, learning relationship between an instructional coach and a

teacher with the goal of learning together, thereby improving instruction and student
achievement. ‘

Work with individual teachers in developing “Research based Instructional Strategies”
planning.

Coordinate, teach model lessons where appropriate.

Observe classroom teaching.

Teach lessons side by side with teachers.

Conduct collaborative conversations with teachers.

Facilitate mutual problem solving to assist teachers in implementing and mastering new
teaching practices.

Peer Coaching
Implement other instructional coaching strategies.

School Wide Professional Development

3/2/18

Assist the principal in creating a calendar for school wide professional development (PD)
that is directly related to school and district improvement plans.

Facilitate PD activities by presenting directly to staff or scheduling individuals to present
activities to staff, other schools or individuals as needed.

Assist with planning school improvement and professional development
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Appendix A

INSTRUMENTAL MUSIC TEACHER JOB DESCRIPTION - GRADES 4-6

Description of Position - Provides an instrumental music program for students in grades 4-6 and
provides activities designed to stimulate interest in instrumental music.

Position Qualifications - Credential: Valid California teaching credential for the appropriate level.

Personal Qualities - Ability to motivate musical interest in large and small groups of students. By

example, encourages a positive attitude in students; appearance, grooming and dress functional
and appropriate for working actively with children as well as setting a good example for students.

Description of Duties

In consultation with the assistant superintendent and the principals of the appropriate
schools, establishes a schedule of instrumental activities for students involved in the music
program.

Recruits elementary students to receive instruction in playing standard band and orchestra
instruments.

Organizes and teaches beginning, intermediate, and advanced classes in instrumental
music.

Develops performing instrumental music ensembles at each school to which assigned.
Selects music to conform to the ability of the students.

Organizes and presents instrumental music programs and classroom demonstrations.
Maintains and makes minor repairs and adjustments to musical instruments, including
tuning, string replacement, trimming and adjusting reeds, oiling valves and slides, etc.
Keeps parents informed of pupil progress.

Arranges the physical environment in which lessons and rehearsals are to be conducted.
Maintains an inventory of, and is responsible for, district instruments assigned to his or her
custody. Arranges for repair of such instruments as needed.

Assists the Vista Middle School principal in the identification of prospective seventh grade
instrumental students.

Provides student demonstrations of musical instruments and other related activities to
classes when possible.

Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

INSTRUMENTAL MUSIC TEACHER JOB DESCRIPTION — GRADES 7-8

Description of Position - Provides an instrumental music program for students in grades 7-8 and

provides activities designed to stimulate interest in instrumental music.

Position Qualifications - Credential: Valid California teaching credential for the appropriate level.

Personal Qualities - Ability to motivate musical interest in large and small groups of students. By

example, encourages a positive attitude in students; appearance, grooming and dress functional
and appropriate for working actively with children as well as setting a good example for students
in the music program.

Description of Duties

In consultation with the assistant superintendent and the principals of the appropriate
schools, establishes a schedule of instrumental activities for students involved.

Recruits elementary students to receive instruction in playing standard band and orchestra
instruments.

Organizes and teaches beginning, intermediate, and advanced classes in instrumental
music.

Develops performing instrumental music ensembles.

Selects music to conform to the ability of the students.

Organizes and presents instrumental music programs and classroom demonstrations.
Maintains and makes minor repairs and adjustments to musical instruments, including
tuning, string replacement, trimming and adjusting reeds, oiling valves and slides, etc.
Keeps parents informed of pupil progress.

Arranges the physical environment in which lessons and rehearsals are to be conducted.
Maintains an inventory of, and is responsible for, district instruments assigned to his or her
custody. Arranges for repair of such instruments as needed.

Assists the Vista Middle School principal in the identification of prospective seventh grade
instrumental students.

Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

LITERACY TEACHER JOB DESCRIPTION

Description of Position — Facilitates efforts to improve the literacy program

Position Qualifications — Credential: Valid California teaching credential;

Three or more years of elementary teaching is desirable

Personal Qualities - Appearance, grooming, and dress functional and appropriate for working

actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults.

Preferred Professional Qualifications — Literacy training; ability to conduct in-service training;

cognitive coaching; experience with a variety of assessment tools; positive staff relations;
experience in teaching reading in kindergarten through eighth grades

Description of Duties —

° Student Literacy Achievement:

O
@)
O

(@]
o

Provide direct service to students

Assist in organizing and administering reading assessments

Assist teachers in disaggregating and interpreting data to improve the
instructional program

Organize intervention groups based on data

Develop the intervention schedule

) Collaboration:

)

O
®)
O

Work with classroom teachers and support staff to improve the reading program
and gather materials as needed

Meet regularly with the principal

Participate as a member of the SST when appropriate

Meet regularly with the other site Literacy Teachers

. Staff Development/Parent Education:

)

O O O O

Train teachers and the assistants in the use of intervention programs and
strategies

Provide new teacher support for reading instruction, using best practices
Demonstrate lessons for new programs or strategies

Plan or assist in staff development in reading

Assist site staff in coordination of parent education nights
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Appendix A

MIDDLE SCHOOL COUNSELOR JOB DESCRIPTION

Description of Position - Provides the counseling and annual testing services.

Position Qualifications - Credential: Pupil Personnel Services

Personal Qualities - Appearance, grooming, and dress functional and appropriate for working
actively with children as well as setting a good example for students; ability to communicate
clearly with both children and adults; ability to accept students, parents and teachers in non-
judgmental fashion.

Description of Duties

e Maintains professional competence through participation in in-service
educational activities provided as well as other professional growth activities,
and disseminates pertinent information to the staff.

o Establishes and maintains professional relationships with parents, students,
staff members, and community agencies.

e Counsels with students individually and in groups within the school setting.

e Assists in planning state-mandated and school testing programs; coordinates
and interprets same.

e Coordinates and facilitates Student Study Team (SST) functions.

e Recommends, supervises and coordinates individual programs for students with
teachers and parents.

e At the direction of the administrator, serves as a consultant to the Special
Education program.

e Serves as liaison with community agencies.

* At the direction of the administrator, works with the principal and secretary to
provide input and to schedule and reschedule students as the need arises.
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Appendix A

PHYSICAL EDUCATION (PE) TEACHER JOB DESCRIPTION

Description of Position - Provides a physical educational program for elementary students and

middle school age students and performs other school and job related duties.

Position Qualifications - Credential: Valid California Multiple Subject Teaching Credential with

Supplemental PE Authorization. Valid California Single Subject Teaching Credential: Physical
Education

Personal Qualities - Appearance, grooming, and dress functional and appropriate for working

actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults.

Description of Duties

Provides learning experiences in physical education utilizing course of study adopted by
the Board of Trustees and California Teaching Standards.

Analyzes, demonstrates and explains basic skills, knowledge and strategies of formal
sports, games, rhythms and fundamentals of body movement; provides time for drills of
the basic skills, and organizes lesson plans for the whole class.

Establishes, in cooperation with the evaluator, standards of expected progress for
individual students in designated areas of study, and techniques for assessment of that
progress.

Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere; models a pleasant and positive attitude in order to foster student
feelings of pride and self-worth.

Maintains effective physical environment for student learning.

Develops lesson plans and instruction materials, and provides individualized and/or group
instruction in order to meet student needs.

Evaluates students’ growth and maintains appropriate records. Communicates with the
classroom teacher on student progress. Communicates results to the parents in
accordance with district policy.

Enlists the aid of other professional staff members in assessing and helping to solve
specific student problems.

Plans and coordinates the work of the instructional assistants, and other additional help
as needed.

Administers simple first aid and takes other appropriate measures when the accident or
illness is more serious.

Selects and requisitions books, instructional aids and supplies. Keeps inventory and
attendance records.

Supervises students in out-of-classroom activities during the assigned working day.
Attends site and district meetings as required.

Maintains professional competence through participation in in-service educational
activities provided as well as other professional growth activities.
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Establishes and maintains good professional relationships with parents, community and
other staff members.

Reports any factors that prevent full exercise of duties and responsibilities.

Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.

Conditions of Employment

o &~

Sufficient vision to read printed materials

Sufficient mobility to move about the District from one site to another

Ability to speak in an understandable voice for and during instruction in an outdoor and
indoor setting.

Ability to maintain open communication to encourage questions and problem solving
Ability to move, lift, push, pull and carry equipment up to 50+ Ibs.

CPR and First Aid training preferable

Approved 3.22.18
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Appendix A

PREP TIME TEACHER JOB DESCRIPTION

Description of Position - Provides an educational program for elementary students and performs

other school and job related duties; provides prep time for fourth, fifth, and sixth grade teachers
in subject areas determined by schools.

Position Qualifications - Credential: Valid California teaching credential for the appropriate level.

Personal Qualities - Appearance, grooming and dress functional and appropriate for working

actively with children as well as setting a good example for students; three (3) or more years of
elementary teaching experience is desirable.

Description of Duties

Teaches assigned areas of learning utilizing adopted courses of study and appropriate
learning activities.

Establishes, in cooperation with the prime evaluator, standards of expected progress for
students in designated areas of study, and techniques for assessment of that progress.
Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere. A pleasant and positive attitude shall be maintained in order to foster
student feelings of pride and self-worth.

Maintains effective physical environment for student learning.

Develops lesson plans and instructional materials, and provides individualized and/or
group instruction in order to meet student needs.

Effectively modifies materials and assessments as needed to address state standards.
Evaluates students’ growth, maintains appropriate records and prepares progress reports.
Communicates results to the parents in accordance with DISTRICT policy.

Enlists the aid of other professional staff members in assessing and helping to solve
specific student problems.

Plans and coordinates the work of his or her instructional assistants, aides and other
paraprofessionals as needed.

Administers simple first-aid and takes other appropriate measures when an accident or
illness is more serious.

Selects and requisitions books, instructional aids and supplies. Keeps inventory and
attendance records.

Supervises students in out-of-classroom activities during the assigned working day.
Attends building and District meetings as required.

Maintains professional competence through participation in in-service educational
activities provided as well as other professional growth activities.

Establishes and maintains good professional relationships with parents, community and
other staff members.

Reports any factors that prevent full exercise of duties and responsibilities.

Performs other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

PSYCHOLOGIST- JOB DESCRIPTION

Description of the position: Conducts individual assessments for students in the district

including screening and evaluating for special education program

Position Qualifications — Valid California Pupil Personnel Services Credential in School

Psychology. Requires a valid California credential authorizing counseling services.
Experience working with preschool and school age students.

Supervision by: Director of Student Support Services and/or Superintendent

Knowledge. Skills, and Abilities:

Knowledge of intellectual, emotional, social, and physical development of adolescents.
Knowledge of and ability to apply interpersonal communication techniques.

Current trends in educational and crisis counseling.

Organization and administration of other cooperating agencies.

State and local laws relating to confidential information.

Exercise professional judgment in making decisions.

Communicate appropriately and effectively with students, parents, administrators, other
school personnel, etc.

Demonstrate a genuine interest in the student population and their educational needs.
Show initiative.

Ability to understand and accept individual differences in children and parents.

Ability to effectively communicate and maintain cooperative relationships with those
contacted in the course of work.

Duties and Responsibilities:

Conducts personal psycho-educational evaluations of referred candidates to include
psychometric assessments, observation in the regular school situation, social, economic
background factors; emotional and behavioral factors; education history, remediation
attempts; and psychological adjustment.

Assesses students' functional capabilities and home and/or classroom environment for
the purpose of determining student's functional level and developing recommendations
and/or placement.

Prepares timely written reports of the findings with specific recommendations.

Presents psycho-educational findings to the Individual Educational Program (IEP) team,
describes how the findings relate to the student's functioning in the regular program, and
provides subsequent consultation to ensure a successful special education placement.
Assists in the development of 504 plans for identified students.

Assists in the development of specific educational objective for areas requiring
remediation.

Confers with and obtains or shares data with community resources with parental consent.
Re-evaluates special education students to determine individual progress and to
recommend needed educational program changes as specified by State Law, Education
Code, and/or District policies.
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Environment:

Acts on referrals, makes recommendations to teachers, administrators, and parents
concerning special learning needs of children who are not eligible for special education
programs.

Conducts ongoing individual counseling and/or group counseling on a variety of topics to
facilitate interpersonal success.

Provides individual crisis counseling.

Intervenes in occurrences of inappropriate behavior of students for the purpose of
assisting students in modifying such behavior,

Provides staff development on topics, such as learning and developmental disabilities;
mental health, and instructional/behavioral strategies.

Conducts classroom presentations to students on a variety of topics that facilitate positive
interpersonal relationships and self-esteem.

Consults with teachers and parents to develop effective instructional; and/or behavioral
plans.

May provide consultative assistance at a variety of educational meetings, such as
Student Success Team meetings, IEP meetings, and parent conferences for the purpose
of providing information.

Acts as a liaison between community resources, and the school; and interagency
collaboration.

Researches resources and methods (intervention and treatment techniques, assessment
tools, community resources, etc.) for the purpose of determining appropriate approach for
addressing students' specific needs.

Participates in the development and implementation of programs and procedures that
enhance learning, self-esteem, and interpersonal relationships; conducts ongoing
evaluation of subsequent programs and procedures.

Acts as a liaison with administrators, teachers, students, staff, family, and community
members.

Office environment: subject to constant interruptions.
Requires student contact at school sites
Exposure to an array of childhood ailments, diseases and bodily fluids

Physical Requirements:

Dexterity of hands and fingers to operate medical equipment, a computer, and office
equipment,

Sitting or standing for extended periods of time,

Walking to various sites at the assigned school,

Kneeling and bending

Reaching horizontally and overhead to retrieve and maintain files and to store supplies
and records

Lifting and carrying objects weighing up to 30 pounds and

Hearing and speaking to exchange information ion person and on the phone

May be required to assist students experiencing physical difficulties
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Appendix A

RESPONSE TO INTERVENTION (RtI) COACH JOB DESCRIPTION

Description _of Position- Responsible for push-in and pull-out support in planning instruction
and/or adaptation of the instructional program using the Response to Intervention (Rtl) model to
facilitate learning.

Summary: Responsible for push-in and pull out support in planning instruction and/or adaptation
of the instructional program using the Response to Intervention (Rtl) model to facilitate student
learning in accordance with corporation policies and state guidelines. Design and implement
specific strategies designed to promote intellectual, social, and physical growth in all identified
intervention students. Evaluate and measure the effectiveness of specific Rtl strategies and
interventions in order to refine Tier 1, Tier 2, and Tier 3 levels of support. Supports the
instructional programs with regular and special education teachers.

Position Qualifications- Credential: Valid California teaching credential; three or more years of
elementary teaching is desirable

Personal Qualities- Appearance, grooming, and dress functional and appropriate for working
actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults. Maintain a strong, regular personal attendance
record.

Preferred Professional Qualifications- This position requires subject matter expertise commonly
associated with teaching and instruction; knowledge of a variety of assessment tools and
intervention programs; expertise in teaching various grade levels; positive staff relations

e Knowledge of standards, curriculum, educational trends, and research findings pertaining
to student educational programming and best practices;

e Knowledge of a variety of assessments, in particular diagnostic and formative
assessments

e Ability to plan, organize, develop, and deliver a comprehensive intervention instruction for
students

e Ability to effectively assess the educational needs of students and design, develop and
implement sound intervention plan and stimulating learning environment

o Perform research and development activities pertaining to related elementary curriculum

and instruction programs designed to enhance student achievement

Communicate effectively in oral and written form using grammatically correct language

Understand and carry out oral and written directions with minimal accountability controls

Establish and maintain cooperative and effective working relationships

Knowledge of technology

Description of Duties-
¢ Provide the following school-wide support for academic achievement.
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Assist in organizing and administering assessments for a variety of purposes such as
benchmarks, screeners, diagnostic, standardized, etc.

Gather and organize grade-level/subject area universal assessment tools and develop
assessments for progress monitoring purposes for all teachers.

Assess students in a variety of ways on a regular basis, for a variety of purposes and
provide progress reports as required.

Analyze (disaggregating) and interpret data to improve instructional programs and identify
appropriate intervention(s).

Use data to help teachers identify and group children who need additional supports.
Support teachers in documenting student progress.

Design, organize and schedule intervention groups based on data.

Provide individual and small group instruction designed to meet individual needs and
motivate students in pull out and push in/classroom setting.

Employ a variety of instructional techniques, instructional media, and performance
assessments, which guide the learning process toward academic achievement and
curriculum goals.

Evaluates the educational progress of students in terms of class work and attainment of
proficiency levels; and the educational growth

Evaluate the effectiveness of interventions and supports provided and refine
support/strategies as needed to improve effectiveness.

Collaborate with classroom teachers and support staff to improve the instruction and
gather materials as needed.

Participate as a member of the SST, when appropriate

Build effective relationships with colleagues, parents and students through regular
communication.

Participate in professional development; network, meet regularly and work collaboratively
and collegially with other Rtl teachers and site and district administrators

Perform other duties as assigned (normally required by unit members as adjunct to the
teaching assignment).
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Appendix A

RESOURCE SPECIALIST TEACHER JOB DESCRIPTION

Description of Position

Primary Function - Assumes general charge of the program. Subject to school law, adopted
policies, and stated guidelines, the resource specialist is responsible for developing, providing,
coordinating, supervising, and monitoring a program of individualized instruction pursuant to the
pupil’'s Individualized Education Programs (IEPs) and in a manner which assures that each pupil
receives his or her special education services in the least restrictive setting appropriate to his or
her needs.

Secondary Function - To consult with and provide in-service to the teaching staffs and the parents
so as to assist them in understanding the nature of handicapping conditions, in making realistic
appraisals of puplil abilities, and in developing expectations commensurate with those abilities.
Directly responsible to site principal or designee.
Immediate Subordinate: Instructional Assistants, as assigned.

Position Qualifications - Credentials: Valid California teaching credential, a valid California
Special Education credential, and a Resource Specialist Certification.

Personal Qualities - Appearance, grooming and dress functional and appropriate for working
actively with children as well as setting a good example for students; three (3) or more years of
elementary teaching experience is desirable.

Description of Duties

e Assessing pupils referred for special education service to assist in determining present
levels of educational performance, identifying specific educational needs, and establishing
eligibility for special education services.

e Assisting with the scheduling and monitoring of referral procedures in accordance with
legal requirements.

e Assisting in developing Individualized Educational Programs (IEPs) for students with
exceptional needs and monitor progress on a regular basis.

e Assisting in the planning and implementation of programs covering such topics as the:

o Ultilization of systematic observations for referral to the Individualized Educational

Program (IEP) teams.

Administering, understanding, and interpreting of appropriate assessment tools.

Selection and modification of appropriate instructional methods and materials.

Application of classroom environment and behavior management techniques.

Enhancement of social and emotional development of exceptional individuals within

the education environment of the regular classroom.

e Processing all information leading to approval of services by child’s parent or guardian.

¢ Monitoring the development of Individualized Educational Programs (IEPs), and
participating in review meetings in accordance with legal requirements.

O 0 O O
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Consulting and proving assistance in the utilization of evaluation data for the modification
of instruction and curriculum.

Providing consultant services as to resources (appropriate to individuals with exceptional
needs) to regular staff members, parents, and guardians.

Consulting with regular classroom teachers and students as to their acceptance of
students with exceptional needs.

Consulting in the development of pre-vocational and/or vocational plans for individuals
with exceptional needs.

Utilizing the services of the program specialist for assistance and guidance in fulfilling the
Resource Specialist Program, as appropriate.

Providing parents with basic understanding of remedial methods and techniques as they
relate to their own child’'s program.

Providing parents with basic home enrichment and home management techniques
designed to meet the needs of their child.

Counseling parents in areas related to their child’s abilities, including strengths and
weaknesses, as well as to the child’s needs and goals, including career and vocational
planning alternatives.

Assisting in planning of in-service workshops for staff and/or parents.

Providing consultant services to regular classroom teachers in the identification and
assessment of learning and behavioral patterns in pupils and resources available to them.
Coordinating the collection of relevant information for those students referred to the
Individualized Educational Program Team.

Planning, developing, and providing educational activities in accordance with
Individualized Educational Programs (IEPs), including curricular adaptations, as
necessary.

Coordinating follow-up activities to insure service delivery to all individuals with exceptional
needs.

Coordinating individualized instruction and activities of the Resource Specialist Program
with regular classroom curriculum.

Coordinating the organization and distribution of media and materials for both resource
and regular classrooms.

Supervising and monitoring the activities of the Resource Specialist Assistant.

Assisting in the coordination of referral and assessment procedure and assisting in the
coordination of the Individualized Education Program (IEP) team meeting and participating
in review meetings, as necessary.

Demonstrating the ability/willingness to follow process procedures specified in the Tehama
County Special Education Service Region Procedures Manual.

Establishing and maintaining professional relationships with other staff members and the
community.

Performing other duties normally required by unit members as adjunct to the regular
teaching assignment.
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Appendix A

SPECIAL DAY CLASS TEACHER JOB DESCRIPTION

Description of Position - Provides an educational program for learning disabled students and

performs other school and job related duties.

Position Qualifications - Credential: Valid California Special Education teaching credential(s) for

the appropriate program.

Personal Qualities - Appearance, grooming and dress, functional and appropriate for working

actively with children as well as setting a good example for students; ability to work effectively
and cooperatively with students and adults; two or more years of elementary teaching experience
is desirable.

Description of Duties

Develops the Individualized Educational Plan (IEP) agreed upon by the |IEP team for each
student and implements the recommendations.

Teaches assigned areas of learning, using the various methods identified by the IEP team
to provide the least restrictive environment for each student.

Establishes, in cooperation with the evaluator, standards of expected progress for
individual students in designated areas of study, and techniques for assessment of that
progress.

Establishes and maintains standards of student behavior needed to achieve a functional
learning atmosphere; models a pleasant and positive attitude in order to foster student
feelings of pride and self-worth.

Maintains effective physical environment for student learning.

Develops lesson plans and instructional materials, and provides individualized and/or
group instruction in order to meet student needs.

Evaluates students’ growth, maintains appropriate records and prepares progress reports;
communicates results to parents via parent conferences and periodically to the IEP team.
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Appendix A

SPEECH-LANGUAGE PATHOLOGIST JOB DESCRIPTION

Brief Description Under general supervision, plan, develop, and implement individualized

programs of habilitation of articulation, language, voice, and fluency (stuttering) for students.

Qualifications: Valid California credential authorizing Speech-Language Pathology services or
ability to obtain one.

Knowledge, Skills and Abilities:

Remediation strategies and behavior management techniques;

Instructional terminology, Program philosophies;

Concepts, materials, methods and procedures;

Proper administration, evaluation and interpretation of diagnostic tests and
measurements;

Techniques and methods of speech and language assessment, diagnosis, evaluation, and
planning; community agencies and referral

Laws, rules, and regulations related to assigned activities;

Technical aspects of field of specialty;

Research base principles, methods, techniques, and strategies in speech and language
assessment functions;

Applicable and appropriate speech and language instruments, techniques, and
procedures;

Developmental characteristics of students.

Provide speech and language assessments and therapy to students who have a variety
of handicapping conditions;

Determine eligibility for services and therapy;

Provide therapy in areas of receptive and expressive language, articulation, fluency
(stuttering), and voice;

Recognize problems which may interfere with student’s learning or the physical/emotional
welfare of students and implement appropriate solutions in the learning environment;
Make generalizations, evaluations or decisions without inmediate

Develop and implement activities for the remediation of language, speech and hearing
disorders:

Interpret and apply policies, procedures, laws, codes, and regulations pertaining to
assigned programs and functions;

Maintain records and prepare reports;

Operate computer and related software;

Maintain current knowledge of program rules, regulations, requirements, and restrictions;
Maintain current knowledge of technical advances in the field,

Analyze situations accurately and adopt an effective course of action;

Establish and maintain cooperative and effective working relationship with
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Identify, assess, and assist in conducting IEP meetings and facilitate a program to meet
student needs;

Prepare speech and language materials, documentation, evaluations, small group and
classroom lessons when directed to do so.

Essential Functions and Job Duties:

Evaluate and identify students in need of speech/language therapy

Assist in developing IEPs for students requiring speech/language

Implement and monitor IEPs.

Provide supportive consultation and collaboration for teachers with students requiring
speech/language services in their classes or programs

Confer with parents and school personnel regarding the provision of speech/language
services.

Maintain appropriate records for each student receiving speech/language services.
Attend department and district meetings as required.

Establish and maintain positive professional relationships with other professional staff.
Maintain professional competence through participation during in-service educational
activities provided, as well as other professional growth activities that the District provides.
Report any factors that prevent full exercise of duties and responsibilities.

Perform other duties normally required to be performed by certificated staff as adjunct to
the regular assignment.
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APPENDIX B

&S ] LNNVOY Plann SRA — SALARY REDUCTION AGREEMENT
'\ \Ak Services 403(b) (TSA) Plan

Ihis Aprcement must be signed by the Employec and received by the Plan Administrator. 1f you participate in multiple 403(b) (I'SA) accounts, all salary
reductions must be on one SRA form. This Agreement is not eilective unlil approved. This Agreement is irrevocable by the Employee as 1o any salary or
amounts paid. bul may be terminated or changed as to salary not yet paid.  Compensation (o be paid 1o this Employee shall be reduced by the sum
indicated below per pay period starting with the compensation to be paid on the date requested below, or the first available payroll period afier all
requirements are salisfied.  Please note that any SRA initiating contributions to be directed to u non-registered 403(b) provider must be rejected in
conformance with Californin Education Code 25100 ct, seq.  Please note that the contribution amount may not exceed the Maximum Amouni
Contributable {MAC) as adjusted annually by the Internial Revenue Service.

*Nate: There is an administrative charge that will be dedu
below.

THIS AGREEMENT SUPERCEDES AND REPLACES ALL PRIOR 403(l) (TSA) SALARY REDUCTION AGREEMENTS —
INCLUDING THE AMOUNT(S). PROVIDER(S), AND EFFECTIVE DATE(S).

EMPLOYER NAME:

Employce Name Social Security Number | Date of Bith Date of Hire

Phone (Day) Phone (Home) Mailing Address City, State, Zip

Email Address Salary Reductions: [J Classified
[J10-months ~ [[] 11-months  []12-months [] Certificated

403(h) PLAN — TSA : Check Box: Agent/Broker must also sign below for all annuity sales.

[ This is to Initiate/Start a New 403(b) (TSA) SRA (Check only il not currently participating)

[] This is to Change the Amount of my currently existing 403(b) (TSA) Salary Reduction Agreement

[[] This is o Change my Compnny/Provider

[ This is to Terminate/Stop my 403(b) (TSA) SRA (Indicate below the Effective Date & Company/Provider Name)

Monthly Amount $ Effective with my payroll date (mm/dd/yyyy): .20 _I

The Emplayer in accordance with the employer's 403(b) Plan shall transmit the above in the following manner:
Company/Provider Name:
- To:
Account #
readitional 403(h) or  [J Rath 403(h)*

S To:

Accoun #
O 1raduional 403(hy or  [J Roth 303(b)*

N Ta:
Account #
[OJraditional 403(by or [J Roth 403(b)*
*Please conlact your investment provider to casurc that the provider can aceept Roth 403(b) acenunts.
Afler tho initin} SRA 15 submitied and approved hy TSA Consulting Growp, Inc . subsequent changes can be made online at: bitgs fenviw toeg enmiven

EMPLOYEE ACKNOWLEDGES that Employee has read, undersiands, and agrees to the terms ond conditions set forth on the reverse side ol this form Employee Turther
understands that a termination of salary reduction cantributions to a provider that has not plied with or mamtained registration in conformance with California law
relating 1o those registration requirements will mean that Employee may not resume conttibutions later (o that non-conforming provider IN WITNESS WHERIEOF, this
Apreement has been exceuted by and on behalf of the parties hereto and the Employee has read and understands the terms and conditions lised on the reverse side of this
form

*I acknowledge that a monthly administrative charge of $3.00 per month will be deducted from my paycheck beginning
September and through Junec in addition to the salary deferral amount indicated above, and 1 hereby authorize my employer to

withhold such amounts from my paycheck.

Signature of Employee Date (Please Note: Above date must be within last 90 duys to be valid)
ADVISOR/BROKER INFORMATION:  Apgent/Broker Nume: Phone: Email:
FOR ANNUITY SALES ONLY: By signing helow, I agree fhai for annuity product being initiated within the Employer’s 403(b) Plan that there is no life

insurance component included within the annuity product and that no pertion of the Employee’s cuntribution to the Employer’s 403(b) Plan is goiny toward the
purchase of life insurance.

Sipnoture of Agent/Broker Date (Please Note: Above date musit be within last 90 days to be valid)
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APPENDIX C

RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT
EMPLOYEE PERSONAL PROPERTY DECLARATION FORM

TOTAL OF ALL LISTED ITEMS SHOULD NOT EXCEED $1,000.00

Employee Name:

School/\Work Location: Room #

Private Property Carrier (Homeowners/Tenants Insurance)

Policy #

Please attach copy of insurance policy declaration page

Description Date of Purchase Work Usage
Purchase Price

| affirm that the above is true and correct to the best of my knowledge.

Employee Signature Date

I have reviewed this form in accordance with applicable district regulations.

Site Administrator's Signature Date
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LOSS CONDITIONS-CLAIM PROCEDURE

If there is a loss of declared personal property, you must see that the following are done:

1.

Notify Site Administrator and/or Police. Preserve damaged property as evidence and or
obtain photographs of item(s) at location.

Give RBUESD district office immediate notice of the loss or damage. Include a description of
the property involved.

Give RBUESD Adjuster a written description of how, when, and where the loss or damage
occurred. Include RBUESD loss reports, police reports, or witness statements.

At RBUESD Adjuster's request, provide complete inventories of damaged or stolen property
to include quantities, costs (receipts), values, and two estimates for replacement. These
documents should be attached to a copy of the declaration form on file and submitted to
Risk Management at the District Office.

Permit RBUESD Adjuster/Officer to inspect the property and records providing the loss or
damage.

If requested, permit RBUESD Adjuster/Officer to question you under oath at such time as may
be reasonably required about any matter relating to your personal property loss, including your
books and records. In such event, your answers must be signed.

Complete a sworn statement of loss to settle the claim within sixty (60) calendar days from
date of loss. RBUESD Adjuster will supply necessary forms.

Claims are subject to review by the Red Bluff Union Elementary School District, its excess
insurance carrier, and their respective legal counsels.
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CALENDAR

RED BLUFF UNION SCHOOL DISTRICT
2018-2019

Traditional School Hours: 8:20 a.m. to 2:50 p.m.
M T W Th F M T W Th F
wuy 2 3[4 5 6 January ENEERER
9 10 11 12 13 21 8 8 10 1 21
% 17 18 19 20 14 15 *16 17 18
23 24 25 26 27 @ 22 *23 24 25
30 31 28 *29 ‘30 °31 17
August 1 2 3 February “1
6 7 a_ 23 4 5 %6 7 8 18
w&g. 16 17 1112 13 1415
1 22 23 24 [FB]78[20] 21 [ 22 |
27 28 29 30 3113 25 26 *27 28 15
Seplemberm 4 6 6 7 March 1
0 11 2 13 14 19 4 5 /7 8 21
17 18 19 20 21 1 12 "3 14 15
24 25 *26 27 28 19 1B 19 *20 21 22
25 26 27 28 29 21
October *1 "2 *3 *4 5
8 9 *10 11 12 23 Aprl 1 2 *3 4 5
15 16 17 18 19 8 9 *10 11 12 21
2 23 24 25 26 15 16 17 18 [ 18]
29 30 “31 23 |22 23] 24 ] 25 26 |18
29 30
November 1 2
s 6 7 9 18 May 2 3
12] 13 14 15 16 6 7 8 9 10 22
16|20 21 [22] 23] 13 14 *15 16 17
26 27 ‘28 29 3016 21 22 23 24
28 *28 30 31 22
December 3 4 5 6 7
10 11 "2 1314 19 June 3 4 5 A7
17 18 15 *ad 21 10 11 12 13 14 18
24| 25| 26 [ 27| 28 17 18 19 20 21
| 31 ] 14 24 25 26 27 28 4
Instruction Days: 180

I}; Ziinstruction Begins/Ends

_Slaff Duty Day
:[Local Holiday

Cartificated Stafl: 1 Addilional Coltab/Staff Day
Instruclion begins: August 15, 2018

Instruclion ends: June 6, 2018

[Jesal Holiday
Day/Parent C Distrit

[Etnservice Days- Aug 9, 10, Jan 7 *= 12:45 pm.

Minimum Day/Pre-Holiday/Last day of Scheal
DCollaboralion/Duty Day o= 42:45 pon

All Wedneedays-Early Release Dismisaal

* 12:45 pm.

End of Trimesters: Nov 8, 201
Mar 6, 201
Jun 6, 2019,

October 1-56
January 28-Feb 1

Conf Weeks

Board Approved  4/10/2018

APPENDIX D
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APPENDIX E
RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT

VERIFICATION OF CONFERENCE - RE: CLASS SIZE

ate Class Exceeded Maximum
Size of Class: Number of Students:

Date of Conference:

Summary of discussion and course of action to be followed:

Teacher's signature Date

Principal's Signature Date
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APPENDIX F

RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT
Professional Goals Form
For Professional Growth Year (of the evaluation cycle)

Employee

Assignment

O Metteer O Vista

O Bidwell 0 Jackson Heights

PROFESSIONAL GOALS

Options for Reporting

1t Focus:

O Meet with the evaluator to
reflect on goals

O Submit a written “narrative” to
site evaluator

O Share learning(s) from goals
during collaboration time

2 Focus:

O Meet with the evaluator to
reflect on goals

O Submit a written “narrative” to
site evaluator

O Share learning(s) from goals
during collaboration time

Goal Pre-Conference Completed

Goal Post -Conference Completed

Unit Member’s Signature

Date

Unit Member's Signature

Date

Evaluator's Signature

Date

Evaluator’s Signature

Date
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APPENDIX G (a)

RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT

Formal Evaluation Standards Selection Form

Ul Bidwell O Jackson Heights O Metteer OVista
Unit Member

Assignment School Year
Directions:

The unit member and the evaluator must each select on the lines below, a California Standards
Teaching Profession (CSTP) Standard upon which the unit member will focus on during the formal
evaluation year cited on this form. In addition a third standard is to be collaboratively selected, and
mutually agreed upon by both the evaluator and the unit member. The form must then be signed and
dated. A copy of the form shall be given to the unit member and this original shall become part of the
summative evaluation document

CSTP Standard
Selected by Unit Member:

CSTP Standard
Selected by Evaluator:

CSTP Standard
Selected Collaboratively
By Unit Member and

Evaluator:
Standard Standard Standard
Unit Member's Signature Date
Evaluator's Signature Date
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APPENDIX H
RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT
CLASSROOM OBSERVATION

Employee O Bidwell O Jackson Heights

Assignment Year 20 -20__ 0 Metteer O Vista

PRE-OBSERVATION CONFERENCE: Area of focus for observation

POST OBSERVATION CONFERENCE: Observer's comments

Evaluatee's comments

Date of Post Conference Evaluatee's signature Observer's signature
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APPENDIX I
SUMMATIVE EVAULATION

RED BLUFF UNION
SCHOOL DISTRICT
SUMMATIVE EVALUATION

Section 1-Criteria Year 20 -20
Needs Employee Name
Unsatisf | Improve | Meets Exceeds | Assignment
actory* | ment* Standards | Standards | O Bidwell O Jackson Heights

O Metteer O Vista O CDS

Engaging and Supporting
All Students in Learning

Creating and Maintaining
an Effective Environment
for Learning

Understanding and
Organizing Subject
Matter Knowledge

Planning, Designing and
Delivering Learning
Experiences for All
Students

Assessing Student
Learning

Developing as a
Professional Educator
Teachers

(*Each evaluation rating of Needs Improvement or Unsatisfactory will require an Improvement Plan.)
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APPENDIX J

SUMMATIVE EVALUATION

SECTION 2 - Evaluator's Narrative

SECTION 3 - Recommendation

O Recommended for reemployment O Not recommended for continued employment
O Recommended for second year probationary status 0O Improvement plan required

O Recommended for tenure

SECTION 4 — Evaluatee’s Comments (see attached)

EVALUATOR EVALUATEE
| certify that this report has been discussed with me. | understand my signature does not necessarily
indicate agreement.

Title

Signature Date Signature
Date
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APPENDIX K
RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT

IMPROVEMENT PLAN
O Unsatisfactory O Needs Improvement
Employee O Bidwell O Jackson Heights
Assignment Year 20 -20__ 0O Metteer O Vista

Describe areas of performance considered in need of improvement or unsatisfactory

Recommended means of improvement (include dates)

Suggested sources of assistance

EVALUATOR EVALUATEE

| certify that this report has been discussed
Title with me. | understand my signature does not
necessarily Indicate agreement.

Signature Date Signature Date
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APPENDIX L

Standard 1
Engaging and Supporting All Students in Learning

Teachers know and care about their students in order to engage them in learning. They connect learning to students’ prior
knowledge, backgrounds, life experiences, and interests. They connect subject matter to subject matter to meaningful,
real-life contexts. Teachers use a variety of instructional strategies, resources, and technologies to meet the diverse
learning needs of students. They promote critical thinking through inquiry, problem solving, and reflection. They monitor
student learning and adjust instruction while teaching.

1.1
Using knowledge of students to engage them in learning
As teachers develop, they may ask, "How do I..."or “Why do I...
o know my students as people and as learners?
* understand reasons for behavior?
* recognize atypical behavior in students?
e build trust with students and foster relationships so that students can thrive academically?
 adapt my teaching to reflect knowledge of my students?
* differentiate instruction based on what 1 know about my students ’ strengths, interests, and needs?
s get to know parents and connect with the community where 1 teach?

1.2 Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests
As teachers develop, they may ask, "How do I..."or “Why do I... "
* help students see the connections between what they already know and the new material?
e connect classroom learning to students’ life experiences and cultural backgrounds?
o support all students to use first and second language skills to achieve learning goals?
* open a lesson or unit to capture student attention and interest?
o build on students ‘ comments and questions during a lesson to extend their understanding?

Connecting subject matter to meaningful, real-life contexts
As teachers develop, they may ask, “How do I...7or" Why do I... "
o establish a connection between subject matter and purpose for learning?
* make connections between the subject matter and real-life contexts?
« seek feedback from students regarding relevance of subject matter to their lives?
= engage all students in a variety of learning experiences that accommodate the different ways they learn?
* provide opportunities for all students to acquire and practice skills in meaningful contexts?

1.3 Using a variety of instructional strategies, resources, and technologies to meet students’ diverse learning
needs
As teachers develop, they may ask, “How do I..."or"Why do I... ”
« select and utilize a range of instructional approaches to engage students in learning?
* use a variety of strategies to introduce, explain, and restate subject matter concepts and processes so all students
understand?
help all students learn, practice, internalize, and apply subject-specific learning strategies and procedures?
* use differentiated instruction to meet the assessed learning needs of students and increase active participation in
learning?
e adapt materials and resources, make accommodations, and use appropriate assistive equipment and other
technologies to support students - diverse learning needs?
* utilize multiple types of technology to facilitate learning?
* examine and use resources that minimize bias?
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1.4

romoting critical thinking through inquiry, problem solving, and reflection

As teachers develop, they may ask, “"How do/.. " or “Why do/.."

s encourage students to use mulitiple approaches and solutions to solve problems?

* encourage students to ask critical questions and consider diverse perspectives about subject matter?
* provide opportunities for students to think about, discuss, and evaluate content?

* ask questions to facilitate discussion, clarify, and extend students ’ thinking?

support students to think and communicate with clarity and precision?

s help students apply previous learning to new situations?

* encourage students to create, imagine, and innovate?

* help students to develop and use strategies and technologies for accessing knowledge and information?

1.5

Monitoring student learning and adjusting instruction while teaching

As teachers develop, they may ask, “How do I... ” or "Why do ...~

* systematically check for student understanding and revise plans accordingly?

* incorporate a variety of strategies in a lesson to check for student understanding?

 monitor the learning of students with limited English proficiency or of students with special needs?

* adjust the lesson plan to accelerate instruction when I determine that the pace of the lesson is too slow?
* make "on the spot"” changes in my lesson based on students' interests and questions?

provide additional support and opportunities for students to learn when some students have mastered the lesson
objective(s) and others have not?

adjust my lesson when I don't have enough time to complete everything I planned to do?
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Standard 2
Creating and Maintaining Effective Environments for Student Learning

Teachers promote social development and responsibility within a caring community where each

student is treated fairly and respectfully. They create physical or virtual learning environments

that promote student learning, reflect diversity, and encourage constructive and productive

interactions among students. They establish and maintain learning environments that are

physically, intellectually, and emotionally safe. Teachers create a rigorous learning environment with high expectations
and appropriate support for all students. Teachers develop, communicate, and maintain high standards for individual
and group behavior. They employ classroom routines, procedures, norms, and supports for positive behavior to ensure a
climate in which all students can learn. They use instructional time to optimize learning.

2.1  Promoting social development and responsibility within a caring community where each student is treated fairly
and respectfully

As teachers develop, they may ask, “How do 1... " or “Why do1..”

model and promote fairness, equity, and respect in a classroom atmosphere that values all individuals and
cultures?

help all students accept and respect diversity in terms of cultural, religious, linguistic, and economic backgrounds;

learning differences and ability; gender and gender identity; family structure and sexual orientation; and other
aspects of humankind?

engage students in shared problem-solving and conflict resolution?

e provide learning opportunities that encourage student-to-student communication with empathy and
understanding?

o develop students’ leadership skills and provide opportunities to apply them?

« create a classroom culture where students feel a sense of responsibility to and for one another?

e help students to appreciate their own identities and to view themselves as valued contributors to society?

* develop activities that support positive interactions among students and that help students get to know each other?

2.2 Creating physical or virtual learning environments that promote student learning, reflect diversity, and encourage
constructive and productive interactions among students

As teachers develop, they may ask, “How do.." or “Why do/..”
o arrange and adapt classroom seating to accommodate individual and group learning needs?

* establish a stimulating, curriculum-rich learning environment that supports content learning and academic
vocabulary development?

* ensure that students develop an appreciation of diversity?

* provide students access to resources, technologies, and comfortable workspaces?
e create an environment that promotes optimal learning for each student?

e construct an equitable learning environment for all students?

2.3 Establishing and maintaining learning environments that are physically, intellectually, and emotionally safe
As teachers develop, they may ask, “How do I..."or “Why do I... ”

« arrange the learning environment to facilitate positive and productive classroom interactions?
e encourage, support, and recognize the achievements and contributions of all students?

* encourage students to take risks and to express thoughtful and respectful opinions related to the topic or subject of
discussion?

o foster the development of each student's self-esteem?
* create a safe, accessible learning environment for all students?

2.4 Creating a rigorous learning environment with high expectations and appropriate support for all students
As teachers develop, they may ask, “How do1..” or “How might/..”
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2.5

establish a productive, achievement-oriented climate in my classroom?

set high expectations for all of my students?

motivate all students to initiate their own learning and strive for challenging learning goals?

provide all students opportunities to examine and evaluate their own work and to learn from the work of their
peers?

ensure access to challenging and diverse academic content for all students?

Developing, communicating, and maintaining high standards for individual and group behavior

As teachers develop, they may ask, “"How do L... ” or “Why do I... ”

2.6

Jacilitate student participation in classroom decision-making?

foster and support appropriate student behavior?

collaborate with students, families, and communities to establish, maintain, and communicate standards for student
behavior?

understand the underlying causes of student behavior, including developmental and individual needs, and utilize
that knowledge in support of positive classroom conduct?

work proactively to prevent and respond quickly to minimize behavioral issues?

understand and respond to inappropriate behaviors in an efficient, fair, and equitable way?

help all students learn to take responsibility for their own behavior and actions?

Employing classroom routines, procedures, norms, and supports for positive behavior to ensure a climate in
which all students can learn

As teachers develop, they may ask, “How do/.." or “Why do/.."

2.7

involve all students in the development of classroom procedures and routines?

help students transition smoothly and efficiently from one instructional activity to the next?

apply knowledge of students’ physical, social, cognitive, and emotional development to ensure that adequate time
and support are provided for students to complete learning activities?

develop daily schedules, timelines, classroom routines, and norms that maximize learning?

connect district, site, and classroom procedures to promote a climate of fairness and respect for all students?
adapt routines, procedures, and norms to ensure the success of students with special needs?

Using instructional time to optimize learning

As teachers develop, they may ask, “How do I... " or “Why do I... ”

organize instruction to optimize learning time?

pace instruction to accomplish learning goals?

re-direct students ' off-task behavior to make the most of instructional time?
adjust instructional time so that all students remain engaged and challenged?
structure time for both independent and collaborative learning opportunities?
balance instructional, preparation, administrative, and managerial time?
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Standard 3
Understanding and Organizing Subject Matter for Student Learning

Teachers exhibit in-depth working knowledge of subject matter, academic content standards, and curriculum frameworks.
They apply knowledge of student development and proficiencies to ensure student understanding of content. They
organize curriculum to facilitate students' understanding of the subject matter. Teachers utilize instructional strategies that
are appropriate to the subject matter. They use and adapt resources, technologies, and standards-aligned instructional
materials, including adopted materials, to make subject matter accessible to all students. They address the needs of English
learners and students with special needs to provide equitable access to the content.
3.1 Demonstrating knowledge of subject matter, academic content standards, and curriculum frameworks

As teachers develop, they may ask, “How do I... " or “Why do I..

« ensure that my subject matter knowledge is sufficient to support student learning?

* continue to keep my subject matter knowledge current?

« identify, understand, and teach the key concepts and underlying themes and relationships in the academic content

standards and state curriculum frameworks?

e integrate key concepts, themes, relationships, and connections across subject matter areas?

e ensure that my knowledge of the subject matter incorporates different perspectives, appropriate to the discipline?

 maintain and utilize current understanding of relevant content standards and frameworks?

3.2 Applying knowledge of student development and proficiencies to ensure student understanding of subject matter
As teachers develop, they may ask, “How do I... ” or “Why do I... ”
e apply my knowledge of human development and learning theory to the unique students that I teach?
e acquire understanding of my students' individual cognitive, social, emotional and physical development?
e connect content being taught to students' prior knowledge and experiences?
e build understanding of my English learners levels of language acquisition in order to know how to best support
their learning?

build understanding of my students with special needs in order to know how and when to differentiate instruction?

3.3  Organizing curriculum to facilitate student understanding of the subject matter
As teachers develop, they may ask, “How do L... " or “Why do I..."
o use my knowledge of student readiness to learn to organize, sequence, and enhance the curriculum?
e apply my knowledge of the subject matter to organize curriculum, plan lessons and units, and select instructional
strategies that demonstrate key concepts and their interrelationships?
* organize subject matter to reveal and value different cultural perspectives?
e incorporate subject or grade level expectations and curriculum frameworks in organizing subject matter?
o ulilize standards-aligned and/or adopted curriculum in ways that support student learning?

3.4  Utilizing instructional strategies that are appropriate to the subject matter
As teachers develop, they may ask, “How do/.." or “Why do/..”
o develop and use a repertoire of instructional strategies appropriate to the subject matter?
* build on students life experiences, prior knowledge, and interests to make subject matter relevant and meaningful
to students?
o use effective instructional strategies and approaches to illustrate a concept and its connections within and across
subject areas?
challenge all students to think critically in the subject area?
help all students develop enthusiasm for and a deep knowledge of the subject matter?
use strategies that make the depth and complexity of subject matter understandable to all students?

3.5 Using and adapting resources, technologies, and standards-aligned instructional materials, including adopted
materials, to make subject matter accessible to all students
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As teachers develop, they may ask, “How do I... " or “Why do I... ”

o know the full range of materials, resources, and technologies provided by the school or district?

s select materials, resources, and technologies to support differentiated student learning of the subject matter?
» select and use learning materials and resources that reflect the diversity in my classroom?

e use technologies to convey key concepts in the subject matter?

* learn about and access new instructional resources to support student learning?

3.6  Addressing the needs of English learners and students with special needs to provide equitable access to the
content

As teachers develop, they may ask, “How do I... ” or “Whydo I... ”

* address the English Language Development (ELD) standards as they relate to my English learners' levels of
language acquisition?

* address the Individual Education Plan (IEP) goals and objectives of my students with special needs?

» select materials, resources, and technologies to support subject matter instruction of my English learners and
students with special needs?

* ensure access to the critical concepts and themes in the academic content standards and state curriculum frameworks
for students at various levels of English proficiency and for students with special needs?
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Standard 4

Planning Instruction and Designing Learning Experiences for All Students
Teachers use knowledge of students' academic readiness, language proficiency, cultural background, and individual
development to plan instruction. They establish and articulate goals for student learning. They develop and sequence long-
term and short-term instructional plans to support student learning. Teachers plan instruction that incorporates appropriate

strategies to meet the diverse learning needs of all students. They modify and adapt instructional plans to meet the assessed
learning needs of all students.

4.1  Using knowledge of students* academic readiness, language proficiency, cultural background, and individual
development to plan instruction As teachers develop, they may ask, “How do I... ” or “"Why do I..."

incorporate students’ prior knowledge and experience in my curriculum and instructional planning?

use knowledge of my students’ lives, their families, and their communities to inform my planning of curviculum and
instruction?

use knowledge of my students' individual cognitive, social, emotional, and physical development to plan instruction
and make appropriate adaptations to meet students ’ unique needs?

plan lessons and units that promote access to academic content standards for all students?

use knowledge of my English learners ’ levels of language proficiency to plan instruction that supports their subject
matter learning and academic language development?

use knowledge of my students ’° diverse learning needs to plan instruction that supports their learning?

4.2 Establishing and articulating goals for student learning
As teachers develop, they may ask, “How do I... " or “"Why do I... "
« build on the strengths, interests, and needs of all students to establish high expectations for learning?
* establish long-term and short-term goals that are based on academic content standards and reflect students’
strengths, interests, and needs?
e determine learning goals that address all students' language abilities and diverse learning needs?
« establish learning goals that address school, district, and community expectations?
» work with students and families to establish learning goals?
* develop goals that prepare students for successful transition to their next learning environment?
* communicate clear, challenging, and achievable expectations for students?

4.3  Developing and sequencing long-term and short-term instructional plans to support student learning
As teachers develop, they may ask, “How do I... " or “Why do I... "’
* design an instructional program that considers the long-term and the short-term?
* use assessment results for long-term and short-term planning?
* incorporate diverse subject matter perspectives in my planning?
» Select and sequence instructional strategies appropriate to the complexity of the lesson content and to student
learning needs?
o plan an instructional program that supports students' second language learning and diverse learning needs?

* incorporate my professional expertise and knowledge of my students into a prescribed curriculum, pace, and
district assessment calendar?

* collaborate with colleagues to make instructional decisions?
* design instruction so that students participate in setting and achieving their individual learning goals?

4.4  Planning instruction that incorporates appropriate strategies to meet the learning needs of all students
As teachers develop, they may ask, “How do I... " or “Why do L... ”
¢ develop unit and lesson plans that build on and extend students' understanding of subject matter?
* ensure that each instructional strategy is related to learning goals?
« plan instruction to allow enough time for student learning, review, and assessment?
 use my knowledge of subject matter and my students to plan and appropriately pace instructional activities within a
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lesson and over time?

check for understanding, prepare for adjustments, remediate or accelerate instruction, and individualize when
appropriate?

address the ELD standards appropriately, based on my English learners levels of language acquisition?
address the IEP goals and objectives of my students with special needs?

select materials, resources, and technologies to support the learning needs of English learners and students with

special needs?

4.5  Adapting instructional plans and curricular materials to meet the assessed learning needs of all students
As teachers develop, they may ask, “How do I... ” or “Why do I... ”
s interact with my colleagues to identify typically difficult concepts or skills for students in order to re-examine and
strengthen plans for future lessons?
proactively prepare for appropriate adjustments based on my assessment of student learning while teaching?
» strengthen existing plans for students at identified levels of English proficiency?
o strengthen existing plans for students with special needs?
» reflect on my successes and struggles and apply what I have learned about effective and ineffective strategies to
existing plans for future lessons?
» reflect on my successes and struggles with the use of curriculum and apply what I have learned to existing plans for
Sfuture lessons?
« capture what I have learned during a particular lesson so that I can revisit my plans in advance of teaching the
lesson again?
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Standard 5
Assessing Students for Learning

Teachers apply knowledge of the purposes, characteristics, and uses of different types of assessments. They collect and
analyze assessment data from a variety of sources and use those data to inform instruction. They review data, both
individually and with colleagues, to monitor student learning. Teachers use assessment data to establish learning goals
and to plan, differentiate, and modify instruction. They involve all students in self-assessment, goal setting and monitoring
progress. Teachers use available technologies to assist in assessment, analysis, and communication of student learning.
They use assessment information to share timely and comprehensible feedback with students and their families.

5.1  Applying knowledge of the purposes, characteristics, and uses of different types of assessments
As teachers develop, they may ask, “How do I... " or “Why do I... ”

» become knowledgeable of the different types of assessments—and their uses, benefits, and
limitations—that I draw on to inform my instruction?

* select assessment strategies and instruments appropriate to the learning outcomes being
evaluated?

» use my knowledge of assessment concepts such as validity, reliability, and bias to choose
assessments appropriate to my students?

o design grading practices that draw on multiple sources of information and reflect student
learning?

5.2

Collecting and analyzing assessment data from a variety of sources to inform instruction

As teachers develop, they may ask, "How do I... ” or “Why do I... ”

* keep a continuous and comprehensive record of group and individual achievement?

* select, design, and use assessment tools appropriate to what is being assessed?

* collect, select, and reflect upon evidence of student learning?

o work with families to gather information about all students and their learning?

* use standardized tests, diagnostic tools, and developmental assessments to understand
student progress?

* use a range of assessment strategies to implement and monitor individualized student
learning goals (including 1EP goals)?

o assess student behavior to support learning?

* interpret data based on how an assessment is scored and what results it reports?

5.3
Reviewing data, both individually and with colleagues, to monitor student learning
As teachers develop, they may ask, “How do I...7or “Why do I... ”
* review Student assessment data with colleagues?
* use assessment results to monitor my teaching and guide planning and instruction?
* use assessment information to determine when and how (o revisit content that has been
taught?
* use assessment data to eliminate gaps between students’ potential and their performance?
* use assessment results to plan instruction to support English learners?
* use assessment results to plan instruction to support students’ [EPs?

5.4  Using assessment data to establish learning goals and to plan, differentiate, and modify
instruction
As teachers develop, they may ask, “How do I... " or “Why do I.. ”
* draw upon assessment data to support development of learning goals?
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 review and revise learning goals with students over time?

s ensure that student learning goals reflect key subject matter concepts, skills, and
applications?

* use informal assessments to adjust instruction while teaching?

* use multiple sources of assessment to measure student progress and revise instructional
plans?

« work to differentiate goals and plans based on assessed needs of my diverse learners?

* address the specific needs of English learners and students with special needs as I use
assessments to inform my instruction?

5.5
Involving all students in self-assessment, goal setting, and monitoring progress
As teachers develop, they may ask, “How do L.. " or “Whydo I.. ”

» make assessment integral to the learning process?

* make assessment an interactive process between teacher and student?

 model self-assessment strategies for all students?

» develop and use tools and guidelines that help all students assess their work and monitor their learning goals?

* provide opportunities for all students to engage in peer discussion and reflection of their work?

* provide opportunities for all students to demonstrate and reflect on their learning inside and outside of the
classroom?

5.6  Using available technologies to assist in assessment, analysis, and communication of student learning
As teachers develop, they may ask, “How do 1... " or "Why do I... "
+ become familiar with and select technology resources that support assessment practices?
o use technology to analyze student learning and inform instruction?
s use appropriate technology resources to communicate students ’ learning to students and their families?

5.7  Using assessment information to share timely and comprehensible feedback with students and their families
As teachers develop, they may ask, “How do L.. " or “Why do I... ”
s provide all students with information about their progress as they engage in learning activities?
s initiate regular and timely contact with families and resource providers about student progress?
» communicate assessment results to families in ways that are respectful and understandable?
» provide families with ways to use assessment information at home to improve student learning?
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Standard 6
Developing as a Professional Educator

Teachers reflect on their teaching practice to support student learning. They establish professional goals and engage in
continuous and purposeful professional growth and development. They collaborate with colleagues and engage in the
broader professional community to support teacher and student learning. Teachers learn about and work with families to
support student learning. They engage local communities in support of the instructional program. They manage
professional responsibilities to maintain motivation and commitment to all students. Teachers demonstrate professional
responsibility, integrity, and ethical conduct.

6.1 Reflecting on teaching practice in support of student learning As teachers develop, they may ask, “How do I...
or “Whydol.. ”
o assess my growth as a teacher over time?
s learn about teaching as [ observe and interact with my students?
e reflect on my instructional successes and dilemmas to move my practice forward?
* analyze my teaching to understand what contributes to student learning?
* formulate professional development plans that are based on my reflection and analysis?

« develop awareness of potential bias that might influence my teaching or affect student learning?

6.2  Establishing professional goals and engaging in continuous and purposeful professional growth and development
As teachers develop, they may ask, “How do I... " or “Why do I... ”
* maintain an attitude of lifelong learning?
« establish goals and seek out opportunities for professional growth and development?
e ensure that professional goals are informed by appropriate resources such as the knowledge base for teaching,
school and district priorities, colleagues, supervisors, mentors, and my personal reflections?
use professional literature, district professional development, and other professional opportunities to increase my
understanding of teaching and learning?
learn more about my own professional roles and responsibilities?
continue to seek out and refine approaches that make the curriculum accessible to all students?
expand my knowledge and effective application of new instructional methods and technologies?

6.3  Collaborating with colleagues and the broader professional community to support teacher and student learning
As teachers develop, they may ask, “How do/..” or “Why do1..”
e collaborate with teachers, administrators, education specialists, paraeducators, and staff to ensure that all
students' diverse learning needs, interests, and strengths are met?
= remain receptive to the feedback of colleagues, mentors, and supervisors in support of my teaching practice and
student learning?
support school and district goals and priorities?
contribute to school-wide events, activities, and decision-making?
establish and maintain productive relationships with other school staff to become a visible and valued member of
the school and district communities?
contribute to the learning of other educators?
benefit from and contribute to professional organizations to improve my teaching?
benefit from and add to the knowledge base of the profession?

6.4  Working with families to support student learning
As teachers develop, they may ask, “How do .. " or “"Why do I... ”
* value and respect students’ families and appreciate their role in student learning?
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* develop an understanding of families' racial, cultural, linguistic, and socioeconomic backgrounds?

* engage families as sources of knowledge about students' strengths, interests, and needs in support of their learning
and personal growth and development?

* present the educational program to all families in a thorough and comprehensible fashion?

* provide opportunities for all families to participate in the classroom and school community?

6.5  Engaging local communities in support of the instructional program
As teachers develop, they may ask, “How do...” or “Why do /..
e increase my understanding of the cultures and dynamics of my students' communities?
* value and respect the students’ communities and appreciate the role of community in student learning?
s promote collaboration between school and community?
s identify and draw upon school, district, and local community social service resources to benefit students and their
Sfamilies?
= seek out and use additional resources from the local community and businesses to support student learning?
« provide my students with community-based experiences that support their learning?

6.6  Managing professional responsibilities to maintain motivation and commitment to all students
As teachers develop, they may ask, “How do I... ” or “Why do I...»
* challenge myself intellectually and creatively throughout my career?
* find support and develop strategies to balance professional responsibilities with my personal needs?
* manage stress and maintain a positive attitude with students and colleagues?
* address the complications and challenges of teaching?
* identify sources of engagement and renewal in my professional work?

6.7  Demonstrating professional responsibility, integrity, and ethical conduct

As teachers develop, they may ask, “How do I... " or “Why do I..

» remain informed of understand, and uphold the professional codes, ethical responsibilities, and legal requirements
applicable to the profession?
contribute to school and student success by being knowledgeable of learning goals, standards, and objectives
established by relevant national, state, and local organizations and stakeholders?
* meet my professional obligations to implement school, district, state, and federal policies and guidelines?
extend my knowledge about my professional and legal responsibilities for students’ learning, behavior, and safety?
maintain professional conduct and integrity in the classroom and school community?
interact appropriately with students and families outside the classroom?
* demonstrate my professional obligations to students, colleagues, school, and the profession?
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California Standards [or the Teaching Profession

RED BLUFF UNION ELEMENTARY SCHOOL DISTRICT
California Standards for the Teaching Profession

Rubric for Professional Growth and Evaluation
Engaging and Supporting All Students in Learning
Creating and Maintaining an Effective Environment for Learning
Understanding and Organizing Subject Matter Knowledge
Planning, Designing & Delivering Learning Experiences for All Students
Assessing Student Learning
Developing As a Professional Educator
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California Standards for the Teaching Profession

Standard 1: Engaging and Supporting All Students in Learning
Teachers...

1.1 Connect students’ prior knowledge, life experience and interests with classroom
leamming.

1.2 Use a variety of instructional strategies to respond to students’ diverse needs.
1.3 Facilitate learning experiences that promote autonomy, interaction and choice.
1.4 Engage students in problem solving, critical thinking and other

Activities that make subject matter meaningful.

1.5 Promote self-directed, reflective learning of all students.

Overview of the California Standards for the Teaching Profession (as moditied for the use in Red Bluftf Union Elementa

School Distriet)

Standard 4: Planning, Designing and Delivering Learning Experiences for All
Students

Teachers..,

4.1 Design long-term and individual lesson plans to foster and support
Student learning,

4.2 Value students’ backgrounds, interests, languages, and
Developmental needs.

4.3 Establish and articulate student learning outcomes, consistent with
Content and Performance Standards.

4.4 Sequence and use instructional time effectively.

4.5 Modify instructional plans to adjust for student needs.

Standard 2: Creating and Maintaining an Effective Environment for
Learning

Teachers...

2.1 Create a physical environment that engages all students.

2.2 Establish a learning environment that promotes faimess and respect.

2.3 Promote social development and group responsibility.

2.4 Establish and maintain standards for student behavior.

2.5 Plan and implement classroom procedures and routines that support

student learning

Standard 5: Assessing Student Learning

Teachers...

5.1 Establish and communicate learning outcomes for students.
5.2 Use multiple sources of information to assess leamning.

5.3 Involve and guide students in assessing their own leaming.
5.4 Use results of assessment to guide instruction.

5.8 Communicate with students and families about progress.

Standard 3: Understanding and Organizing Subject Matter
Knowledge

Teachers...

3.1 Demonstrate knowledge of subject matter.

3.2 Organize curriculum to support student understanding of subject
matter based on Content and Performance Standards and Core
Curriculum.

3.3 Interrelate ideas and information within and across subject matter
Areas,

3.4 Develop student understanding through instructional strategies that
are appropriate to the subject.

3.5 Use materials, resources, and technologies to make subject matter
accessible and engaging to students.

Standard 6: Developing as a Professional Educator

Teachers...

6.1 Reflect on teaching practices.

6.2 Work with families to foster collaboration and ensure student success.

6.3 Work with communities to foster collaboration and ensure student

success.

6.4 Establish professional goals and pursue growth opportunities.

6.5 Work with colleagues to improve professional practice.

6.6 Share in responsibility for implementing school expectations, priorities, policies, and
procedures.

RBUESD
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California Standards for the Teaching Profession

Standard 1: Engaging and Su

orting All Students in Learning

Meets Standards

Exceeds Standards

Unsatisfactory
Element 1.1: Connect students’

Needs Improvement

prior knowledge, life experience and interest with classroom learning.

The teacher makes few or no connections
between the classroom learning and the
students’ prior knowledge, experiences.
backgrounds. and perspectives. The
teacher rarely elicits relevant student
questions or comments during a lesson.

The teacher makes some conneclions

between classroom learning and students’ prior
knowledge. experiences. or interests. The leacher
clicits some questions from students during a lesson
to monitor their understanding.

The teacher makes substantial
connections between classroom leaming
and students’ prior knowledge,
experiences, and interests. Teacher clicils
students’ cultural, class, and cthnic
perspectives, and uses students’ questions
and comments during a lesson lo extend
their understanding,

The teacher helps students make

connections between classroom learning and their
own prior knowledge and experiences. The teacher
facilitates activities that focus on students’ interests,
experiences and diverse individual perspectives. The
teacher adjusts instruction to enhance student voice.

Element 1.2: Use a variely of instructional strategies to respond to students’ diverse needs.

The teacher uses instructional strategics.
but they lack variety, and are sometimes
inappropriate 1o the students’ leaming

needs. Few or no madifications are made
to respond to students’ individual needs.

The teacher uses 1-2 allernate

instructional strategics that are appropriate Lo
address the students’ developmental needs, learning
styles, and language nceds. The teacher sometimes
makes modifications through scalTolding to respond
to students’ individual needs.

The teacher uses a variety ol instructional
strategics 1o effectively address the
students” developmental needs, learning
styles, and language needs. The teacher
consistently makes modilications to
respond to students’ individual needs.

The teucher engages students in a varicty of learning
expericnces that accommodate different learning
styles, Insiructional stratcgics consistently address
students’ diverse needs and include adaptations,
modifications and differentiations 10 meet students’
individual needs. Students identify optimal strategies
for their leacning.

Element 1.3: Facilitate learning

experiences that promote autonomy, interaction and choice.

The teacher dircets the leaming
experiences, and studenl interactions are
infrequent and limited. Student autonomy
or choice is rarely encouraged.

I'he teacher usually directs the learning experiences,
although s/he permits some student interaction. The

teacher sometimes encourages student independence
or choice.

The teacher facilitates the learning
experiences to promole constructive
student interactions, and to develop
student decision-making responsibility
through choices about learning, and the
use ol time and maleriuls.

The teacher uscs a varicty of collaborative structures
to promote interaction and student leadership in
support of learning.

Students regularly work independently and
collaboralively, and manage their learning, time and
matcrials.

Elements 1.4: Engage students in problem solving, critical thinking and other activities that make subject matter meaningful

The 1eacher provides few opportunitics for
students 10 problem solve, analyze, or
investigate in lessons. Teacher encourages
student questioning, but most are low
order, fact based.

The teacher somelimes models and encourages
open ended, higher order questions, and provides
opportunities for students to ask questions and solve
problems within a subject. but seldom directly
develops students” questioning skills. Teachers and
students ask higher order questions occasionally.

The teacher regularly provides
opponrtunitics and support for students to
engage in problem solving, and to explore
diverse perspectives of concepls within a
subject matter arca. Students’ queslions
arc hall higher order. Teacher scaffolds
skill building for these activities

The teacher frequently engages students in problem
solving and higher—order question posing, and the
investigation and critical analysis ol diverse
perspectives of concepls within a subject arca.
Students identify and explore their own interests to
extend understanding of content.

Element 1.5: Promote self-directed, reflective learning in all students.

The teacher provides lew or no
opportunities for students to initiate, make
decisions ubout. or reflect upon their own
learning.

The teacher usually directs the lcarning activitics
and provides some choices for student learning.
S/he monitors student learning, and provides some
opportunitics for students to refect individually on
their learning.

The teacher supporis students in
developing the skills needed Lo monitor
their own learning and make decisions
during activitics. Students use Content &
Performance Standards and other criteria
to assess their learning and discuss il with
peers.

The teacher creates opportunities for all students to
initiate their own learning and to monitor and
describe their learning process and progress. Students
use Content & Performance Siandards and other
criteria to assess their own and their peers' learning,
and to set new leamning and improvement go:
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California Standards for the Teaching Profession

Unsatisfactory

Standard 2: Creating and Maintainin
Needs Improvement

Element 2.1: Create a physical environment that engages all students.

an Effective Environment for Learning

Meets Standards

Exceeds Standards

The phys cnvironment may have one
or more safety hazards. and materials are
dilTicult to access by students with special
needs. There are few or no room displays
and few or no student work products are
observed.

The physical environment is usually clean and
arranged for safely and accessibility lor afl students
in the classroom. 1L facilitates individual sudent
engagement in learning and aceess to necessary
instructional materials, The teacher ereates room
displays which include some student work and are
related to current topics of study

The physical environment allows for
group inleraction and movement between
activitics, or difTerent simultancous
activitics. The teacher creates room

represent current topics of study. A
variety of student work is regularly
displayed and related to current topics of
study.

‘The physical environment reflects, promotes, and
supports student fearning and responsibility. The
teacher manages materials, lechnology, and resources
Lo accommodale individual student needs, and
promote positive interactions. Students help create
room displays used in leaming activities that
represent current study topics. A variety of student
work is regularly displayed. related to current study
topics. and representative of all students.

Element 2.2: Establish a climate that promotes fairness and “..a.n?..\q....

Teacher has not established a classroom
environment that promotes fairness or
respect with regard to race, class, cullure.
language, sexual orientation, religion. or
gender. Teacher responses to student
behaviors are often untair. inconsistent. or
inequitable.

Tencher sometimes establishies a climate of caring,
equity and respect. Teacher has developed
relationships and rapport with students. The patiern
of teacher response Lo students is usually fair.
consistent, and equitable. Teacher usually
acknowledges and shows respect for student race,
class. s | ariemation, religion. culture, language.
and/or gender,

The teacher madels and promotes
\imess. caring, equily. and respect,
Teacher acknowledges and shows respecl
for student race, class, sexual orientation.
religion, culture, language. and/or gender.
The teacher encourages students lo take
risks and be creative.

7

The (cacher actively responds to and respects

diversity. S/he encourages, supports, and recognizes
E ons ol all
The teacher's response to student behavior also
demonstrates Mexibility and adaptations as needed.

Element 2.3: Promote social development and group responsibility.

The teacher does not actively support
students” social development, self-esteem,
or diversily. Students have little or no
sense ol responsibility for one another.
Feacher rarcly provides opportunitics for
students o work collaborutively.

Students respect each other's differences most of the
time and work together lairly well, The teacher
provides some opportunities for students (o assume
individual responsibility, The teacher sometimes
provides opportunities Jor students 10 work
collaboratively

Students respect cach other’s differences
and points of vicw. The Leacher regulanly
provides opportunities for students to
work independently and collaboratively.
and to 1ake responsibility for themselves
and their peers

I'he students effectively communicate and
collaborate. Teacher helps students to develop and
practice leadership skills. demonstrate responsibility.
and 10 understand differences in experiences.
feelings. and points of view.

Elements 2.4: Establish and maintain standards for students behavior

Few or no stundards for behavior appear

to have been established or enforeed. The
teacher's response to student behavio
incansistent and often i

Ihe teacher sttempts 1o ¢ anid consistently
enforees standards for behavior that are aligned with
the school and district standards. The patterns of’
Leacher responses 1o student behavior are penerally

appropriate. il limited in variely.

The tencher consistently models and
muaintains standards tor behavior,
leacher's response Lo student beha
reflects a range of appropriate and
eifective responses.

The teacher establishes/maintains vpporiunities for
students Lo share in decision-making, establishment
of rules and conflict resolution. Teacher's response to
student behavior reflects students’ developmental and
personal needs

Element 2.5: Plan and implement classroom procedures and routines that support student learning.

Classroom procedures and routines are not
clearly established or elfectively enforced.
resulting in teacher and student confu
and loss of instructional time, Teacher
rarely monitors or holds students
accountable for being ready and on task,

Classroom procedures and - routines usually work
well. Teacher periodically clarifics or reinforees o
procedure or timeline. with litile loss of

i ime, Teacher sometimes monitors

instructional
student readiness and time on task.

Procedures and routines work smoothly.
Students can explain and follow
clussroom procedures and routines with
no loss of instructional time. Students
understand and follow directions with no
loss ot instructional time. Teacher holds
all students accountable for time on task.

The teacher implements reasonable and Nexible
schedules and routines that promote student self-
sulficicncy. $/Me moditics procedures and rules Lo
supporl student learning,
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California Standards for the Teaching Profession

Unsatisfactory

Needs Improvement

Element 3.1: Demonstrate knowledge of subject matter.

Meets Standards

Standard 3: Understanding and Organizing Subject Matter Knowledge

Exceeds Standard

I'he teacher’s Yack of knowledge ol
subject matter is frequently evident.
Student learning outcomes are rarely
evident, or rarely linked 10 subject
knowledge.

The teacher has a clear. basic knov
matter and understands which skills
concepts to teach. The teacher sometimes makes
direct connections between subject knowledge and
expected student outcomes.

The teacher’s knowledge of subject matter
has breadth and depth and incorporates
key concepts and different perspectives.
Teacher consistently and directly connects
subject knowledge to student leaming
outcomes.

Teacher knowledge of content has depth, is current
and consistently incorporates key concepts, themes,
connections, and student carning outcomes. Teacher
actively has students address a variety of
perspectives in demonstrating depth of knowledge.

Element 3.2: Organize curriculum

to support student understanding of subject matter based vn the California Acad

emic Content and Performance Standards

The teacher rarely organizes the
curriculum or incorporates key coneepls,
themes or skills: curriculum is oflen not
directly connected to the Content and
Performance Standards. Teacher may not
encourage students 1o think critically.

The teacher somelimes organizes and designs
curriculum based on essential. grade level
appropriale CA Academic Content and Performance
Standards. which results in students demonstrating
understanding of key conceplts within those
standards. Teacher encourages critical thinking
about standards.

The 1eacher clearly organizes and aligns
curriculum to the CA Academic Content
and Performance Standards. The
curriculum design clearly focuses on key
themes and concepts and facilities
standards based achicvement. Teacher
[requently engages students in critical
thinking about standards.

The teacher builds curriculum that is developmental.
demaonstrates depth, and connects various concepls
und themes. The CA Content and Performance
Standards are used 1o plan and adapt instruction. and
to create specific outcomes for all students, which
include demonstrating critical. higher order thinking
aboul the subject matter.

Element 3.3: Interrelate ideas ar

rd information within and across subject

matter aredas.

The teacher rarely identilies or integrates
key concepts and information when
presenting curriculum. S/he rarely relates
content 10 previous learning to enhance
understonding,

I'he teacher usually identifies and connects the key
concepls within the content being taught. S/he
sometimes relates content to previous or future
learning, other subject arcas, and students” needs
and expericnees.

The teacher identifies and integrales for
students the key concepts and information
within the Core Curriculum, routinely
makes connections to other subjects and
routinely relates content 10 students’ lives,
previous and future learning.

[he teacher routinely uses siralegics and activities
that integrate concepts and information within and
across subject areas and Standards. S/he challenges
students 1o make their own connections and extend
and apply knowledge.

Element 3.4: Develop student understating through instructional strategi

es that are appropriate to the subject.

Instructional strategies are rarely matched
appropriately to subject matter content or
concepts and may not encourage students
1o think critically.

The teacher usually uses at least one appropriite
instructional strategy [rom a larger repenoire to
make content accessible to students. S/he
encourages students to think critically and Lo extend
their knowledpe of the subject matler.

The teacher uses a variety ol appropriate
instructional strategics to make content
accessible to students and develop
understanding. S/he challenges and
supports students to think critically and to
extend their knowledge of subject matler.

The teacher seleets from a wide variety of
appropriale instructional strategies Lo address
individual learning styles and needs so all students
understand. S/he challenges and supports students Lo
consiruct their own knowledge. think critically. and
see relationships.

Element 3.5: Use materials, resources and technologies to make subject matter accessible and engaging to

students.

Instructional materials. resources and
technologies are cither not adequat
used, or nuy be inaceessible 1o some
students. Teacher makes little efTort to
locate supplementary materials. 1o reflect
diverse perspeetives or to relate w cultural
or linguistic backgrounds of students.

g

The teacher sometimes uses varied instructional
materials. resources, and technologics to convey key
subject matter coneepls, and sometimes provides
opportunitices for student use. Teacher locates or
adapts some supplementary matcerials Lo reflect
diverse perspectives, or to relate to cultural and
linguistic backgrounds of students.

The teacher consistently uses varied
instructional malerials, resources, and
technologies. including adaptive
technologies i needed. 1o promote
students” understanding ol core content
and standards. A rich varicty of resources
is consistently available to students and
reflects diverse perspectives, experiences,
and culwral and linguistic needs of
students.

The teacher selects and uses a variety ol instructional
resources to organize curriculum, address learning
styles, and promote student undersianding. Students
can independently access a varicty of materials,
resources, and technologies that refleet the diversity
of the classroom and support students’ learning needs
and styles.
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California Standards for the Teac

hing Profession

Unsatisfactory

Needs Improvement

Meets Standards

Element 4.1: Design long-term and individual lesson places to foster support student learning

Standard 4: Planning, Designing and Delivering Learning Experience for All Students

xceeds Standards

Individual Tesson plans rarely have
effective structure or ofien lack some
clements necessary for student learning,
They rarely relate Lo a continuum of”
learning outcomes in a unit or long-range
plan or make connections o other
learning or content arcas.

Individual lesson plans have a structure with
pertinent lesson plan elements that will develop
students’ conceptual understanding and application
of content knowledge. They it within a unit or lor
range context, Provision for review and assessment
may be inconsistently evident.

Individual lesson plans have all pertinent
components, are well-sequenced, and
build upon previous leaming to promote
understanding ol content area coneepts,
and provide (or review and assessment.
Long-term plans are organized, coherent,
and developmental.

Individual, weekly, unit. and long-lerm curriculum
plans arc organized, developmental in nature. and
provide tor review and assessmenl. They include
opportunities for all students 10 access challenging
and diverse content and apply learning in a variety ol
CONMEXtS.

Element 4.2: Value students’ backgrounds, interests, languages and developmental needs.

s show

limited reflection of students’
backgrounds. experiences. interests, and
developmental needs

The teacher’s lesson design sometinies uses
information about students’ backgrounds.
experiences. language. and developmental ne

The teacher's lesson desipgn and
instructional strategies consistently reflect
backgrounds, experiences, intercsts,
language. and developmental needs. The
teacher utilizes appropriate adopted and
supplementary instructional materials to
address Lhese needs,

['he teacher solicils students™ input for curriculum
design which refleets their backgrounds. experiene
interests. and languages. Lessons challenge and
extend students at their own physical, social. and
academic developmental Tevels.

Element 4.3: Establish and artic

ulate student learning outcomes, consistent with Content and Performance Standards.

I'he teacher rarely establishes clear
instructional learning outcomes, or ali
outcames with standards. Expectations for
students are usually low or unrealistic,

The teacher sometimes articulates student
outcomes. Expectations for most students that are
generally high and realistic,

The weacher rly articulates short-term
and long-term student learning outcomc:
that are challenging and represent Content
and Performance Standards. Expectations
for students are generally high and
realistic.

The teacher consistently articulates how instructional
activitics arc related to student learning outcomes
and Stentdards. Expectations promole achievement
by all students at high levels.

Element 4.4: Sequence and use instructional time effectively.

acing and time spent on lcaming
activities is either rushed or oo tong,
I'ransitions are rough or confusing,
resulting in a loss ol instructional time,
There is rarely an cilective opening or
closing 10 the lessons.

Instructional time is paced so that some students
complete the learning activitics. Transitions are used
to move students into activitics with little or no loss
ol instructional lime. Lessons have a
and closing.

Pacing and the time spent on lesson are
appropriaie Lo the activities and enable all
students to engage successfully with the
content. Transitions arc ¢fMicient and
smooth. Students have time to complete
learning activitics. Lesson opening and
closing citectively engage students in
learning.

Individual. weekly, unit, and long-term curriculum
plans are paced so that all students have adequale
time [or tearning. remain engaged. and have time for
reflection and assessment, Beginning and closing
activitics make connections o previous make
connections to previous and future learning.

Element 4.5: Modify instructional plans to adjust for student needs.

Instructional plans are rarely modified,
adapted or differcntiated in spile of
cevidence that modifications would
improve student learning.

The teacher sometimes adapts instructional plans 1o
address aspects of the lesson that were ineffective
and some of the individual learning needs of the
students.

The teacher adapls and modifies
instruction to ¢enhance student learning
based on formal and informal assessment.
The teacher uses strategics identified in
pertinent assessmenl resources.(1EP,
CELT. Stundardized ‘I'ests, etc.).

I'he teacher adapts plans, and modifies and
diflerentiales instruction, 1o ensure opportunities for
ALL students Lo successfully participate in learning
acli s. Teacher revises plans and instructional
practices based upon on-going assessment.
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California Standards for the Teaching Profession

Unsatisfactory

Element 5.1: Establish and communicate learning outcomes for students

Standard 5: Assessing Student Learning

Needs Improvement

Meets Standards

xceeds Standards

There are few or no student leaming
outcomes established or clearly
communicated Lo students or fam

The teacher establishes expected learning outcomes
for students based on Core Curriculiem and
Standards. Teacher sometimes communicates
student learning outcomes and i clearly defined
grading system Lo students and Gimilies.

The teacher establishes student leaming
outcomes based on the Core Curriculum
and Standards, Teacher communicates the
outcomes to all students and their
tamilies, and revises them as needed. The
grading system is aligned with the
outcomes and relevant Stendards and
clearly described Lo students and [amilies,

T'he teacher uses the CH Academic Standards o
guide and mo specilic student leaming outcomes,
ensuring thal outcomes are appropriale to students’
developmental, language, or other special needs. The
grading system is designed Lo provide ongoing
feedback on student progress toward.

Element 5.2: Use multiple sources of information to assess learning.

The teacher does not regulirly use
appropriate data or strategies to monitor
and assess student ing and
achievements.

The teacher fegularly uses one or two appropriate
sources of information and strategics to monitor
student progress and ussess student |earning.

The teacher uses more i 2 upproprinte
assessment strategies to monitor and
tudent pro, i

ssment. Assessment strateples are
li i 1o CA Acacds Standards.

The teacher uses a wide varicly ol assessment
strategies aligned with CA Academic Stundards. The
Leacher uses student work to reflect upon and modily
assessment strategics and adapt instruction,

Element 5.3: Involve and guide students in assessing their own learning.

The teacher rarely provides opportunities
tor students Lo reflect on or assess their
own work

The teacher encourages and guides student
reflection during some learning activities. The
eacher provides some opportunities for students Lo
discuss and assess their work with peers,

T'he teacher includes student reficction
and self-assessment in most learning
activities. The teacher has established
Performance Standards, and teaches a
varicly ol tools 10 help students assess and
reflect upon their own work as well as
discuss it with their pee

The teacher uses asscssmenl Lo help students
understand und articulate their lcaming process, S/he
uses reflective tools including rubrics and portfolios,
that help students assess, monitor, and reflect upon
their own work as well as discuss work with peers,

Element 5.4: Use results of assessment to guide instruction.

The teacher rarely uses results of
1ssessment Lo plan, guide, or adjust
nstruction,

il
1

The teacher uses information from one or two
assessmienl sources 1o plan learning activities, but
not necessarily 1o adjust instruction during a lesson.

The teacher uses information from more
than (wo sources of assessment to plan
and modify leaming aclivitics as well as
to adjust instruction during a lesson Lo
meel class and individual needs.

The teacher uses ongoing formal and informal
assessments to guide planning and adjust instruction.
Assessment data is used 1o address individual student
needs and prepare individual education plans.

Element 5.5: Communicate with

students and families about progress.

The teacher provides little or no
information about student progress o
students and their families. aside from
report card grades.

‘The teacher provides information about student
learning 1o most students and familices to promote
understanding and academic progress, This
information may be al the end of the grading period
or in response to learming dificulties exhibited by
the student.

The teacher regularly provides all students
with information about their leaming, The
teacher regularly exchanges information
about student leaming with students and
familics, using more than one method of
communication. This communication may
OCCUT i1S ONZOINgG Progress reports or
reviews of student work.

The tcacher provides all students, and their familics
with ongoing information about their progress
lowards learning outcomes and relevant Standards.
Students and their families frequently discuss
academic and social progress with the teacher. based
on a varicty ol assessments.
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California Standards for the Teac

hing Profession

Unsatisfactory
Element 6.1: Reflect upon teach

Needs Improvement
ing practices

Standard 6: Developing as a Professional Educator

Meets Standards

Exceeds Standards

The teacher does not demonstrate
rellection on histher practices. The teacher
doces not make professional development
growth plans based on analysis of school
prioritics and objectives and student need.

The teacher reviews student work and examines the
results of his/her teaching in relation 1o student
achicvement and performance. Professional
development growth plans may not be related to the
review of teacher’s own praclices.

The teacher reflects on student work and
achicvement in designing his/her
professional growth plans. The
Professional Growth Plan is related 1o the
leacher’s instructional practices and
content expertise.

._._....__..__..__,.:.,_mv,r..,,v.nuc:.:m_.o;,:Z:n:::r.g_
analyzing his/her practices related to student
leaming. The teacher makes Professional Growth
Plans and decisions based on individval und
collaborative rellection and analysis of student work.

Element 6.2: Work with families to foster collaboration and ensure student success.

I'he teacher does not use [amilies as a
source of information aboul students,
actively communicate with familics. or
involve them in opportunitics for student
learning.

The teacher provides periodic communication to
families about student fearning and achievement.
The teacher does not engage famili
opportunities at school.

The weacher engages families in two-way
communication as a source ol information
related 1o student needs. Families are
engaged in school activities for students
and to enhance their own learning to
support students.

The teacher promotes interactions with all Rmilies,
and responds Lo their concemns about student
progress. S/he provides opportunities for
to participate in classroom and school activ
learning opportunitics.

familics
¢s and

Element 6.3: Work with communities to foster collaboration and ensure student success.

The teacher does not actively utilize or
work with community services,
businesses. agencies or universitics o
enhance student leaming or improve
his/her own professional knowledge.

The teacher uses 1-2 communily services or
agencies to provide support Lo students in identified
areas. The teacher seeks greater understanding ol
students’ community and life experiences.

The weacher uses a variety of school and
community services 1o support student
learning and personal arcas ol need. The
teacher s greater understunding off
students personal, cultural, language and
learning strengths. and individual arcas of

i

The teacher promoles school/communily
collaboration. S/he identifies and uses community
services and resources to benelit students and

1o support student learning and help
address their needs.

Element 6.4: Establish professional goals and pursue growth opportuniti

The teacher does not engage in ongoing
learning opportunitics or participale in
school or district professional
development opportunities.

The teacher rarely panticipates in school-based
and/or district offered protessional development
activitics.

he teacher purticipates in o vari
school and district professianal
development activities aligned with
school priorities, personal growth goals,
and the identificd needs of students.

The wacher estublishes professional goals and
pursucs continuous professional growth. S/he refines
skills and strategics, uses research. resources and
engages in uppuortunitics such s peer support.
coaching. or mentoring Lo increase understanding of’
teaching and learning,

6.5 Work with colleagues to improve professional practice.

The teacher rarely collaborates with
colleagues in meeling (o improve
professional practice, or to implement
school, department, or grade level
uctivities.

The teacher sometimes collaborates and works with
colleagues in grade level and/or content arcus o
ensure that all students’ diverse leaming needs are
mel,

The teacher also actively collaborates with
colleagucs in school-wide activitics to
promote student learning. S/he works with
others to solve problems and address
school goals and objectives,

The teacher maintains positive relutionships with
others, takes leadership roles in the schoal, d
professional organizations, $/he actively seeks lo
solve problems, resolve conflicts. and advance
common school goals.

Element 6.6: Share in responsib

ity for implementing school expectation

s, priorities, policies, and procedures.

The teacher does not meet basie
professional expectations 1o follow
procedures or participate in required
teacher uctivitics.

he tcacher participates in | or 2 school wide
aclivitics, meets basic prolessional expectations, and
follows procedures and policies including timely
record keeping, attendance, grading. and
enlorcement of school regulations.

The teacher participates in most school
wide activities, meels professional
expectations, and follows procedures and
policics including timely record keeping,
attendance, grading. and enforecement of

school regulations.

The teacher regularly exhibits leadership in support
of school and student needs. The teacher models
professional expectations including active
contributions to school planning, and school
programs.
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APPENDIX M

Red Bluff Union Elementary School District
Level I: Immediate Supervisor Grievance Form

Name: School Site:

Date Filed: Assignment:

A. Date of incident giving rise to grievance:

B. Statement of grievance (include reference to Contract Article(s) involved:

C. Relief Sought:

Date:
Signature of Grievant
Date:
Signature of RBEEA Rep
D. Decision of the Supervisor:
Date:

Supervisor’s Signature
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APPENDIX N

Red Bluff Union Elementary School District
Level II: Superintendent’s Level Grievance Form

Level | Grievance Attached

Name: School Site:

Date of Level | Supervisor's Response:

Date of Appeal:

A Reason for Appeal:

B. Relief Sought:

Signature of Grievant Date
C. Decision of the Superintendent:
Superintendent’s Signature Date
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APPENDIX O

Red Bluff Union Elementary School District
Level I1I: Board Level Grievance Form

Level | and Il Grievances and Responses Attached

Name: School Site:

Date of Level Il Superintendent’s Response:

Date of Appeal:

D. Reason for Appeal:

E. Relief Sought:

Signature of Grievant Date

F. Date of meeting with Board:

G. Decision of the Board:

Representative of Board’s Signature Date
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APPENDIX P

Red Bluff Union Elementary School District
Level IV: Binding Arbitration Grievance Form

Level IV: Arbitration

A | hereby request that the Red Bluff Elementary Educators Association submit my grievance
to arbitration.

Signature of Grievant Date
B. The Red Bluff Elementary Educators Association’s decision is:
to submit

not to submit this grievance to arbitration

Signature of President

Date

C. Arbitration;

Date submitted:

Name of Arbitrator:

Decision of Arbitrator:

Signature of Arbitrator on Report Date
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2018-2019

RED BLUFF UNION SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE - ANNUAL

APPENDIX Q

Revised 3/5/19

nternd | o "U‘r"‘l’t? 4 | BA+ 4559 Units | BA +60-71 Units |  BA + 72 Units
Column | Waiver CLASS A CLASS B CLASS C CLASS D

Step

1 41,820 47,794 4B.749 50576 52,474

2 49,107 50.090 51,968 53917

3 50,458 51,466 53,397 55,400

4 51.845 52,862 54,865 56,922

5 53,271 54,337 56,374 58,489

3 54,736 55,831 57,924 60.096

7 56,243 57,366 59,517 61,749

8 57.788 58,944 61.154 63,447

9 59,377 60,564 62,836 65,192

10 61,013 62,230 64,563 66,985

11 62,690 63,941 66,340 68,827
12-13 68,827 72,956
14-15 76,239
16-17 79.670
18-20 83,654
21-24 86,280
25+ 89,050

This schedule reflects a 4% increase effective July 1, 2018

Based on 185 day school calendar

Masters Stipend
Anytime Rate

$ 1,000.00
$ 47.79

Revised: 12/91; 4/96; 6/96; 5/97; 11/98; 11/00; 12/04; 4/05; 5/07, 1/08, 1/10, 7/12, 812, 6/13,
1/14, 6/15, 4116, 7/17, 3/18, 319

139



APPENDIX R

Certificated Supplemental Instructional Programs

Dates, times, and sites for the Supplemental Instructional Programs shall be listed here.

Duty days and prep day shall be delineated here. Instruction day beginning and ending
time delineated here.

The Red Bluff Union Elementary School District announces the following staffing needs:
Positions:
Qualifications: Credential, certification, NCLB
Salary: Hourly Contract Rate (Anytime Rate-Appendix P)
Selection: By Administrative review

Deadline for submitting application: Date

Name:

Site:

Preferred grade level or subject:

Phone:

Qualifications: Please indicate your specific qualifications that have prepared you to work with
Supplemental Instructional Programs students. Examples: Previous experience, summer

programs, course work, workshops, and any other factor you feel will be of value to those
selecting the Supplemental Instructional Programs staff.
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APPENDIX S

Health insurance Plans offered for the 18-19 school year: These health insurance plans are

administered through California’s Value Trust.

Plan 1 with Rx Plan A
Plan 4 with Rx Plan B
Plan 6 with Rx Plan B
Plan 9 with Rx Plan A

Wellness Plan
e Plan HDHP -2
e Bronze Plan
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